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Dagordning: Karstyrelsemote 3
verksamhetséret 2022/23

Datum: 22-10-12

Tid:13.00

Plats: Erik Stemme, Patriciahuset, Capmus Lindholmen
Kallade: Kérstyrelsen 2022/23, kallelse@gota.gu.se

8§ Arende Foredragande
1 Preliminérer

11 Métets 6ppnande och behériga utlysande Leonardo Rhedin

12 Val av métesordférande, mdtessekreterare och Leonardo Rhedin

protokolljusterare

13 Godkénnande av féredragningslistan Leonardo Rhedin
14 Adjungeringar Leonardo Rhedin
1.5 Avsdgelser Leonardo Rhedin
1.6 Féregdende motesprotokoll Leonardo Rhedin
17 Sluttid idag Leonardo Rhedin

2 Rapporter

O

21 Rapport Presidiebeslut* Leonardo Rhedin

22 Utbildningsbevakning* Stina Arketeg

23 Omvdarldsbevakning* Emma Johansson

24 Medlemsantal Emma Johansson
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O

25 Avsténgningar féregéende verksamhetsér* Leonardo Rhedin

3 Valdarenden

3.1 Val till GUS Styrelse Leonardo Rhedin

3.2 Bordlagd punkt: Val till Samhéllsvetarsektionens Charlotta Pettersson

styrelse

3.3 Val till Samhadllsvetarsektionens styrelse Charlotta Pettersson

3.4 Val till Géta international committée Leonardo Rhedin

3.5 Val till IT-sektionens styrelse Karl Nilsson

4 Beslutsdrenden

4. Faststdllande av Per Capsulam-beslut: Konsult till Leonardo Rhedin

Organisationséversynen

4.2 Kdrstyrelsens arbetsordning Leonardo Rhedin

4.3 Gota studentkdrs sektionsarbetsordning Leonardo Rhedin

4.4 Gota studentkdrs delegationsordning Leonardo Rhedin

4.5 Arvodering av Talmanspresidium Leonardo Rhedin

4.6 Proposition: Policy fér personval Leonardo Rhedin

4.7 Faststdllande av detaljerad budget for Emma Johansson

verksamhetsér 2022/23

4.8 Propositionsférslag: Avskaffa valndmnden Leonardo Rhedin

4.9 Proposition: Fullmadktiges arbetsordning Emma Johansson
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4.10 Ansdkan om kérféreningsstatus: Utrikespolitiska Kim Ost
féreningen

41 Personval Karl Nilsson

412 Mottagare av ersdittning for kérstyrelseledamoter i Karl Nilsson

GU:s universitetsorgan

5 Diskussionséirenden

Inga diskussionsérenden féreligger.

6  Ovrigafragor

6.1 Ansvarsférdelning fullmaéktige Leonardo Rhedin
7 Motets avslutande

71 Métesutvdrdering Métesordféranden
7.2 Né&sta méte Métesordféranden
7.3 Métets avslutande Métesordféranden

*punkten féredras muntligt.
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§1.5 Avsdgelser
Kérstyrelsemote 3
2022/23, 22-10-12

Forfattare: Organisationssamordnare
Datum: 2022-10-04

§ 1.5 Avsagelser

Foljande person har avsagt sig sitt uppdrag inom Goéta studentkér:

> Odanh Le Vandolph, kassér Géta International Committée

Férslag till beslut:
attldgga avsdgelsen till handlingarna.
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JUSTERING AV PROTOKOLL

Protokoll: Karstyrelsemote 2
Verksamhetsdret 2022/23

Datum: 2022-09-07

Tid:13.00

Plats: Lingsalen, Studenternas Hus

Kallade: Kérstyrelsen 22/23, kallelse@gota.gu.se

Nd&rvarande: Leonardo Rhedin*, Emma Johansson*, Kim Ost*, Stina Arketeg*, Charlotta
Pettersson*, Andreé Lindahl*, Karl Nilsson*, Theodor Johansson*, Hampus Lundh?*, Ellen

O

Holm* (frc"m och med 75.20), Anneli Arohlén, Alfred Nord, Elina Falsafi Tonekaboni, Erik Liberg

(Fréin och med 15.12),

*=Rostberdttigade

§1 Preliminérer

§ 1.1 Métets 6ppnande och behériga utlysande
Féredragande: Leonardo Rhedin

Leonardo Rhedin éppnar métet klockan Karstyrelsen beslutar
13.00.
att anse motet behérigen utlyst.

§ 1.2 Val av métesordférande, motessekreterare och protokolljusterare
Foéredragande: Leonardo Rhedin

Forslag till beslut Karstyrelsen beslutar
att vdljo Leonardo Rhedin till att vdlja Leonardo Rhedin till
moétesordférande. mobtesordférande.
att valja Anneli Arohlén till att valja Anneli Arohlén till
motessekreterare. motessekreterare.
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v

att valja Karl Nilsson till justerare av
dagens protokoll.

§1.3

KARSTYRELSEMOTE: PROTOKOLL | SIDA 2/10

att valja Karl Nilsson till justerare av
dagens protokoll.

Godkdénnande av féredragningslistan

Féredragande: Leonardo Rhedin

Foérslag till beslut

att godkdnna féredragningslistan med
tillégg av punkt 6.1 "Férdelning av Punkter
infér Fullmaktige™

Theodor Johansson yrkar

att behandla punkt 3.2 sist pd&
féredragningslistan.

Adjungeringar

§1.4

Karstyrelsen beslutar

att godkdnna féredragningslistan med
tillégg av punkt 6.1 "Férdelning av Punkter
infor Fullmaktige™

att behandla punkt 3.2 sist pé
féredragningslistan.

Féredragande: Leonardo Rhedin

Foérslag till beslut

att hdlla ett 6ppet moéte forutom punkt 4.2

och 4.3 som dar stngda punkter.

Avsdgelser

§1.5

Karstyrelsen beslutar

att hélla ett dSppet moéte forutom punkt 4.2
och 4.3 som @&r sténgda punkter.

Féredragande: Leonardo Rhedin

Féljande personer har avsagt sig sitt
uppdrag inom Géta studentkdr:

> Kevin Ayad, ordférande Goéta
International Committée

> Jenny Fredrika Park, ledamot Géta

International Committée
Foérslag till beslut

att Igga avsagelserna till handlingarna.

Karstyrelsen beslutar

att Idgga avsdgelserna till handlingarna.

O
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JUSTERING AV PROTOKOLL

§ 1.6 Féregdende motesprotokoll
Féredragande: Leonardo Rhedin

Forslag till beslut Karstyrelsen beslutar
att Idgga protokollet for konstituerande att Idgga protokollet fér konstituerande
kérstyrelseméte till handlingarna. kérstyrelseméte till handlingarna.
§1.7 Sluttid idag
Féredragande: Leonardo Rhedin
Forslag till beslut Karstyrelsen beslutar
att sikta pd 16.00. att sikta pd 16.00.
§ 2 Rapporter
§ 21 Placeringsrapport 2022-08-19

Foéredragande: Emma Johansson

Emma gdr kort igenom rapporten. Karstyrelsen beslutar
Slutsatsen dar egentligen bara att ligga &gt

och inte géra négon féréindring just nu. att [Ggga rapporten till handlingarna.

Foérslag till beslut
att Idgga rapporten till handlingarna.

§21 Rapport presidiebeslut*
Féredragande: Leonardo Rhedin

Presidiet har beslutat att anvénda Suffra Karstyrelsen beslutar
som métesverktyg fér Fullméktige under

detta verksamhetsér ocksé. Kostnad for att Igga rapporten till handlingarna.

detta blir ca 12 000 SEK.
Foérslag till beslut

att Idgga rapporten till handlingarna.

O
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§3 Valdrenden
§ 31 Val till Humanistsektionens styrelse

Féredragande: Stina Arketeg

Forslag till beslut Karstyrelsen beslutar
att valja Marcus Carlstrém till ledamot i att valja Marcus Carlstrém till ledamot i
Humanistsektionens styrelse fér Humanistsektionens styrelse for
verksamhetséret 22/23. verksamhetsdret 22/23.
att vdlja Elvira Strahemann Wolmesjé till att vdlja Elvira Strehemann Wolmesjo till
ledamot i Humanistsektionens styrelse fér ~ ledamot i Humanistsektionens styrelse for
verksamhetséret 22/23. verksamhetsdret 22/23.
§ 3.2 Val till Utbildningsvetenskapliga sektionens styrelse

- Foéredragande: Theodor Johansson
Foérslag till beslut Karstyrelsen beslutar
att valja Erik Liberg till ledamot i att valja Erik Liberg till ledamot i
Utbildningsvetenskapliga sektionens Utbildningsvetenskapliga sektionens
styrelse for verksamhetsdéret 2022/23. styrelse for verksamhetsdéret 2022/23.
§ 3.3 Val till Samhadllsvetarsektionens styrelse

Féredragande: Charlotta Pettersson

Forslag till beslut Karstyrelsen beslutar
att valjo Homam Al-Assadi till ledamot i att bordldgga punkten till ndsta
Samhdllsvetarsektionens styrelse kérstyrelsemote.

verksamhetsdret 2022/23.

Charlotta Pettersson och Andreé Lindahl
yrkar

att bordléigga punkten till ndsta
kérstyrelsemote.

O
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§3.4

Forslag till beslut

att vdlja Josefine Svantesson till ledamot i
Gota international committée for
verksamhetsdret 2022/23.

§4

Beslutsdrenden

§ 4.1

Foérslag till beslut
att acceptera offerten fréin Koncentria AB.
Theodor Johansson yrkar

att utféra arbetet tillsammans med Erika
som konsult i arbetet kring heltidarroller
med kravet att hon jobbar 8 timmar i
veckan men lika ménga timmar totalt som
hennes offert sGiger.

Theodor Johansson drar tillbaka sitt
yrkande.

Leonardo Rhedin yrkar

att begdra en ny offert fréin Styrelsepost
innehdllande 8h per vecka i 9 veckor med
férutsattningen att uppdraget kan
slutféras innan Arsskiftet 2022/23.

KARSTYRELSEMOTE: PROTOKOLL | SIDA 5/10

Val till Géta International Committée
Féredragande: Leonardo Rhedin

Karstyrelsen beslutar

att valja Josefine Svantesson till ledamot i
Goéta international committée for
verksamhetsdret 2022/23.

Anstdllning av konsult till organisationséversynsarbetet
Féredragande: Leonardo Rhedin

Karstyrelsen beslutar
att avsld offerten frdn Koncentria AB.

att begdra en ny offert fréin Styrelsepost
innehdllande 8h per vecka i 9 veckor med
férutsattningen att uppdraget kan
slutféras innan Arsskiftet 2022/23.

Métet ajourneras i 10 minuter.

Protokollsanteckning:
Karl Nilsson reserverar sig mot beslutet.

Stina Arketeg reserverar sig mot beslutet.
“Jag vill reservera mig mot beslutet fér att
vi inte kommer till konkret handling trots att
mdnga i kdrstyrelsen vill komma framat, vi
verkar dock inte for detta.”

O

§ 4.2 Riva upp beslut*
Foéredragande: Karl Nilsson
Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
41 34 Goéteborg (@gotastudentkar

info@gota.gu.se

=

Transaktion 09222115557477046544 E\f‘ Signerat AA, LR, KN



v

\/ \/ KARSTYRELSEMOTE: PROTOKOLL | SIDA 6/10

JUSTERING AV PROTOKOLL

Foérslag till beslut (stéingd punkt) Kérstyrelsen beslutar
§ 4.3 Bordlagd punkt: Beslut om ordférande for Géta International

Committée*
Féredragande: Leonardo Rhedin

Foérslag till beslut (Sténgd punkt) Kérstyrelsen beslutar
' att_
§ 4.4 Konkretiserad verksamhetsplan 2022/23

Féredragande: Leonardo Rhedin
Forslag till beslut Karstyrelsen beslutar

att anta Gota studentkdrs konkretiserade att anta Gota studentkdrs konkretiserade

verksamhetsplan fér 2022/23. verksamhetsplan fér 2022/23 enligt
framvaskat férslag.

Leonardo Rhedin yrkar
Métet ajourneras i 12 minuter.

att anta Gota studentkérs konkretiserade

verksamhetsplan fér 2022/23 enligt

framvaskat foérslag.

§ 4.5 Gota studentkars delegationsordning
- Féredragande: Leonardo Rhedin
Forslag till beslut Karstyrelsen beslutar
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att foresld fullmaktige att anta revidering
av Goéta studentkdérs delegationsordning
enligt liggande férslag.

§4.6

Forslag till beslut

att foreslé att fullmaktige antar
stadgarevidering enligt liggande férslag.

§4.7

Forslag till beslut

att karfullmaktige ska ta med fréigan i
dsiktsdokumentet samt att aktivt driva
frégan vidare infér detta valér (2022).

Karl Nilsson yrkar

att vi som Goéta studentkér istéllet arbetar
aktivt for att utbildningen blir svérare sé att
det inte ar mojligt att nd fribeloppstaket.
Stina Arketeg yrkar

att uppdra kérstyrelsen att ta motionen till
fullméktige med revidering att inte géra
det innan valdret 2022 &r slut.

Kim Ost yrkar

att det ska framgd i motionssvaret att
kérstyrelsen inte ér eniga.
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att foresld fullmaktige att anta revidering
av Goéta studentkérs delegationsordning
enligt liggande férslag.

Avskaffa Arbetsmarknadsansvarig och Karpolitisk sekreterare
Féredragande: Leonardo Rhedin

Karstyrelsen beslutar

att foresld att fullmdaktige antar
stadgarevidering enligt liggande férslag.

Motion frén medlem: Fribelopp
Foéredragande: Leonardo Rhedin

Ellen Holm justerar in sig. Rostldngden
bestdr nu av 10 personer.

Karstyrelsen beslutar

att foresld att fullmaktige avslér motionen:
"att kérfullmdktige ska ta med frégan i
&siktsdokumentet samt at aktivt driva
frégan vidare infér detta valér (2022)".

att avsld "att uppdra kérstyrelsen att ta
motionen till fullmdéktige med revidering att
inte gbra det innan valdret 2022 &r slut”

att avsld "att vi som Goéta studentkdr
istdllet arbetar aktivt for att utbildningen
blir svérare sé att det inte ér mojligt att nd
fribeloppstaket”.

att det ska framgéd i motionssvaret att
kérstyrelsen inte dr eniga.

att uppdra Emma Johansson att formulera
motionssvar fr&n Kérstyrelsen som ska
delges Kdrstyrelsen innan motionssvaret

O
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skickas ut med handlingarna till
Fullmdaktigemote 1.

Andreé Lindahl justerar ut sig. RSstléingden
bestér nu av 9 personer.

§ 4.8 Skicka diskussionspunkt till fullméktige om drsmote
- Foéredragande: Leonardo Rhedin
Forslag till beslut Karstyrelsen beslutar

att skicka diskussionspunkt om érsméte till  att skicka diskussionspunkt om érsméte till
fullméktigemaéte 1. fullmaktigemote 1.

§ 4.9 Nominering till valndimnden
- Féredragande: Leonardo Rhedin

Forslag till beslut Karstyrelsen beslutar
att yrka foér fri nominering till valndmnden att yrka for fri nominering till vainédmnden
under fullmdéktigeméte 1till och med under fullmaktigeméte 1till och med

fullmaktigemote 2. fullmaktigemote 2.

§ 4.10 Nominering till valberedningen
- Féredragande: Leonardo Rhedin

Foérslag till beslut Karstyrelsen beslutar

att nominera Sandra Magnusson Lundberg att nominera Sandra Magnusson Lundberg

till valberedningen for verksamhetséret till valberedningen for verksamhetsdret
2022/23. 2022/23.

att yrka fér fri nominering under att yrka for fri nominering under
fullméktigeméte 1till och med fullmaktigemate 1till och med
fullmdaktigemote 2. fullmdktigemoéte 2.

§ a4 Inkép av ny datorutrustning

Foéredragande: Leonardo Rhedin

O
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Foérslag till beslut

att ge presidiet i uppdrag att képa in
datorer och bildskérmar enligt férslag och

att kdpet maximalt fér kosta 120 000 kronor.

Stina Arketeg yrkar

att kdpa in nya datorer till b&de personal
och heltidare.

Stina Arketeg drar tillbaka sitt yrkande.

§5

Diskussionsdrenden
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Karstyrelsen beslutar

att ge presidiet i uppdrag att képa in
datorer och bildskérmar enligt férslag och

att kdpet maximalt f&r kosta 120 000 kronor.

Stina Arketeg justerar ut sig. Réstldngden
bestér nu av 8 personer.

Inga diskussionsérenden féreligger.

Ovriga Frégor

§6

§6.1

Férdelning av Punkter infor Fullmdktige

Féredragande: Leonardo Rhedin

Punkter att féredra under Fullméktige 1
fordelas mellan kérstyrelseledaméterna.

8§87 Motets avsiutande
§ 7.1 Méotesutvdérdering

Foéredragande: Métesordférande

Métesutvardering sker.

O

§ 7.2 Néasta méte
Foéredragande: Motessekreterare
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Ndsta kérstyrelsemoéte ér planerat till 22-
09-27 klockan 13.00.

§ 7.3 Métets avslutande
Foéredragande: Métesordférande

Mébtesordférande avslutar métet klockan
16.08.

Justering av protokoll

N~ Y/ e

Leonardo Rhedin, Anneli Arohlén,
Motesordféorande Mébtessekreterare

Karl Nilsson,
Justerare

O
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§ 2.4 Medlemsantal
Kérstyrelsemote 3
2022/23, 22-10-12

Forfattare: Emma Johansson
Datum 2022-10-04

§ 2.4 Medlemsantal

Féljande handling presenterar det nuvarande medlemsantalet och hur stor andel av
studenterna vid respektive sektion som ér medlemmar. Den mérkt gréna kolumnen
indikerar universitetets terminsstart, alltsé dér medelemsrekryteringen av nyantagna
studenter &r som mest aktiva.

| jomforelse med forra éret samma tidpunkt, ligger vi bra till dé vi hade 4076 medlemmar
medan vii &r har 4225 medlemmar.

Det &r ocksd att fundera éver medlemsmadl eller medlemsandel for respektive sektion. Hur
mdanga medlemmar vill vi ha och hur ska vi gé till véiga foér att né dit?
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2022/23, 22-10-12

§ 2.4 Medlemsantal
Kérstyrelsemote 3

Vid start pa ny 2022-08-
termin 2022-08-19 |26 2022-09- |2022-09- |2022-09- |2022-09-29
2022-07-01 V.33 v.34 09v.36 16 v.37 23v.38 v.39
Stémedlemmar 49 58 92 100 102 109
Studentmedlemmar
Humsek, HN 68 409 461 489 505
Itsek, IT 27 342 383 398 an
Natsek, NN 87 368 571 638 666 691
Samsek, SN 280 854 1452 1533 1574 1608
93 300 594 660 694/ 75
Ingensektion 877 164 169 174 183
Doktorander 20 7 6 4 4 3
Medlemskap som féljde med frén
V122 730
Ssumma 730 1452 2077 3538 3848 3999 4ne
Summa inkl. Stédmedlemmar 779 1510 2146 3630 3948 4101 4225
Differens mot féregdiende vecka 731 636 449 318 153 124
Antal registrerade studenter 0 20312 23224 23196 22154 22978
Anslutningsgrad 10% 15% 7% 18% 18%
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vid start p& ny 2022-08-19 2022-08-26 2022-09-01v.35  2022-09-09V.36  2022-09-16Vv.37  2022-09-23v.38  2022-09-29 v.39
termin V.33 v34
2022-07-01
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§ 3.1Val till GUS styrelse
Kérstyrelsemote 3
2022/23,22-10-12

Forfattare: Leonardo Rhedin
Datum 2022-10-06

§ 3.1Val till GUS styrelse

Goteborgs universitets studentkérer (GUS) ér ett samarbetsorgan med syfte dr att bedriva
overgripande utbildningsbevakning vid Géteborgs universitet, att representera GUS
medlemmar gentemot universitetet, att utse studentrepresentanter till
studentkdrsévergripande organ, att utgéra en gemensam plattform fér GUS
medlemskdrer samt att mojliggéra kunskapsspridande till, och kunskapsutbyte mellan,
kéraktiva studenter.

GUS styrelse &r dess hégst beslutande organ och har till uppgift att ansvara fér GUS
verksamhet. Styrelsen férréttar val av studentrepresentanter till de organ dér GUS utser
sadana.

GUS styrelse utser sjdlva ledaméter och vi som kérstyrelse har darfér endast rétten att
nominera kandidater.

Antalet mandat i GUS bestéms utifréin medlemskérernas storlek och Géta studentkér har i
och med HHGS intréide 6 mandat i GUS styrelse. Fér ndrvarande har Géta studentkdr 3
ordinarie ledamoéter i GUS styrelse och vi behdver dérfér nominera in 3 till.

Medlemskdrer har ocksd ratt att vélja lika méinga suppleanter som antalet ordinarie
ledamoter och dessa har nérvaro- yttrande- samt férslagsrétt under samtliga
styrelsemoten. Om kdérstyrelsen beslutar att enligt liggande férslag har Géta studentkdr 2
reserver och vi kan darfér valja in 4 till.

Forsta styrelsemotet dar HHGS intrade férvéntas bli officiellt ér redan méndag 17 oktober ki
16.30. Vi behoéver dérfér nominera ledaméter redan idag.

Férslag till beslut:
att nominera Karl Nilsson till GUS styrelse fér verksamhetséret 22/23.

att nominera Charlotta Pettersson till GUS styrelse fér verksamhetséret 22/23.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar



§ 3.1Val till GUS styrelse
Kérstyrelsemote 3
2022/23,22-10-12

att nominera Andreé Lindahl till GUS styrelse fér verksamhetsdret 22/23.

att utse [Namn Namnsson], [Namn Namnsson], [Namn Namnsson] och [Namn Namnsson]
till ersattare i GUS styrelse fér verksamhetséret 22/23.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar



§ 3.2 Val till Samhdlisvetarsektionens styrelse
Kérstyrelsemote 3 O
2022/23, 22-10-12

Forfattare: Charlotta Pettersson, Andreé Lindahl
Datum: 2022-08-25

§ 3.2 Valtill
samhadalisvetarsektionens styrelse
(bordlagd punkt)

Under verksamhetsdret 2021/22 har Homam Al-Assadi varit féreningsaktiv i
Studentgruppen Europa som ordférande. Han ér en engagerad person med ett stort driv
att genomféra event som gynnar studenter efter examen och driva viktiga frédgor som
beroér studenternas arbetsmiljo. Han har bland annat hdllit i workshops fér studenter dar de
l&r sig skriva CV och anvdnda linked in. Dérfér anser vi att Homam ar hégst ldmplig att sitta
i samhdlisvetarsektionens styrelse detta verksamhetsar.

Férslag till beslut:

att valjo Homam Al-Assadi till ledamot i Samhdllsvetarsektionens styrelse verksamhetsdret
2022/23.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar



§ 3.3 Val till Samhadllsvetarsektionens styrelse
Kérstyrelsemote 3
2022/23, 22-10-12

Forfattare: Charlotta Pettersson, Andreé Lindahl
Datum: 2022-10-03

§ 3.3 Val till
samhadalisvetarsektionens styrelse

Under verksamhetsdret 2021/22 har Siri Larsson varit féreningsaktiv i sektionsféreningen
Helianthus, d& som insparksansvarig. Under verksamhetséret 2022/23 ér hon numera
studiesocialt och utvecklingsansvarig. Hon har under sin tid som aktiv pdvisat stort
engagemang for kéren och dess verksamhet. Dessutom har hon ett 6ga fér det estetiska.
Hon &r mycket driven i sitt arbete och har under en tid haft véldigt god kontakt med
foregdende séval som nuvarande presidium pé samhdllsvetarsektionen ndr det galler
fréigor som berér sektionsverksamhet.

Férslag till beslut:
att vdlja Siri Larsson till ledamot i samhélisvetarsektionens styrelse verksamhetséret
2022/23.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar



§ 3.4 Val till Géta International Committée
Kérstyrelsemote 3
2022/23, 22-10-12

Forfattare: Organisationssamordnare
Datum: 2022-10-04

§ 3.4 Val till Gota international
committée

Gota studentkdrs kommittéer utses av kérstyrelsen. | nuléget finns tvé kommittéer: Géta
international committée (GIC) och Pubkommittéen.

De som utgjort styrelsen forgdiende verksamhetsdr Idgger vanligtvis ett forslag pd ny
styrelse, dé& de generellt kéinner verksamhetens behov bdst.

Forslag till beslut:
att valja Lena Debanck till ledamot | Géta international committée for verksamhetséret

2022/23.

att valjo Nina brandhorst till kassoér i Gota international committée for verksamhetséret
2022/23.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar



§ 3.5 Val till IT-sektionens styrelse
Kérstyrelsemote 3
2022/23, 22-10-12

Forfattare: Karl Nilsson
Datum 2022-10-05

§ 3.5 Val till IT-sektionens styrelse

IT-sektionens styrelse 6nskas pd sektionsordférandes véignar kompletteras med féljande
personer:

> Malin Jakob - Kognitionsvetenskapligt Kandidatprogram

> Sara Lindberg — Kognitionsvetenskapligt Kandidatprogram
> Fabian Bunke - Systemvetenskapligt Kandidatprogram

> Filip Berggren — Master in Communication

Dessa individer anses ha en tillréckligt god spridning éver programmen tillika vél
férberedda att utféra sina uppgifter som sektionsstyrelseledaméter med bravur.

Férslag till beslut:
att vdalja Malin Jakob, Sara Lindberg, Fabian Bunke och Filip Berggren till IT-sektionens
styrelse fér verksamhetséret 2022/2023.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar



~nNJ
§ 4.1 Faststdllande av per capsulam-beslut: Konsult till organisationsdéversynen
Kérstyrelsemote 3 O
2022/23,22-10-12

Forfattare: Presidiet
Datum 2022-00-05

§ 4.1 Faststallande av per
capsulam-beslut: Konsult till
organisationséversynen

Eftersom vi under kérstyrelseméte 2 beslutade vi att kolla med Erika om hon é&r villig att
utféra uppdraget som konsult fér organisationséversynen, fast med fler timmar och under
ett kortare tidsspann kommer nu férslag till beslut har. Vi behdver ge besked till Erika
snarast och darfor tar vi ett per capsulam-beslut. Eftersom summan i offerten blir
oféréndrad oavsett trots forslaget pd éndring sé bestér den ursprungliga offerten.

Férslag till beslut var féljande:
att acceptera offerten fréin Koncentria AB med férutsattning att arbetet sker 8h per vecka i

totalt 9 veckor och avslutas innan &rsskiftet 2022/23

Svara antingen JA, NEJ eller AVSTAR i ett viindande mail. GI6m inte att svara alla i
mailtréden.

Deadline fér svar var fredag 16/9 ki 16.30.

Karstyrelsen rostade enligt féljande:

> 7JA
> 3NEJ
> O0AVSTAR

Ej svar: 0 ledam&ter

Finner dérmed bifall.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar



§ 4.1 Faststdllande av per capsulam-beslut: Konsult till organisationsdéversynen
Kérstyrelsemote 3
2022/23,22-10-12

Férslag till beslut:

att faststdlla per capsulam-beslut "att acceptera offerten frén Koncentria AB med
férutsattning att arbetet sker 8h per vecka i totalt 9 veckor och avslutas innan érsskiftet
2022/23".

Ny

O

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar



Offert konsult G6ta studentkar -
organisationséversynsprojektet

Uppdaterad 2022-07-22

Inledning

Vi som jobbar for Styrelsepost, ett av Koncentria AB (556879-0470) heldgt varumairke,
har en bred erfarenhet av uppdrag inom den ideella sektorn.

Mailgrupper

Vi har blivit ombedda att gora en offert pa att projektleda fortsittningen av paborjat
projekt Organisationséversyn Gota studentkar. Malgruppen ér i huvudsak Gota
studentkars fortroendevalda inom karstyrelsen samt personal.

Forslag pa uppligg
Projektledning

Erika Darljung har som anstilld hos Goéta studentkar varit drivande i initierandet och
genomforandet av organisationsoversynen. Den forsta delen genomférdes av Bladh
Transformera AB som tog fram forindringsforslag dir Erika var del av arbetsgrupp och
sedan tillsammans inom organisationen har Erika fortsatt pa det arbete som
organisationen tagit vidare. Inom ramen for projektet sahir lingt har material tagits fram
med forslag pa forindringar inom kultur-; verksamhet- och strukturomradet.
Organisationen har sedan pabérjat arbetet med att prioritera, problematisera och
konkretisera.

Vad organisationen behover géra nu dr att ta beslut om nagra omraden/aktiviteter att
paborja arbetet med och implementera.

Som projektledare har Erika mandat att radgiva och foresld hur organisationen ska ga
vidare samt har till uppgift att fa projektet att fortga. Inom ramen for uppdraget som
projektledare ingir saklart avstimningsméten och radgivning till de inom organisationen
som arbetar med organisationsférindringen.

Eftersom en organisationsforindring inte ar nagot som gors snabbt och latt ar forslaget
att projektledningsdelen slas ut 6ver tid. Forslag dr att denna del sker pa 10 % av en
heltidssysselsittning (4 timmar i veckan) under september till och med december i ett
torsta skede. Emellanat beroende pa aktivitet kan det diremot handla om 8 timmar
varannan vecka eller annat beroende pa hur organisationen samt Erika har tid. Men totalt
6ver perioden handlar det om 17 veckor * 4 timmar = 68 timmar som 1 samrad ska
tordelas.



Projektet kommer inte vara klart till arsskiftet men under december manad ska
utvirdering ske om huruvida bade Erika och G6ta studentkar vill fortsitta och da
upprattas ny offert.

Aktivt arbete med organisationsforindringen

I det fall Gota studentkar redan i samband med beslut enligt denna offert inte tror sig ha
tid internt att ta fram konkreta forslag pa struktur, rutiner, utredning kring
torindringsforslag, leda méten och workshops eller skriva dokument kan dven detta vara
nigot som Erika kan bistd med maximalt ytterligare 10 % av en heltidssysselsittning (4
timmar i veckan).

Vad som avses har ir alltsa huruvida fortroendevalda och personal inom organisationen
pa egen hand vill ligga tid pa att arbeta med organisationsférandringen under del av sin
tid (exempelvis sdhir lingt ir att genomfora utredning av Arsmote- kontra
Fullmiktigeformen), alla 1 organisationen behover saklart vara aktiva vid méten och beslut
kopplat till projektet. Eller om viss del av det faktiska arbetet ska genomforas av Erika
utover projektledande, hir kan dven andra konsulttjanster inom Styrelsepost anvindas om
kompetens beh6vs om exempelvis medlemsrekrytering, engagemang, arbetsgivaransvar
osv. Detta bestimt i sa fall enligt 6verenskommelse dir Erika kan slippa timmar och ge till
annan kollega inom Styrelsepost.

Om Gota studentkir inte fattar beslut om denna del i samband med beslut om
projektledningshjalp utan kommer pé senare under hosten att denna hjilp behovs far den
tas 1 ansprak endast om Erika godkianner detta. (Behover i sa fall fa mojlighet att utvardera
hur mycket tid hon har till Gota studentkars foérfogande da.)

Kostnad

Samtliga priser dar exklusive moms (inkl moms inom parentes). Timpris 950 kr (1 187,50 kr)
Projektledning (totalt 68 timmar) 64 600 kr (80 750 kr).

Aktivt arbete med organisationsférindringen (totalt 68 timmar) 64 600 kr (80 750 kr).
Offert totalt 129 200 kr (161 500 kr)

Tidrapportering kommer genomféras och bifogas faktura som skickas manadsvis.
Kontakt och konsultprofil

Ansvarig for uppdraget dr Erika Darljung,
Erika nds pa erika@styrelsepost.se samt 0737-273719

Mer om oss finns att lasa har: http://stvrelsepost.se/vi-pa-koncentria/

Fakturering

Fakturering sker 16pande med 30 dagars betaltid.


mailto:erika@styrelsepost.se
http://styrelsepost.se/vi-pa-styrelsepost/

Koncentria AB har ritten att vid behov kontrollera kundens betalningsmdjligheter. Vid
torsenad betalning debiteras dréjsmalsrinta med Riksbankens referensranta + atta (8)
procentenheter, beriknat fran férfallodagen till dess att betalning erlagts.

Vid avbokning 15 arbetsdagar innan forsta tillfallet sker debitering med 25 % av avtalets
overenskomna ersittning. Vid avbokning 5 arbetsdagar innan forsta tillfallet sker
debitering med 100% av avtalets 6verenskomna ersittning,



Koncentria

Mellan Goéta studentkar(org. nr. 857200-4144), nedan Uppdragsgivaren”,
med adress Gotabergsgatan 17, 411 34 Géteborg , och

Koncentria AB (org. nr. 556879-0470), nedan ”Uppdragstagaren”,

med adress Spjutgrind 25, 137 54 Tungelsta, har denna dag ingatts fSljande

UPPDRAGSAVTAL

1. Avtalstid

Detta Tjinsteavtal inklusive bilagor, nedan ”Avtalet”, 16per under perioden 2022-09-20 — 2022-12-31
(’Avtalstiden”). Avtalet kan sigas upp under Avtalstiden med beaktande av 2 veckors dmsesidig
uppsigningstid. Uppsigning skall ske skriftligt.

2. Uppdragets omfattning
Uppdragstagaren Erika Darljung skall at uppdragsgivaren utfora féljande tjdnst ("Tjinsten”):

Projektledare “Organisationséversynsprojektet”vilket bland annat innefattar f6ljande uppgifter:

® Projcktleda den arbetsgrupp inom Gota studentkdr som arbetar med projektet
® Ge organisationen forslag pa hur den bor struktureras utifran verksamhets- och
kulturférindringar

Omfattning: 8 timmar per vecka i totalt 9 veckor om inte annat avtalats. Overskjutande eller understigande
antal timmar kan i samrdd mellan Parterna flyttas mellan veckor utifrdn verksamhetens behov.
Uppdragstagaren ber Uppdragsgivaren om prioritering av uppgifter eller ytterligare timmar om snittet pa 8
timmar riskerar att Gverstigas under en period av dtta (4) veckor.

Uppdraget utférs pa distans och pi Géta studentkdrs kontor. Ovrig tid finns Uppdragstagaren tillgéinglig per
telefon, slack och mail.

Uppdragsgivarens kontaktperson dr Leonardo Rhedin i férsta hand.

3. Arvode

Ersittning f6r Uppdraget utgar med 950 kronor per timme exklusive mervirdesskatt.

4. Ovriga avtalsvillkor

For avtalet 1 6vrigt giller féljande bifogade bilagor:

Bilaga 1: Allminna villkor £6r Tjdnsten

Transaktion 09222115557478692648
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Koncentria

Avtalet har upprittats i tva likalydande exemplar, varav Parterna tagit var sitt.

2022-10-05 2022-10-05
Ortden cooveevvvceennen, Ortden oo,
Gota studentkar Koncentria AB
Leonardo Rhedin, ordforande Gota studentkir Anna Bergkvist, VD Koncentria AB

7

Emma Johansson, vice ordférande Géta studentkar

Transaktion 09222115557478692648

Signerat LR, EJ, AB




Koncentria

BILAGA 1 Allminna villkor for Tjansten
INLEDANDE BESTAMMELSER

1. TILLAMPLIGHET

1.1. Dessa allminna avtalsvillkor skall tillimpas nidr Uppdragsgivaren och Uppdragstagaren, nedan
gemensamt bendmnda “Parterna”, skriftlicen avtalat dirom. Avvikelser frin bestimmelserna méste avtalas
skriftligen for att bli gillande.

2. DEFINITIONER

2.1. Med ”Uppdragsavtal” menas mellan Uppdragstagaren och Uppdragsgivaren upprittat skriftligt avtal
rérande genomfoérande av ett eller flera Uppdrag. Uppdragsavtal behéver ej vara bendimnda Uppdragsavtal
tor att omfattas av definitionen.

2.2. Med ”Uppdraget” menas den tjinst som Uppdragsgivaren képer av Uppdragstagaren.

2.3. Med ”Kontaktperson” avses en av Uppdragsgivaren utsedd person som dr behorig att féretrida
Uppdragsgivaren i alla fragor rérande Uppdraget. Kontaktpersonen dger dock inte avtala om dndringar i
Kontraktshandlingarna.

3. KONTRAKTSHANDLINGARNA

3.1. Uppdraget bestims av Kontraktshandlingarna. Kontraktshandlingarna reglerar fullstindigt Uppdragets
genomforande och ersitter alla tidigare 6verenskommelser mellan Uppdragsgivaren och Uppdragstagaren
betriffande Uppdraget. Férekommer mot varandra stridande bestimmelser i dessa handlingar giller de
sinsemellan i fljande ordning;

1 - Uppdragsavtalet
2 - Ovriga bilagor till Uppdragsavtalet
3 - Dessa Allmanna villkor

UPPDRAGET

4. UPPDRAGETS OMFATTNING
4.1. Uppdragsgivaren och Uppdragstagaren atar sig att svara for allt som erfordras f6r Uppdragets
genomférande i enlighet med vad som angivits 1 Kontraktshandlingarna.

5. GENOMFORANDE AV UPPDRAGET

5.1. Uppdragsgivaren skall i direkt anslutning till Uppdragets paborjande tillhandahélla det underlag, material
och utrymme som krivs f6r Uppdragets genomforande, samt utse en Kontaktperson. Uppdragsgivaren dtager
sig att genast informera Uppdragstagaren om ett byte av Kontaktperson sker, samt tillse att vid var tid utsedd
Kontaktperson dr fullt insatt i Uppdraget.

5.2. Uppdraget skall utféras i samrad mellan Parterna. Samrad skall ske genom l6pande kontakter mellan
Uppdragstagaren och Kontaktpersonen.

Transaktion 09222115557478692648
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Koncentria

5.3. Uppdragstagaren dr inte skyldig att inhdmta information och underlag fran nigon annan in
Kontaktpersonen.

5.4. Savida annat inte uttryckligen foljer av Uppdragsavtalet biar Uppdragstagaren inte nagot ansvar for
uppniende av ett visst resultat inom en viss tid. Uppdragstagaren skall dock vidta skiliga anstringningar for

att uppfylla dndamalet med Uppdraget om ett sddant har angivits.

5.5. Om inte annat skriftligen avtalats har Uppdragstagaren ritt att i sin marknadsforing eller 1 andra
sammanhang dberopa sin affirstérbindelse med Uppdragsgivaren.

5.6. Uppdragstagaren skall utféra Uppdraget med omsorg och professionalism, f6lja god sedvinja i branschen
samt 1 Gvrigt f6lja de anvisningar, tidsplaner och instruktioner som Uppdragsgivaren l6pande limnar.

5.7. Uppdragsgivaren ansvarar for att behandling av personuppgifter sker i enlighet med vid var tid gillande
lagstiftning,

5.8. Parterna skall under hela avtalstiden fullgbra sina skyldigheter avseende sociala avgifter, f6rsdkringar,
skatter och 1 6vrigt iaktta f6r verksamheten aktuella lagar, foreskrifter och avtal som berér Uppdragstagaren
vid utférande av Uppdrag.

6. FORSENING

6.1. Om det 1 Uppdragsavtalet har angivits att Uppdraget eller del av Uppdraget skall vara slutfort vid ett visst
angivet datum och sd ¢j sker féreligger en férsening ("Forsening”). Om Foérseningen inte har orsakats av en
Befrielsegrund (se avsnitt 15) dger den andra Parten ritt till ersittning frin den Part som orsakat Férseningen.
Denna ersittning utgdr den enda paféljden till £6ljd av Foérsening och inget annat ansvar och inga andra
pafdljder tillkommer.

6.2. Om Forseningen beror pa Uppdragstagaren dger Uppdragsgivaren ritt till prisavdrag med en procent per
vecka (rdknat per hel kalendervecka) av det arvodesbelopp som skall utga f6r Uppdraget, dock hégst tio
procent av Arvodet fér Uppdraget. Nir maximalt prisavdrag uppnatts dger Uppdragsgivaren ritt att genom
skriftligt meddelande kriva att Uppdragstagaren slutfér Uppdraget inom en tidsfrist som inte far vara kortare
dn tva (2) veckor. Om Uppdragstagaren inte slutfér Uppdraget inom angiven frist fir Uppdragsgivaren
genom skriftligt meddelande sdga upp Uppdragsavtalet savitt avser dterstdende del av Uppdraget och inget
Arvode skall utgd f6r uppsagd del av Uppdraget. Ingen kompensation skall utga till Uppdragsgivaren vid
uppsigning enligt detta avsnitt.

6.3. Om Forseningen beror pd Uppdragsgivaren och uppkommer inom trettio (30) dagar fére start for
Uppdraget enligt Uppdragsavtalet, skall Uppdragsgivaren ersitta Uppdragstagaren (i) f6r alla merkostnader
som drabbat Uppdragstagaren till f5ljd av Foérseningen samt (ii) f6r uteblivna Arvodesintikter avseende den
del av Uppdraget som ér Forsenat.

6.4. Om Uppdragstagaren efter planerad start av Uppdraget inte kan genomféra sitt Uppdrag pa grund av
omstindigheter som beror pa Uppdragsgivaren och sadant dr6jsmal varar i minst tio (10) dagar fran planerad

Transaktion 09222115557478692648
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Koncentria

start av Uppdraget, skall Uppdragstagaren skriftligen uppmana Uppdragsgivaren att vidtaga dtgirder sa att
Uppdraget kan aterupptas. Om dterupptagande inte kunnat ske inom tio (10) dagar efter sidan uppmaning
dger Uppdragstagaren ritt att siga upp Uppdragsavtalet helt eller delvis samt ritt till ersdttning enligt avsnitt
06.3.

ARVODE

7. ARVODE
7.1. Arvodet t6r Uppdraget anges i Uppdragsavtalet.

7.2. Uppdragstagaren dger utdver Arvode ritt till ersdttning for utligg, resor och logi med faktiska kostnader,
samt traktamente. Mervirdesskatt och andra vid varje tillfille gillande skatter och avgifter tillkommer pa

angivna priser.
7.3. Betalning sker mot faktura utan sirskild faktureringsavgift, med 10 dagars betalningsvillkor.

7.4.1 de Uppdrag dir debitering sker per timme skall, pa Uppdragsgivarens begiran, en separat
tidsredovisning limnas dir vidtagna dtgirder och tidsitging redovisas.

7.5. Vid foérsenad betalning utgar dréjsmalsrinta enligt rintelagen frin forfallodag till dess att full betalning
erlagts. Under tid som Uppdragsgivaren dr i dréjsmal med betalning dger Uppdragstagaren innehélla sin
prestation. Eventuella tidsfrister f6r Uppdragstagaren forlings med tid som motsvarar betalningsdréjsmalet.

7.6. Ar Uppdragsgivaren i dr6jsmal med betalning mer 4n tio (10) dagar efter det att Uppdragstagaren
skriftligen anmodat Uppdragsgivaren att betala férfallet belopp, dger Uppdragstagaren ritt att siga upp
samtliga Kontraktshandlingar till omedelbart upphérande. Uppdragsgivaren skall efter uppsigning enligt detta
avsnitt dven ersitta Uppdragstagaren (i) £or alla merkostnader som drabbat Uppdragstagaren till £6ljd av
betalningsdréjsmilet och uppsigningen, samt (i) £6r uteblivna Arvodesintikter.

GEMENSAMMA BESTAMMELSER

8. AGANDE- OCH NYTTJANDERATT

8.1. Samtliga rittigheter till resultatet av Uppdraget, innefattande men inte begrinsat till alla immateriella
rittigheter sdsom upphovsritt, patent, kinnetecken och know-how, till allt resultat och/eller material som
uppkommer i samband med detta Uppdragsavtal och utférande av Uppdrag under detta Avtal skall tillfalla
Uppdragsgivaren. Detta innebir dock inte nigon 6verlatelse av rittigheter tillhérande Uppdragstagaren vid
tidpunkten f6r Uppdragsavtalets ingdende. Uppdragstagaren behiller saledes samtliga upphovsrittigheter och
Ovriga immateriella rittigheter till sidant material som Uppdragstagaren skapat innan Uppdraget pabérjades
och som tillhandahills av Uppdragstagaren inom ramen f6r Uppdraget. Uppdragsgivaren har inte, oavsett
syfte, ritt att framstilla exemplar av sidant material utan Uppdragstagaren medgivande.

9. SEKRETESS
9.1. Parterna forbinder sig att iaktta sekretess och att inte till tredje man utlimna sidan konfidentiell
information som Part uttryckligen angivit skall utgora konfidentiell information, samt all annan information
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om Parts verksamhet, information av affirsmissig, finansiell, kommersiell eller teknisk att, information om
produkter eller utveckling, priser, idéer, metoder, féretagshemligheter, know-how, information om personal,
konsulter, underleverantérer eller kunder eller information som annars skiligen fir anses utgdra konfidentiell
information.

9.2. Uppdragstagaren fir dock befatta sig med och nyttja konfidentiell information inom ramen f6r vad som
ir nodvindigt fr fullgbrandet av Uppdraget.

9.3. Sekretess giller utan begrinsning i tiden och dven efter det att Parterna fullgjort sina ataganden i Svrigt.

9.4. Sekretess giller dock inte f6r information som dr allmént kind till f6ljd av annat dn brott mot Avtalet,
miste limnas ut enligt domstolsbeslut eller lag, eller maste yppas infér domstol eller annan myndighet f6r att
slita tvist 1 anledning av avtalet eller f6r att part skall kunna ta tillvara sina rittigheter enligt avtalet.

10. REKLAMATION

10.1. Fel eller brist i Uppdrags utférande skall av Uppdragsgivaren omgaende skriftligen reklameras till
Uppdragstagaren. Fel eller brist som uppticks av Uppdragsgivaren efter det att Uppdraget slutforts eller
upphort skall skriftligen reklameras senast inom sju (7) kalenderdagar efter det att felet eller bristen
uppticktes, dock senast inom en madnad efter Uppdragets avslutande. Reklamationen skall innehalla tydlig
uppgift om felets eller bristens art och omfattning.

10.2. Uppdragsgivarens ritt till ersdttning eller annan gottgorelse enligt ovan ér prekluderad om
Uppdragsgivaren inte reklamerar inom féreskriven tid och pa foreskrivet sitt som ovan angivits.

10.3. Uppdragstagaren skall efter reklamation eller anmarkning beredas tillfille att inom skilig tid avhjilpa fel
eller brist, liksom att ersitta personal eller konsult hos Uppdragstagaren mot vilken Uppdragsgivaren riktat
anmirkningar, innan Uppdragsgivare dger ritt att framstilla ansprak om prisavdrag eller skadestind. Vad som
ir skilig tid skall bedémas med hinsyn till art och omfattning av fel eller brist respektive méjligheten att
tillhandahalla annan personal eller konsult hos Uppdragstagaren.

11. SKADESTANDSANSVAR

11.1. Uppdragstagaren ansvarar endast f6r direkt skada som pa grund av virdsléshet orsakats
Uppdragsgivaren, och di endast med ett maximalt belopp motsvarande det Arvode som Uppdragstagaren
faktiskt erhdllit f6r Uppdraget. Uppdragstagaren ansvarar inte i nigot fall £6r indirekt skada.

11.2. Uppdragsgivaren far endast gora gillande ansvar inom fyra veckor fran det att den ansvarsgrundande
omstindigheten upptickts eller borde ha upptickts av Uppdragsgivaren, och i inget fall fir ansvar goras
gillande efter det att tre manader forflutit sedan Uppdraget avslutats.

AVTALSTID, UPPSAGNING & TVIST

12. AVTALSTID OCH UPPSAGNINGSTID
12.1. Avtalstiden och uppsigningstiden framgar av Uppdragsavtalet.
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12.2. Uppsigning skall vara skriftlig f6r att vara gillande.

13. FORTIDA UPPHORANDE

13.1. Ut6ver vad som ovan har angivits dger vardera Part ritt att siga upp samtliga Kontraktshandlingar till
upphérande om den andra Parten visentligen bryter mot sina ataganden enligt Kontraktshandlingarna och
inte inom tio (10) dagar efter skriftlig anmodan, stilld till motparten med héinvisning till denna punkt, har

vidtagit rittelse eller visar att han vidtagit atgirder som kommer att undanréja brottet.

13.2. Vardera Part dger ritt att sdga upp samtliga Kontraktshandlingar till upphérande om motparten fOrsitts
i konkurs, inleder ackordsférhandlingar, pd annat sitt visar klara tecken pa obestind eller trider 1 likvidation.

14. BEFRIELSEGRUNDER

14.1. Part dr befriad frin sina skyldigheter enligt Uppdragsavtalet, om detta f6rhindras till £5ljd av
omstindigheter som Part ¢j skiligen rider 6ver, sisom arbetskonflikt, krig, myndighetsbeslut, omfattande
driftsstorningar eller annat av Parten icke vallat férhéllande, som visentligen inverkat pa Uppdragsavtalets
tullgérande och som inte kunnat férutses eller vars menliga verkan inte kunnat undvikas ("Befrielsegrund”).

14.2. Part som 6nskar dberopa Befrielsegrund skall utan dr&jsmél underritta den andra Parten om
befrielsegrundens uppkomst och beriknade upphérande.

14.3. Om Uppdragsavtalets fullgbrande inom skilig tid oméjliggdrs pga. Befrielsegrund dger endera Parten
ritt att genom skriftligt meddelande till den andra Parten siga upp Uppdragsavtalet med omedelbar verkan.

Ingen kompensation skall utgé fran nigon Part £6r sddan uppsigning.

15. OVERLATELSE
15.1. Part fir inte helt eller delvis Gverlata eller pantsitta sina rittigheter och/eller skyldigheter enligt
Uppdragsavtalet utan den andra partens skriftliga godkdnnande.

15.2. Uppdragstagaren fir dock utan Uppdragsgivarens godkinnande verldta sin ritt enligt Uppdragsavtalet
att motta betalning.

16. MEDDELANDE
16.1. Uppsigning eller andra meddelanden skall ske genom bud, eller rekommenderat brev till av Parterna

meddelade adresser.

16.2. Meddelandet skall anses ha kommit mottagaren tillhanda
(i) om avlimnat med bud: vid 6verlimnandet; eller
(i) om avsdnt med rekommenderat brev: tvd dagar efter avlimnande f6r postbefordran.

16.3. Meddelanden kan dven skickas per e-post till Parts stillféretrddare men anses endast ha kommit
mottagaren tillhanda om mottagandet bekriftas av behorig(a) stillféretridare hos mottagaren. Meddelandet

anses dd ha kommit fram dé bekriftelsen mottages.

16.4. Adressindring skall meddelas Part pa sitt som foreskrivs 1 denna bestimmelse.
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17. ANDRINGAR OCH TILLAGG
17.1. Andringar av och/eller tilligg till Uppdragsavtalet skall for att vara gillande vara upprittade skriftligen
och behorigen undertecknade av Parterna.

18. FULLSTANDIG REGLERING

18.1. Kontraktshandlingarna utgdr Parternas fullstindiga reglering av alla frigor som avtalet ber6r. Alla
skriftliga eller muntliga dtaganden och utfistelser som foregatt Kontraktshandlingarna ersitts av innehallet i
dessa.

19. TVIST OCH TILLAMPLIG LAG

19.1. Tvist 1 anledning av Avtalets tillkomst, tillimpning eller tolkning och darur flytande rittsférhallanden
skall avgo6ras 1 allmin domstol med Goteborgs tingsritt som forsta instans. Svensk lag skall tillimpas pa
tvisten.
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§ 4.2 Kdrstyrelsens arbetsordning
Kérstyrelsemote 3
2022/23, 22-10-12

Forfattare: Presidiet
Datum 2022-10-05

§ 4.2 Karstyrelsens arbetsordning

Karstyrelsens arbetsordning ér det dokument som reglerar kdrstyrelsens arbete.
Det satter upp ramar for méten och innehdiller ytterligare delegation av ansvar
och beslutsrdtt.

Den senaste tidens diskussioner i kdrstyrelsen och organisationen har mynnat ut i ett
behov av att uppdatera och fértydliga regler kring bland annat personval. | bifogat
underlag finner ni férslag pé tillagg i kérstyrelsens arbetsordning med fokus pé just
personval (hémtat frén fullméktiges arbetsordning). Vidare har éven avsnittet kring
reservation fértydligats dd kérstyrelsens- och fullmdaktiges arbetsordning tidigare skiljde
sig ar kring regler for reservation. Arbetsordningen ér nu anpassad efter fullmaktiges regler
dd vi anser att det bér vara samma regler i bdda organen.

Férslag till beslut:
att anta kdrstyrelsens arbetsordning enligt liggande férslag.
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Antagen av: Kérstyrelsen, 2010-09-08
Senast reviderad: 2022-06-17

Typ av styrdokument: Arbetsordning

Karstyrelsens arbetsordning

Styrelsemoten

Infér Styrelsemoten

Kérstyrelsen sammantrader pé kallelse fréin kérordférande. Kallelse till sassmmantréde ska
skickas ut till styrelsen och till kallelse@gota.gu.se senast tio veckodagar fére
sammantrédet. Dagordningar och évriga styrelsehandlingar ska férmedlas senast tre
arbetsdagar fére sammantrédet men om maéjligt 4-5 arbetsdagar. Kallelse och handlingar
ska anslés pé Gota studentkérs hemsida.

Forhinder ska anmadlas till ndgon i Géta studentkdrs presidium sé snart som mojligt.

Arende som 6nskas tas upp pd foredragningslistan ska anmalas skriftligen till
organisationssammordnare senast fem veckodagar innan styrelsens sammantréde.

Under styrelsemoéten

Styrelsemé&ten dr i regel 6ppna, med nérvaro- och yttranderatt for alla medlemmar i Géta
studentkér. Kérstyrelsen har rétt att sténga en punkt om sdrskilda omsténdigheter
foreligger. Kérens revisorer har alltid nérvaro- och yttranderéitt vid kérstyrelsens
sammantréden.

Métesordféranden beslutar om handupprdéckning. Métesordféranden for talarlista och
férdelar ordet. Votering sker med acklamation, alternativt med handuppréckning om
votering begdrs. Sluten votering kan begdras av styrelseledamot.

Eventuella reservationer och protokollsanteckningar ska anmdilas i direkt samband med
beslutet som reservationen eller protokollsanteckningen berér. Denna skall sedan
inkomma skriftligt innan métets avslutande.
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Ledamot kan reservera sig mot ett beslut som den inte vill ta ansvar for. En reservation fors
in i protokollet och visar eftervériden att personen ér sé starkt emot beslutet att denne
reserverade sig och ddrmed inte ar ansvarig fér eventuella positiva eller negativa
konsekvenser av beslutet.

En protokollsanteckning kan fértydliga néigot som annars inte tas med i protokollet,
exempelvis att man hade en annan dsikt édn den som vann bifall, men éndé kan ténka sig
att ta det kollektiva ansvar som ledamot i kérstyrelsen normalt innebdér.

Fattande av beslut

Styrelsen fattar beslut med minst hdélften av antalet godkénda avliagda réster. Vid lika
rostetal ska fréigan behandlas &ter. Om uppskov ej ar mojligt har kérrstyrelsens ordférande
utslagsrost.

For att fatta beslut i fréiga som inte stadgeenligt varit utséind, kréivs att styrelsen enhalligt
stodjer att fréigan tas upp.

Efter styrelsemétet

Motesprotokollet ska justeras av métesordféranden, motessekreteraren och en till tvé
justerare. Justerat protokoll fréin styrelsemotet ska anslés pd Gota studentkérs hemsida
senast tre veckor efter respektive styrelsemote.

Alla fattade beslut sammanstdlls i beslutsuppféljningsdokumentet av
organisationssammordnare. Dokumentet ska regelbundet uppdateras och rapporteras till
styrelsen minst 1gdng per termin.

Personval

Personval avgérs alltid med sluten omréstning om inte kérrstyrelsen enhélligt beslutar
annat. For att bli vald kréivs mer én halften av kérstyrelsens avlagda giltiga réster. Om
ingen kandidat uppndr féreskriven majoritet genomférs en ny valomgéng mellan alla
kandidater férutom den kandidat som fick minst antal réster i féregéende valomgdng.

Vid val av person anvénds i regel sluten omréstning eftersom det kan vara kdnsligt att
vdlja en person framfér en annan. Om det inte ér konkurrens om en plats s& kan valet
héllas 6ppet, med acklamation.
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Personval ska inledas med att kandidaternas valbarhet kontrolleras i kérens
medlemsregister. Om en person inte &r valbar kan kérstyrelsen vdlja att senarelégga valet.

For att métet ska kunna diskutera kandidaterna fritt ska kandidaterna ldmna rummet
medan en sédan diskussion férs. Vid diskussion om kandidater skall det i huvudsak talas
FOR dessa. Dock kan relevant information som kan péverka édmbetet i fréiga éiven lyftas
fram. Detta skall ej 6vergdé till personliga pdhopp eller icke-relevant kritik.

Personval med sluten omréstning genomférs med valsedlar eller i digitalt métesverktyg.
Vid digitala méten anvénds sluten omroéstning i digitalt métesverktyg. Som giltiga
réstsedlar vid sluten omréstning gdller ej: mdarkta réster, réster som upptar fel antal namn
samt blanka réster.

Jav

Vid jévsituation ska ledamot i kérstyrelsen justera ut sig fréin réstiingden under den
punkten. Ledamot i kdrstyrelsen kan vécka ordningsfréiga dar jév riktas mot en annan
kérstyrelseledamot. Om ledamot som jév riktas mot inte vill justera ut sig avgoér
kérstyrelsen om jévsituation har uppstétt och om ledamoten ska justeras ut under
beslutspunkten.

Per capsulam-beslut

Per capsulam-beslut kan fattas i bréddskande drenden som inte kan invénta ett
kérstyrelseméte. Ett per capsulam-beslut dger giltighet endast om samtliga ledaméter i
styrelsen nétts. Beslut kan verkstéllas om minst hélften av styrelsens ledaméter bifaller
férslaget.

Kérordférande skickar ut ett beslutsunderlag och efter det har kérstyrelseledaméter 72
timmar pé sig att svara. Svaret skickas till kérordférande samt pé férhand utsedd
réstréiknare. Om svar inte inkommit kommer ledamotens rést att réknas som blank.

Resultatet av per capsulam-beslutet ska meddelas av kdrordférande till
kérstyrelseledamoéter via epost, noteras av organisationssamordnare och faststdllas och
protokolliféras pé ndstkommande kérstyrelsemote.
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Presidiebeslut

Presidiebeslut kan fattas i bréidskande érenden som inte kan invénta ett kérstyrelsemote
eller ett per-capsulam beslut. Denna beslutstyp bér anvéindas sparsamt och med
eftertanke.

Presidie- och ordférandebeslut ska rapporteras och faststdllas pé ndstkommande
styrelseméte samt féljas upp enligt beslutsuppféljningsmallen.

Fullméktigemoten

Gota studentkérs presidium har ett sarskilt ansvar att samordna styrelsen infér
fullmaktigemaoten. Forhinder vid fullméktigemaéte ska darfér anmaéilas till presidiet sé snart
som mdijligt.

Handlingar pé fullmaktiges dagordning ska féredras av en representant fréin kdrstyrelsen.

Styrelsen vdljer darfér en foredragande for varje punkt pd dagordningen, denne talar for
styrelsen och ska dérfér inte komma med egna personliga dsikter under punkten.
Styrelsens ska, i storsta moéjliga man, se till att ha ett yrkande pé bifall eller avslag pé varje
forslag till beslut som kommer upp pé fullmaktigeméten. Vid nya férslag under sittande
mote stmmer ndrvarande styrelseledaméter av for att sedan yrka pd det som
majoriteten anser.

Styrelseledaméter som har for avsikt att tala emot styrelsens yrkande i en viss fréiga bor
anmdla detta i férvég till styrelsen, och forklara for fullmdaktige att styrelseledamoten har
en avvikande ésikt i frédgan.

Verkstdllande av fullmdéktiges beslut

Karstyrelsen ansvarar fér att verkstalla fullmaktiges beslut. Presidiet ansvarar fér att
d@renden tillkommer p& ndstkommande kdrstyrelsemétes dagordning. Hantering av
beslutet kan variera beroende pé dess natur.

Alla fattade beslut sammanstélls i beslutsuppféljningsdokumentet av
organisationssamordnare. Dokumentet ska regelbundet uppdateras och rapporteras till
fullmaktige minst 1géng per termin.

O
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Delegation

Nedan finns kérstyrelsens ordning fér delegationer och beslut beskrivna édmnesvis. For
varje delegation ska det finnas en eller flera delegeringsinstans(er), vilka beslut som
delegerats och vilka villkor som i évrigt géller fér delegationen.

Ekonomi och avtal

Inom omrédet ekonomi och avtal finns ett flertal beslutsnivéer. Ekonomiska frédgor
innefattar i regel tre skilda pé varandra féljande delar: beslutanderdtt, attestrétt och
utanordningsrdtt. Den ekonomiska beslutanderdatten innebdr ratt att fatta beslut med
ekonomiska konsekvenser for organisationen utifrén géllande budgetramar. | denna
delegationsordning regleras den ekonomiska beslutanderdatten & kérstyrelsens vagnar.
Attestratt, utanordningsratt och liknande regleras drligen vid konstituerande
kérstyrelsemote.

Ekonomisk beslutanderditt
Delegeringsinstans: kérledningen

Delegation: Kérstyrelsen delegerar till respektive part i karledningen att fatta ekonomiska
beslut om upp till 10 000 kronor/beslut.

Firmatecknare har gemensamt ratt att fatta ekonomiska beslut om upp till 35 000
kronor/beslut.

Askningar
Delegeringsinstans: Firmatecknare

Delegation: Kérstyrelsen delegerar till firmatecknare att gemensamt fatta beslut om
inkomna éskningar upp till nivé i enlighet med presidiets ratt att fatta ekonomiska beslut
(ovan). Ifréga om stérre askningar ska beslut fattas av kérstyrelsen.

Ovriga villkor: Firmatecknares beredning och beslut ska folja faststdllda styrdokument.
Beslut rérande éiskningar ska rapporteras vid ndstkommande kdrstyrelsemoéte.

Arvoderingsbeslut
Delegeringsinstans: Firmatecknare

O
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Delegation: Kérstyrelsen delegerar till firmatecknare gemensamt rétten att tillsétta och
arvodera/projektanstdlla en person under férutsattning att beslutet faller inom den
ekonomiska beslutanderdétten. | frdgor om léngre arvoderingar som inte faller under denna
beslutanderatt beslutar kdrstyrelsen.

Ovriga villkor: Beslut rérande arvoderingar ska rapporteras vid ndstkommande
kérstyrelsemote.

Avtalsfragor
Delegeringsinstans: Firmatecknare

Delegation: Kérstyrelsen delegerar till firmatecknare att gemensamt besluta rérande
tecknande, féréindringar och avslutande av mindre omfattande avtal. Med mindre
omfattande avses avtal som rér engdingshéndelser eller kan anses ligga inom
firmatecknares ekonomiska beslutanderatt (ovan). Grundregeln ér annars att avtalsfragor
ska beslutas av kérstyrelsen.

Ovriga villkor: Beslut rérande avtalsfréigor ska rapporteras vid nédstkommande
kérstyrelsemote.

Remisser och homineringar
Delegeringsinstans: Karledningen

Delegering: Kérstyrelsen delegerar till kdrledningen att besluta om remissvar och
nomineringar till externa uppdrag i Géta studentkérs namn. Kérledningen ska vara
samordningsorgan fér remisser och nomineringar, vilkket innebdér att ta emot
remissen/nomineringar och bestdmma beslutsinstans.

Ovriga villkor: For bade remisser och nomineringar ska kdrstyrelsen vara tillifrdgad instans
och dérmed kunna I&dmna synpunkter till beslutande instans infér beslut. Faststdallda
remissvar och nomineringar ska rapporteras vid ndstkommande kérstyrelseméte.

Representation
Delegeringsinstans: Karledningen

Delegation: Kérstyrelsen delegerar till kérledningen att besluta om fast representation i
eller rérande samarbetsorgan, med undantag for val av ledaméter i Géteborgs
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Universitets Studentk&rers (GUS) styrelse, Géteborgs Férenade Studentkarers (GFS) styrelse
och Sveriges Férenade studentkdrers (SFS) fullméktige.

| de ovan nédmnda undantagen ska istdllet beslut fattas av kérstyrelsen.

Personal- och arbetsgivarfragor
Delegeringsinstans: sérskild delegation till enskild presidial (se nedan).

Kdrstyrelsen har ett évergripande ansvar for personal- och arbetsgivarfrédgor inom Goéta
studentkér. Det 16pande arbetet vad gdller arbetsmiljé och arbetsledning méste fungera
effektivt for att kapaciteten inom Gétas personal ska kunna anvéndas effektivt.

Delegation: Kérstyrelsen delegerar till en person i presidiet att ha arbetsmilj¢-, lednings-
och I6neansvar for kérens personall.

Ovriga villkor: Karstyrelsen ska fatta beslut i frdgor som rér storre féréndringar av
personalsituationen.

Faststdllande och revidering av styrdokument antagna av styrelsen
Delegeringsinstans: Karledningen

Delegering: Kérstyrelsen delegerar till kérledningen att besluta om konsekvenséndringar av
styrdokument samt att genomféra sprékgranskningar av styrdokument.

Beslut om faststdllande, revidering av upphdvande av styrdokument ska fattas i enlighet
med kapitel 14 i Géta studentkérs stadga.
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§ 4.3 Gota studentkdrs sektionsarbetsordning
Kérstyrelsemote 3
2022/23, 2022-10-12

Forfattare: Leonardo Rhedin
Datum: 2022-10-07

§ 4.3 Gota studentkars
sektionsarbetsordning

Senaste géingen Gota studentkdrs sektionsarbetsordning reviderades var 2020. Av den
anledningen d&r det dags att kolla igenom och uppdatera den. Jag vet inte om ni pé sektion
fick en genomgdng av arbetsordningen under éverldmningen och darfér ar det viktigt att
ni ldmnar input nu om ni har det. Andringarna jag foresldr ar smd, dé jag tycker att
arbetsordningen éver lag ser bra ut som den d&r. Féreslagna éndringar finns i bilaga och ér
gulmarkerade.

Férslag till beslut:
att revidering av Géta studentkdrs sektionsarbetsordning enligt liggande férslag

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar
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Typ av styrdokument: Gota studentkérs sektionsarbetsordning
Antagen av: Kérstyrelsen, 2010-10-06
Senast reviderad: 2020-03-19

Gota studentkars
sektionsarbetsordning

Organisation

Gota studentkdr representerar fem av sammanlagt étta fakulteter vid Géteborgs
universitet. | Géta studentkdrs organisation benédmns dessa fem som sektioner:
Humanistsektionen, [T-sektionen, Naturvetarsektionen, Samhdillsvetarsektionen samt
Utbildningsvetenskapliga sektionen. Sektionernas verksamhet regleras av kapitel 6
"Sektioner” i Gota studentkérs stadga, samt av styrdokument antagna av fullméktige och
kérstyrelsen. Sektionsstyrelsen ansvarar for sektionens verksamhet.

Syfte

Sektionens dvergripande syfte dr att representera de studenter som ér antagna vid
respektive fakultet som sektionen motsvarar. Sektionernas uppgift ér att bedriva
utbildningsbevakning inom sektionens omréde, arrangera studiesocial verksamhet,
engagera kdrens medlemmar, aktivt medlemsrekrytera samt utse studentrepresentanter
till de fakultetsgemensamma organ och grupper som kréver studentrepresentation. Varje
sektion ska verka fér att medlemmar kandiderar och réstar i kdrvalet

Medlemskap

Varje medlem tillnér den sektion dér den léser flest antal hégskolepodng. Studenter
antagna till ett utbildningsprogram tillhér den sektion vars verksamhetsomréde ér lika
med det fakultetsnédmndsomrdde eller motsvarande som ansvarar fér programmet.
Medlem som studerar lika ménga hégskolepoding vid tvé sektioner fér sjalv vdlja till vilken
sektion medlemmen ska tillhéra.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
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Sektionsstyrelsen
| enlighet med Géta studentkdrs stadga (6:6) har sektionsstyrelsen till uppgift att:

> Leda sektionens arbete

> Foéretrdida sektionen

> Utse studentrepresentanter inom sektionens verksamhetsomréde

> Innan det andra fullméktigesammantrédet under héstterminen under sitt
verksamhetsdr Idmna férslag pd representant till valberedningen

> Nominera minst 1 representant till valndmnden senast den 1 oktober under sitt
verksamhetsar

> Senast1oktober efterféljande verksamhetsér inlémna en verksamhetsberdttelse till
Kérstyrelsen

Uppdragsbeskrivningar fér sektionsstyrelseledamoéter

Uppdrag for sektionsstyrelsens ledaméter regleras i "Uppdragsbeskrivningar foér
sektionsstyrelseledaméter” och det ér obligatoriskt for sektionsstyrelserna att efterfolja
dessa. Uppdragen, som bestér av arbetsmarknadsansvar, arbetsmiljéansvar,
kommunikation, studiesocialt arbete och utbildningsbevakaransvar, ska tillsattas pé
konstituerande sektionsstyrelsemote. Styrelsen beslutar inom sig om vilka
ansvarsomréden som ledaméterna ska inneha.

Det ar mdjligt att dela upp en eller flera uppdragsbeskrivningar mellan ledaméterna i
sektionsstyrelsen om man inte lyckas rekrytera till alla roller. Det ér éven méjligt att en
ledamot i sektionsstyrelsen inte innehar en roll om sektionsstyrelsen godtar det.

Sammansdéttning
Sektionsstyrelsens ledaméter ska vara medlemmar av Géta studentkér. Sektionsstyrelsen
skall bestd av 3-9 ledaméter inklusive sektionsordférande och vice sektionsordférande.

Méten
Styrelsen ska ha minst 4 méten per termin.

Sektionsordférande ansvarar for att kallelse och handlingar skickas ut till styrelsens
medlemmar samt till kallelse@gota.gu.se. Kallelsen ska skickas ut senast 10 veckodagar
innan styrelseméte. Handlingar ska skickas ut senast 3 veckodagar innan styrelsemoéte.
Justerat protokoll ska anslés pd Goéta studentkérs hemsida. Originalprotokoll ska arkiveras.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
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Beslutsgéing

Sektionsstyrelsen &r beslutsméssig dd minst halften av styrelsens ledaméter ér
ndrvarande. Styrelsen fattar beslut med minst hdlften av antalet godkénda réster. Vid lika
rostetal avgor sektionsordférande fréigan. Reservation ska inkomma senast 24 timmar
efter métets avslutande.

Presidiebeslut
Sektionsstyrelsen kan om de énskar delegera beslutsratt till sektionens presidium. Alla
beslut tagna av presidiet redovisas p& néstkommande styrelseméte.

Utskott

Utskott &r en arbetsgrupp utsedd av sektionsstyrelsen édmna fér beredning och
genomférande av specifika intressefrdgor. Uppdragsbeskrivningen for enskilt utskott
faststdlls av sektionsstyrelsen och regleras i separat dokument. Utskottets budgetutrymme
faststalls av sektionsstyrelsen. Utskott regleras av "Regler fér kommittéer och utskott”.

Sektionsforeningar

Sektionsféreningar dr foreningar som endast vénder sig till en sektions medlemmar och
svarar till sektionsstyrelsen vid den sektion de &r aktiva vid. En sektionsférening kan arbeta
med bé&de utbildningsbevakning och/eller studiesocial verksamhet. Sektionsférenigars
arbete skall utféras i néra dialog med sektionsstyrelsen.

Sektionsféreningar har rétt att éiska pengar i férsta hand fréin den sektion dér de ér
verksamma vid och i andra hand fréin Kérstyrelsen om syftet i dskan ér att bidraget
kommer fler av Goéta studentkdrs medlemmoar till dels. Askningar regleras i "Regler for
askningar”. Sektionsféreningar regleras av "Regler fér Géta studentkérs féreningar”.

Val av studentrepresentanter

Sektionsstyrelsen vdljer studentrepresentanter till organ pé fakultets- och institutionsniva.
For val av studentrepresentanter pd institutions- eller programnivd kan sektionsstyrelsen
delegera valet till den sektionsférening som finns p& motsvarande institution/program. Fér
att vara valbar till studentrepresentantuppdrag pd fakultets- och institutionsnivé kréivs
medlemskap i Gota studentkdr.

Val till organ pé fakultets-, institutions- och programnivé ska normalt beredas. I annat fall
utférs val genom fri nominering pé det moéte dé valet utfors.
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Sektionsspecifika tilléigg

Sektionsstyrelser éiger inte ratt att frdngé "Arbetsordning for Géta studentkérs sektioner”
men har ratt att géra sektionsspecifika tilléigg till arbetsordningen om sektionsstyrelsen
anser att specifikt behov fér detta finnes. Sektionsstyrelsen har éven ratt att uppréatta en
egen sektionsspecifik arbetsordning, den ér dock underordnad "Goéta studentkérs
sektionsarbetsordning”

O
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§ 4.4 Proposition: Revidering av Géta studentkdrs delegationsordning
Kérstyrelsemote 3 O
2022/23, 2022-10-12

Forfattare: Leonardo Rhedin
Datum 2022-10-06

§ 4.4 Proposition: Revidering av
Gota studentkars
delegationsordning

P& fullmaktigemote 1 antog fullmaktige Gota studentkérs delegationsordning. Dock var det
en ledamot som lyfte att det finns behov av att Idgga till information. Detta gdllde
information om att val till sektionsstyrelser delegeras till kérstyrelsen om platserna inte fylls
pd konstituerande fullméktigeméte. Jag har nu lagt fram ett forslag pé revidering dér
efterfrégad information framkommer.

Férslag till beslut:
att skicka forslag pd revidering av Géta studentkdrs delegationsordning till fullmaktige
enligt liggande férslag

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
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Typ av styrdokument: Delegationsordning
Antagen av: Fullméktige, 2010-10-06
Senast reviderad: 2022-09-19

Gota studentkars
delegationsordning

"Fullmaktige faststaller och reviderar Delegationsordning fér Géta studentkdr. | denna
‘ framgar uppgifter och befogenheter.” (Géta studentkdrs stadga 14:5)

Bdrande tankar

Gota studentkdr ska kéinnetecknas av en dialog och véxelverkan mellan kdrens olika organ
i syfte att skapa en transparant, vélkomnande och éppen organisation. Beslut i
overgripande fréigor, sarskilt rérande organisation, ekonomi och dsiktsbildning ska fattas
av fullmaktige. Kérstyrelsen ska dértill efterstréva att inhédmta fullméktiges ésikter infér
viktigare beslut i kérstyrelsen. Kérstyrelsen ska ansvara fér ledningen och samordningen av
kérens arbete och efterstréiva att kérens olika delar arbetar i harmoni som en organisation.
Sektionsstyrelsernas ramar faststélls av fullmdéktige men sektionsstyrelserna har en
ldngtgdende delegation att inom sitt verksamhetsomréde utse representanter och arbeta
fér sektionens medlemmiarr.

Allmént om delegering

Med delegering avses i detta dokument att beslutsréatten flyttas inom organisationen, fréin
en hogre till en lagre nivé. Den som fétt beslutanderdatten delegerad till sig fattar dérmed
beslut med samma befogenhet som den hégre nivéin, éven om ansvaret for frégan
fortsatt ligger kvar pé den hégre nivén. En delegation kan nér som helst &tertas genom ett
nytt beslut.

Nedanstéende delegationsschema anger hur befogenheter och beslut rérande véil
definierade och avgrénsade frédgor kan delegeras inom Géta studentkdr. Det organ som
fétt beslutanderdtt delegerad till sig fér i sin tur éverféra denna réitt, sé lénge inte detta
uttryckligen férbjudits. Om den som erhdllit delegationen inte anser sig ha resurser eller
kompetens att fatta de beslut som delegationen medfér ska delegationen ldmnas diter.

Adress Kontakt Digitalt
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Ansvarsférdelningen och arbetsuppgifterna for olika organ inom Géta studentkér ar i viss
utstréckning redan reglerad i kérens stadga. | det féljande gérs hénvisningar till aktuella
paragrafer i stadgan pd de stallen dér redovisningen av ett organs befogenheter och
uppgifter vilar pé stadgans bestémmelser. Referenser ges pd formen (kapitel:paragraf).
Under respektive organ ér befogenheter och ansvar uppdelade i dels rétt att utse vissa
representanter, dels ratt att fatta beslut i vissa frdgor. Med ratt att utse representanter
féljer dven ratt att entlediga representanter.

Fullméktige

"Fullmaktige ér Goéta studentkdrs hégsta beslutande organ.”
(Gétas studentkars stadga 3:1).

Fullmdéktige utser
> kdrordférande, vice ordférande, utbildningsbevakningsansvarig och event- och
féreningsansvarig (3:5)
> sektionsstyrelsernas ordférande och samhadllsvetarsektionens vice ordférande (35)
> sektionsstyrelseledaméter till samtliga sektionsstyrelser (3:5)
> kdrens revisorer (3:5)
> valndmndens ledaméter och dess ordférande (3:6)
> valberedning (3:6)

Fullméktige beslutar om
> budget och medlemsavgift (3:5)
> nivé& pad manadsarvoden (3:5)
> verksamhetsplan (3:5)
> arbetsordning fér fullméktige, valberedningen och verksamhetsrevisorerna (14:6)
> delegationsordning (14:5)
> bokslut och hithérande beslut rérande féregéende budgetdr (3:6)
> verksamhetsberattelse, revisionsberdattelse samt ansvarsfrinet (3:6)
> in- och uttréide ur samarbetsorgan (3:19)
> karféreningars rattigheter och skyldigheter (12:3)
> kérens 6vergripande dsikter och visioner
> vissa policydokument
> frégor av principiell natur
> Uppdragsbeskrivningar inom Géta studentkér (14:8)
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Karstyrelsen

"Kérstyrelsen dér kdrens verkstdllande organ och fullméktiges stallféretradare.
Kérstyrelsen handhar i dverensstémmelse med denna stadga, befintliga styrdokument
samt andra av fullméktige fattade beslut, den omedelbara ledningen av kérens
verksamhet.”

(Géta studentkdrs stadga 5:1)

Kdrstyrelsen utser

> ledaméter i kommittéer (5:16)

> fértroendevalda till alla uppdrag som inte faller inom fullmdéktiges eller en
sektionsstyrelses uppdrag (5:4)

> ledamot till Géteborgs Studenters Féretagsgrupp AB (GSF AB)

> vem iKarstyrelsen som ska representera Gota studentkér pé Goéteborgs Studenters
Féretagsgrupps bolagsstéimmor

> sektionsstyrelseledaméter till samtliga sektionsstyrelser (fyllnadsval i de fall dé
platserna inte fylls p& konstituerande fullmaktigemoéte)

Karstyrelsen beslutar

> om arvoderingar (5:4)

> om firmatecknare vid sidan om k&rordférande (5:4)

> omtillséttandet av kommittéer for att behandla sérskilda fréigor (514,81,8:2)

> omingdende, édndringar och uppségning av avtal

> ipersonal- och arbetsgivarfragor

> iekonomiska frégor inom ramen fér faststalld budget

> mellan fullmdaktigeméten om ekonomiska fréigor utanfér faststalld budget till ett
belopp av maximalt 100 000 kronor

> om stdliningstaganden och arbete inom kérens samarbetsorgan

> om Goéta studentkdrs styrdokument, med undantag fér de dokument som
fullméktige faststaller

> om askningar till kérstyrelsen

> tilldelande och upphdvande av kérféreningsstatus (12:1,12:4)

> om remisser och nomineringar i ké&rens namn

> med fullméktiges mandat i @renden som inte t&l uppskov (5:4)

> ifrdgor ddr tvist eller problem uppstér inom eller mellan sektionsstyrelser (sédana
beslut ska sérskilt redovisas for fullméktige)
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> om sektionernas arbetsordningar (14:6)
> upprétta férslag till verksamhetsplan fér det kommande verksamhetséret (5:4)

Ansvarar infér fullmdaktige fér

> planering, samordning och ledning av kérens arbete (5:4)

> beredning av drenden till fullmdktige, om inget annat beslutas i ett enskilt érende
(5:4)

> verkstallande av fullmdéktiges beslut, om inget annat beslutas i ett enskilt Grende
(5:4)

> att stodja sektionerna i deras arbete (5:4)

> att en géing om drret rapportera till fullmaktige gallande aktieéigandet i Géteborgs
Studenters Féretagsgrupp

Kérstyrelsen leds av ordféranden som tillsammans med vice ordférande gemensamt
bildar kdrens presidium. Kérstyrelsens arbete regleras vidare i dokumentet "Kérstyrelsens
arbetsordning’.

Kdrstyrelsen ska vid bristande foértroende till fortroendevald véicka misstroendeférklaring.
Detta omfattar fortroendeuppdrag som utses av kdrstyrelsen. Misstroendeférklaring kréver
att minst halften av Kérstyrelsens ledaméter bifaller detta (5:12).

Rdaden

"Go6ta studentkdrs réid ér organ fér samverkan och samréd mellan Kérstyrelsen och
sektionerna. Réden finns till fér att behandla strategiska frégor inom Géta studentkdr.”
(Géta studentkérs stadga 7).

Raden ska utgoéra forum fér samverkan mellan kérstyrelsen och sektionsstyrelserna.
Respektive rdds arbetsuppgifter och ytterligare befogenheter regleras i respektive réids
arbetsordning.

Sektionsstyrelser

I "Sektionsstyrelsen ansvarar for sektionens verksamhet.” (Gota studentkars stadga 6:4)

Sektionsstyrelsen utser
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studentrepresentanter inom sektionens verksamhetsomrdde (6:6) Studentgrupper
och doktorandrdad har rétt att inkomma med nomineringar till dessa poster.
sektionens representanter i ledningsréidet, utbildningsrddet och studiesociala rédet
(6:6)

Fastsldr val av ordférande i doktorandrédet som dr aktivt pé den fakultet sektionen
representerar samt de kandidater som doktorandrédet har mandat att utse

Sektionsstyrelsen beslutar om

>

>

>

nominering av representant i valberedningen (6:6)

forslag till budget (6:6)

ekonomin inom ramen for sektionens budget

remisser och yttranden inom sektionsstyrelsens verksamhetsomréde
styrdokument i form av planer eller regler inom ramen foér sektionens
verksamhetsomréde

askningar inom ramen for sitt verksamhetsomréde och sin budget
drsmotesprotokoll for doktorandrddet som dér aktivt pé den fakultet sektionen
representerar samt verksamhetsberéttelse och verksamhetsplan i de fall dessa
finns

Ansvarar infor karstyrelsen for

>

>

sektionens verksamhet (6:6)
sektionens ekonomi (6:6)

Valberedning

"Valberedningen bereder samtliga val som foérréattas av fullméktige samt val av

sektionsstyrelseledaméter.”
(Géta studentkérs stadga 10:1)

Valberedningens arbete regleras ytterligare av "Valberedningens arbetsordning’.

Beslutarom

>

forslag vid de personval som fullméktige forréttar (10:5)

Ansvarar infér fullmdéktige for

>

beredning av val som foérrdttas av fullmaktige
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Valinamnd

Valndmnden ansvarar fér genomférandet av kdrvalet. Valndmndens uppgifter och

befogenheter beskrivs utférligt i Goéta studentkdrs valordning. Darutdver galler féljande.

Valnémnden beslutarom
> Ekonomiska frégor inom budgetramen for kdrvalet

Ansvarar infér fullmdadktige for

> planering, genomférande och utvérdering av kdrvalet

O
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§ 4.5 Arvodering av talmanspresidium
Kérstyrelsemote 3
2022/22, 22-10-12

Forfattare: Presidiet
Datum 22-09-27

§ 4.5 Arvodering av
talmanspresidium

Tidigare har Géta studentkér arvoderad de som agerat talmanspresidium under
fullmdaktigemdten och detta inkluderade &ven sekreterare. | nuldget ar
organisationssamordnare ansvarig fér att fér protokoll och fullmdéktiges valda talman
(talmén) ér ansvariga fér att agera ordférande.

Arvode kan ej betalas ut till ordinarie heltidare dé& de redan fér 100 % av en
heltidsarvodering. Skulle néigon heltidare behéva agera talmanspresidium réknas detta i
stdllet som del av uppdraget. Arvode betalas heller inte ut till anstalld.

Ett fullmaktigemodte har redan égt rum och talmanspresidiet frén dessa moéten bor
arvoderas dven fér detta moéte.

Férslag till beslut:

att talmanspresidium vid Géta studentkdrs fullmaktigemoten for verksamhetséret 22/23
arvoderas med 700: - per méte. Arvode betalas ut tidigast nér protokoll ér justerat och
senast vid varje terminsslut. Arvode betalas ej ut om talmanspresidiet utgoérs av Géta
studentkérs heltidsarvoderade.

att retroaktivt betala ut arvode till talmanspresidium fér fullmaktigemaéte 1fér
verksamhetsdret 22/23.
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§ 4.6 Proposition: Policy fér personval
Kérstyrelsemote 3 O
2022/23,2022-10-12

Forfattare: Leonardo Rhedin
Datum 2020-10-06

§ 4.6 Proposition: Policy foér
personval

P& grund av férvirringen som uppstod pé kdrstyrelsemoéte 2 kring personval, anser jag att vi
har behov av en policy som reglerar hur personval ska gé till.

Policydokumentet antas av fullmdktige och det blir darfér en proposition som vi kan
besluta att skicka till fullmdktigemaéte 2. Policyn finns i sin helhet som en bilaga.

Férslag till beslut:
att skicka Policy for personval till fullmaktige enligt liggande forslag
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Typ av styrdokument: Policy
Antagen av: -
Senast reviderad: -

Policy for personval

Syfte

Kérstyrelsen utfér under verksamhetsérets géing ett antal personval till fértroendeuppdrag.
Eftersom personval sker i flera steg finns ett behov av tydliga riktlinjer kring hur
valprocessen gdrr till. Processen varierar beroende pé fértroendeuppdrag, vilket kan leda till
forvirring hos b&de kandidater och kérstyrelseledaméter. Policyn fungerar dérav som en
standardisering med férhoppning att den ska férenkla processen. Det &r éiven av vikt att de
som nomineras till fértroendeuppdrag dr medvetna om réttigheter respektive skyldigheter
infér val, vilket policyn fortydligar.

Omfattning
Policyn omfattar samtliga personval som beslutas av kérstyrelsen.

Kdrstyrelsen utfor ett antal vall till styrelser for interna organ. Dessa val har av fullméktige
delegerats till kérstyrelsen. De aktuella organen ar:
> Sektionsstyrelser (i de fall d& platserna inte fylls under konstituerande
fullmaktigemate)
> Gota International Committee
> Pubkommittén

Utdver interna organ ska kérstyrelsen nominera kandidater till styrelser for
samarbetsorgan samt bolag dér Géta studentkdr ér aktiedigare. Dessa organ och bolag ér:
> Goteborgs Universitets Studentkdrer
> Goteborgs Férenade Studentkérer
> Fysiken Friskvérd i Géteborg AB
> Goteborgs Studenters Féretagsgrupp AB
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Valbarhet

For att vara valbar till Géta studentkérs fértroendeuppdrag krévs medlemskap, detta ska
kontrolleras innan val sker. Det kréivs éiven att kandidater ér antagna och registrerade pé
kurser inom négon av de fakulteter Géta studentkdr representerar. Innan registrering till
kurser a@r éppen, exempelvis under sommarmdénaderna, réicker det att kandidaterna ér
antagna till kurs eller program. Fér att bli vald som sektionsstyrelseledamot kréivs éiven att
kandidaterna studerar pé sektionens motsvarande fakultet.

Uppfyller kandidaterna inte kriterierna ovan kan kérstyrelsen, genom enkel maijoritet,
besluta att senareléigga valet. Kérstyrelseledamot som nominerat har i uppdrag att
informera respektive kandidat i det fall valet senareléggs.

Heltidsarvoderade, som sedan tidigare dr tillsatta av fullmdéktige, omfattas inte av kraven
om antagning och registrering pé kurs eller program fér att anses vara valbara.

Nominering

Nominering sker av kdrstyrelseledamot via skriftlig handling till organisationssamordnare
senast 7 veckodagar innan kérstyrelsens sammantréde. Nominering ska innehdlla relevant
bakgrund av kandidaten samt motivering till varfér kandidaten anses Iémplig for
uppdraget. Kérstyrelseledamot som nominerat kandidaten ska éven bjuda in personen till
kérstyrelsens sammantréde. Kandidatens nérvaro ér dock inte ett krav.

Presentation

Ar kandidaten nérvarande under kdrstyrelsens sammantrdde ska personen presenterd sig
for kdrstyrelsen samt besvara eventuella frégor. Kénner sig kandidaten obekvém med
frdgor har personen rdtt att avstd fran att besvara dessa. Ar kandidaten inte narvarande
sker presentation i stdllet av kdrstyrelseledamoten som nominerat aktuell kandidat.

Plédering

Ndr presentationen ér utférd och eventuella frédgor stdllda ska plédering genomféras.
Métesordférande anger nér pladeringen pdébdérjas. Innan pléderingen pdbérjas ska
aktuella kandidater Idmna rummet, om inte annat enhetligt begdrs av kérrstyrelsen. Vid
konkurrens till fértroendeuppdrag ska kandidaterna om méjligt placeras i separata rum.

Under pléderingar ska diskussioner om kandidater i huvudsak vara positiva. Dock kan
relevant information som anses péverka édmbetet i fréga lyftas. Detta fér ej dverga till
personliga pé&hopp eller icke-relevant kritik.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar



GOTA STUDENTKARS DOKUMENTMALL | SIDA 3/3

Val
For att kdrstyrelsen ska kunna fatta beslut utan yttre péverkan ska aktuella kandidater
ldmna rummet om inte kérstyrelsen enhetligt beslutar annat.

Personfrégor avgors alltid med sluten omréstning om inte kdrstyrelsen enhdlligt beslutar
annat. For att bli vald krévs mer én hélften av kérstyrelsens avlagda giltiga réster. Om
ingen kandidat uppndr féreskriven majoritet genomférs en ny valomgéng mellan alla
kandidater, férutom den kandidat som fick minst antal réster i foregédende valomgdng.

Om en kandidat &r ledamot i kérstyrelsen ska personen justera ut sig fréin rostléingden.
Nér kandidaterna ar dter i rummet forkunnar métesordférande resultatet. Kandidaterna

fér inte ta del av information om hur ménga som réstade, eller vem som réstade pé vad.
Det har gdller éven vid éppen omrdstning.

O
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§ 4.7 Faststallande av detaljerad budget fér verksamhetsér 2022/23
Kérstyrelsemote 3 O
2022/23, 22-10-12

Forfattare: Erika Darljung
Datum 2022-10-06

§ 4.7 Faststdllande av detaljerad
budget fér verksamhetsér 2022/23

Har kommer ett forslag till detaljerad budget. En del siffror &r noggrant évervégda, andra
ar det inte. Vad som menas med det d&r att vi i vissa fall inte har hunnit ta fraom en
detaljerad budget, men siffrorna ér dock éndé avvagda med tanke pé omvdérld och
erfarenhet. Jag vill fértydliga att frdgor infér moétet ér varmt vélkomna. Jag vet att dessa
dokument blir stora och omfattande.

Forst presenteras en sammanstdlining av budgeten med en jémférelse mot den av
fullmaktige beslutade rambudgeten. Som det gér att se sé dr siffrorna inte exakt
detsamma, detta beror inte pé att s& mycket har éndrat egentligen, men vi vet lite mer om
intékterna for ndsta ér och dérmed har kunnat justera lite kostnader i samband med det.
Vi har ocksé flyttat framférallt en del I6ne- och arvodeskostnader till utvecklingskostnader
(Verksamhetsplan- och strategi).

Med tanke pé att det ér sd stora skillnader mellan enskilda budgetkategorier mellan
rambudgeten beslutad av fullmdktige och denna detaljbudget &r mitt férslag att man
skickar en ny rambudget till fullmdaktige.

Central detaljbudget

Den centrala budgeten innehdller férutom den verksamhet som sker centralt éiven
kommittéernas budgetar. Och bagge kommittéernas budgetar ingdr i kategorin
Evenemangs- och medlemsaktiviteter, dessa dr inte évervagda alls, vi har dnnu inte haft
dialog med dem om drets budget. Internationella kommittén har dock inga problem att
bdra sina egna kostnader sé léinge de kommer igdng med sin verksamhet. Dédremot om vi
lyckas 6ppna Karkéllar'n sé fér vi nog rékna med att de inte lyckas géra ett plusresultat
forsta dret efter att den varit stéingd i snart fem(1?) &r, men budgeten som ér lagd séiger
anda plus, for sé lange verksamheten kommer igéing (éven om det blir forst i var) sé borde
den kunna hédmta sig fér de kostnader som finns redan nu trots att verksamheten ér

stangd.
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§ 4.7 Faststallande av detaljerad budget fér verksamhetsér 2022/23
Kérstyrelsemote 3 O
2022/23, 22-10-12

Sektionernas detaljbudgetar

Sektionerna har fatt arbeta med sina egna budgetar féor omrédena Studentinflytande och
Evenemangs- och medlemsaktiviteter. Géllande inspark sé& har jag utgétt fréin de budgetar
som finns fér héstens insparkar samt lagt pé (enligt mig) rimliga intékter och kostnader for
vdrens insparkar dér dem normalt sker.

Gdllande sektionerna sé har ju varje sektion sina olika férutsattningar som dérmed innebdér
att det ser valdigt olika ut mellan sektionerna, men varje ordférande (ibland éven vice) har

tagit fram ett férslag som de i dagsléget tror pé.

Forslag till beslut
att faststdlla detaljpudgeten fér verksamhetsdéret 2022/23.

att ta fram en reviderad rambudget for beslut pé fullmdéktige som speglar detaljbudgeten.
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Beslutad

Rambudget
Bugdet 2022/23 KonstFUM Differens
Intakter 12 873 500 12 118 500 755 000
Kostnader -12 873 500 -12 118 500 -755 000
varav verksamhetskostnader 6 763 200 5238500 1524 700
varav léner-och arvodeskostnader 6 110 300 6 880 000 -769 700
Resultat 0 0
Beslutad
Rambudget
Intakter Bugdet 2022/23 KonstFUM Differens
Finansiering fran GU 10 423 500 10 068 500 355 000
Medlemsintakter 900 000 900 000 0
Evenemangs- och medlemsaktivitetsintakter 1510 000 1110000 400 000
Ovriga intakter 40 000 40 000 0
Summa 12 873 500 12 118 500 755 000
Beslutad
Rambudget
Kostnader Bugdet 2022/23 KonstFUM Differens
Ledning och karpolitik -2 641500 -2 000 000 641 500
Studentinflytande -2 765 600 -3003 300 -237 700
Evenemangs- och medlemsaktiviteter -4 106 900 -3671700 435 200
Verksamhetsstod -3359 500 -3443 500 -84 000
Summa -12 873 500 -12 118 500 755 000



1. Ledning & Karpolitik Budget 2022/23 |Budget 2021/22  Utfall 2021/22
Kostnader
Arvoden (ordférande, vice ordférande och, talm.) 760 000 1045 000 628 539
Forsakringskostnader (arvoderade) 1300 1300 1296
Sveriges forenade studentkarer 110 000 113 000 103 680
Goteborgs universitets studentkarer 542 000 531 000 549 368
Goteborgs forenade studentkarer 205 000 194 900 194 734
Fullmaktige 120 000 20 000 20015
Val 10 000 5000 0
SFS (Fullmé&ktige, medlemsmoten + projektet (U6)) 60 000 30 000 30871
Overldmning 40 000 40 000 55557
Verksamhetsplan och strategi 673 200 703 600 416 025
Kick-off 45 000 45 000 53492
Verksamhet 40 000 40 000 22 746
Moteskostnader (karstyrelsemoten, radsmoten, samkvam?) 15 000 15 000 7 036
Resor och representation 20 000 20 000 32797
Summa 2641 500 2 803 800 2116 156
20. Studentinflytande Bugdet 2022/23 |Budget 2021/22  Utfall 2021/22
Intakter
Studentrepresentantarvoden 170 000 170 000 85 428
Summa 170 000 170 000 85428
Kostnader
Arvoden (sektionsordférande/vice ordférande) 2610000 2 065 000 1873743
Forsakringskostnader (arvoderade) 3000 3 000 2592
Moteskostnader (studentrepresentantsutbildning) 0 0 2499
Verksamhet (studentrepresentantkopplat) 0 10 000 0
Askningar (studentinflytanderelaterat) 30000 0 0
Summa 2 643 000 2 078 000 1878 834
30. Evenemangs- och medlemsaktiviteter Bugdet 2022/23 |Budget 2021/22  Utfall 2021/22
Intakter
Universitetsgemensamma bidrag 650000 500 000 523 043
Samarbeten 75000 75 000 75 000
Deltagaravgift (foretag och org) 0 0 0
Sponsring 0 0 0
Biljettférsiljning 40000 40 000 30360
Summa 765 000 615 000 628 403
Kostnader
Arvoden (Eventansvarig) 375 000 688 000 557 552
Forsakringskostnader (arvoderade) 1000 1000 864
Moteskostnader (féreningskonferenser m.m.) 20 000 20 000 4256
Askningar (studiesociala aktiviteter) 100 000 80 000 35931
Verksamhetsbidrag (férening studiesocialt) 50 000 50 000 2847
Arbetsmarknadsevent - enstaka aktiviteter 0 10 000 0
Eventkostnader - enstaka aktiviteter (e]j inspark eller arbetsmarknad) 100 000 530 000 592 062
Eventkostnader - kopplat till intdkter fran donation ex. 650 000
Medlemsrekrytering 75 000 100 000 42 044
Samarbeten (Fysiken) 75 000 75 000 75 000
Summa 1446 000 1554 000 1310556
301. Mottagning
Kostnader

0 28914

0 0
Mottagning, évrigt 97 000 85 000 77 238
Summa 97 000 85 000 106 152
308. Internationella kommittén
Intakter
Fakultetsbidrag 50 000 50 000 50 000
Samarbete 0 22 253
Sponsring 0 0
Biljettforsaljning 0 0




Summa 50 000 50 000 72 253
Kostnader

Verksamhet /Aktiviteter 50 000 40 000 6303
Moteskostnade 1500 3942
Askningar 2000 0
Ovriga utgifter 6500 0
Summa 50 000 50 000 10 245
309. Pubkommittén

Intdkter

Sponsring 0 0
Stipendiebidrag 0 0
PUB - Forséljning Lask/Vatten 800 000 0 1160
PUB - Forsaljning Starkol 285 835 27 580
PUB - Forsaljning Cider 113 854 14 225
PUB - Forsaljning Vin 38833 4320
PUB - Forsaljning Sprit 111 863 16 829
PUB - Forsaljning Mat 90 289 4710
PUB - Forsaljning Snacks 2223 195
PUB - Entréavgifter 19 149 0
PUB - Férsaljning Ovrigt 13 851 10
PUB - Hyresintakter 38213 2400
PUB - Extra tid SA 9540 320
PUB - Fakturerad vaktkostnad 4506 0
Summa 800 000 728 000 71749
Kostnader

Arvoden 50 000 47 671 14 615
PUB Inkop Starkol 750 000 51857 23128
PUB Ink&p Starkdl Olfat 143 535 21113
PUB Inkdp Vin 18 773 4125
PUB Inkdp Sprit 39178 1629
PUB Inkop Cider 69 436 23034
PUB Ink6p Lask/Vatten 17 113 2521
PUB Inkdp Mat 95 598 20179
PUB Ovrigt Non Food 12 963 4668
PUB Forbrukningsvaror 17 628 3594
PUB Pant (vid inkop) 65 000 9378
PUB Pant (vid aterlamning av pant) -65 000 0
PUB Véktare 15488 0
PUB Ovriga utgifter 10 000 15 667
PUB - Tillstand (3rligt) 8 400 0
PUB - Tillstand (tillfalliga) 6 000 1300
PUB - Kassadifferenser 0 0
PUB - Vinstutdelning sektioner/féreningar 102 476 14 239
PUB - Utbetalda entréavgifter 19149 0
PUB - Betalldsningar 38525 37 466
PUB - Tillsynsavgifter myndigheter 3500 12 897
PUB - STIM och SAMI 14 000 15739
PUB - Underhallskostnader pa lokalen 0 0
Lagerforandring, Puben 20 000 22 105
Moteskostnader 2 000 0
Summa 800 000 753 000 247 396
4. Verksamhetsstod Bugdet 2022/23 |Budget 2021/22  Utfall 2021/22
Intakter

Universitets och statsbidrag 8459 000 8 168 000 8313746
Universitetsgemensamma bidrag 4500 13 000 13333
Fakultetsbidrag 0 30 000 29 467
Medlemsintakter 900 000 800 000 1096 300
Salda annonser 0 5000 0
Stipendiebidrag 20 000 200 000 15334
Ovriga intakter 20 000 20 000 20114
Finansiella intakter 0 0 0
Summa 9403 500 9236 000 9488 294
Kostnader

Kontorsmaterial (papper, parmar m.m.) 5000 5000 2 646
Kontorsunderhall (ytskikt, mobler, storre foremal) 200 000 180 000 5462



Forbrukningsmaterial (stadartiklar, muggar, kaffemaskinskostnader m.m.) 5000 5000 4 815
Skrivarkostnader 10 000 10 000 6378
Stadning 68 000 68 000 33750
Telefoner 55 000 66 000 65 469
Portokostnader 1000 1000 1090
Forsakringskostnader (organisation) 28 000 26 000 26 839
Tidningar och bocker (GP, Spionen, 6vrig literatur) 7 500 7 500 5450
Revision 60 000 60 000 49915
Externa leverantorer 140 000 80 000 96 645
Parkeringskostnader 26 000 26 000 24 960
Programvaror 5000 10 000 9542
Inkdp profilmaterial (om den ska séljas vidare) 0 0 0
Synliggorande av Gota generellt (ej specifikt event) 250 000 480 000 377 597
Kommunikationsutveckling 10 000 10 000 1875
Betalldsningsavgifter 55 000 50 000 62214
Bankavgifter 10 000 10 000 7389
Medlemsavgift Arbetsgivaralliansen 10 000 10 000 8742
Loner 2 200 000 2 029 000 2031015
Flextidssaldo 0 0 -33421
Pensions- och forsakringskostnader 110 000 97 000 116 258
Rekryteringskostnader 0 0 0
Personal, friskvard 12 000 12 000 8890
Personal, kompetensutveckling 12 000 12 000 1869
Avskrivningar 60 000 53 000 78 008
Avsattning till underhallsfond 20 000 20 000 0
Ej budgeterade kostnader 0 0 0
Summa 3359 500 3327500 2993397




Budgetutrymme 44 600 44 600

Studentinflytande Bugdet 2022/23 Budget 2021/22  Utfall 2021/22
Intakter KST KST 22

Budgetutrymme 17 700 16 600 11 600
Kostnader

Sektionsverksamhet 1700 4000 124
Moteskostnader (sektionsstyrelsemdoten) 4000 3000 1311
Resor och representation (natverk karsverige eller kopplat till GU) 5000 3000 2193
Askningar (studentinflytanderelaterat) 2000 1600 1187
Doktorandréad 5000 5000 906
Summa 17 700 16 600 5720
Resultat Studentinflytande 0 0 5880
Evenemangs- och medlemsaktiviteter Bugdet 2022/23 Budget 2021/22  Utfall 2021/22
Intakter KST KST 32

Budgetutrymme 26 900 28 000 28 000
Fakultetsbidrag 0 0 0
Samarbete 0 0 0
Sponsring 0 0 0
Biljettforsaljning 0 0 0
Summa 26 900 28 000 28 000
Kostnader

Moteskostnader (studentgruppstraffas m.m.) 500 1000 0
Askningar (studiesociala aktiviteter) 25 000 21 000 28 755
Arbetsmarknadsevent - enstaka aktiviteter 1000 0 0
Eventkostnader - enstaka aktiviteter (ej inspark eller arbetsmarknad) 0 3000 784
Medlemsrekrytering 400 3000 0
Projektkostnader 0 0 0
Utskottsverksamhet 0 0 0
Summa 26 900 28 000 29539
Resultat Evenemangs- och medlemsaktiviteter 0 0 -1539
Mottagning Bugdet 2022/23 Budget 2021/22 Utfall 2021/22
Intakter KST KST 321

Fakultetsbidrag 150 000 140 000 140 000
Samarbete 0 0
Sponsring 0 0
Biljettforsaljning 45 000 0 26 600
Summa 195 000 140 000 166 600
Kostnader

Mottagning, aktiviteter 91 500 50000 70 646
Mottagning, bidrag till karféreningar 58 000 50000 37358
Mottagning, fadderutbildning, tréjor och tack 26 500 20000 20932
Mottagning, Ovrigt 7 500 5000 3260
Summa 183 500 125 000 132 196
Resultat Mottagning 11 500 15 000 34 404



Budgetutrymme 69 900 69 900 64 900
Studentinflytande Bugdet 2022/23 Budget 2021/22  Utfall 2021/22
Intakter KST KST 23

Budgetutrymme 31400 27900 17 900
Kostnader

Sektionsverksamhet 6 400 7 900 9626,9
Moteskostnader (sektionsstyrelsemoten) 3000 3000 1888,73
Resor och representation (natverk karsverige eller kopplat till GU) 15 000 8 000 14990,4
Askningar (studentinflytanderelaterat) 2 000 4000 0
Doktorandrad _ 5000 0
Summa 31400 27 900 26506,03
Resultat Studentinflytande 0 0 -8 606
Evenemangs- och medlemsaktiviteter Bugdet 2022/23 Budget 2021/22  Utfall 2021/22
Intakter KST KST 33

Budgetutrymme 38 500 42 000 47 000
Fakultetsbidrag 0 0
Samarbete 0 0
Sponsring 0 0
Biljettfdrsiljning 100 000 0 45090
Summa 138 500 42 000 92 090
Kostnader

Moteskostnader (studentgruppstraffas m.m.) 2 000 500 374
Askningar (studiesociala aktiviteter) 20 000 20 000 15373
Arbetsmarknadsevent - enstaka aktiviteter 500 0 411
Eventkostnader - enstaka aktiviteter (ej inspark eller arbetsmarknad) 114 000 14 000 66 052
Medlemsrekrytering 2 000 3000 0
Projektkostnader 0 0 0
Utskottsverksamhet 0 4 500 0
Summa 138 500 42 000 82211
Resultat Evenemangs- och medlemsaktiviteter 0 0 9879
Mottagning Bugdet 2022/23 Budget 2021/22 Utfall 2021/22
Intakter KST KST 331

Fakultetsbidrag 300 000 300 000 300 000
Samarbete 0 0 0
Sponsring 0 0 0
Biljettforsaljning 200 000 70 000 79 100
Summa 500 000 370000 379 100
Kostnader

Mottagning, aktiviteter 250 000 200 000 211 238
Mottagning, bidrag till karféreningar 65 000 60 000 44 833
Mottagning, fadderutbildning, tréjor och tack 100 000 60 000 37022
Mottagning, Ovrigt 48 000 13 000 14 153
Summa 463 000 333 000 307 246
Resultat Mottagning 37 000 37 000 71854



Budgetutrymme 32500 32500 27 500
Studentinflytande Bugdet 2022/23 Budget 2021/22  Utfall 2021/22
Intakter KST KST 24

Budgetutrymme 25500 16 800 11 800
Kostnader

Sektionsverksamhet 15 000 17 500 14 465
Moteskostnader (sektionsstyrelsemoten) 1000 1000 692
Resor och representation (natverk karsverige eller kopplat till GU) 0 0 0
Askningar (studentinflytanderelaterat) 4500 0 4426
Doktorandrad _ 5000 639
Summa 25500 23 500 20221
Resultat Studentinflytande 0 -6 700 -8421
Evenemangs- och medlemsaktiviteter Bugdet 2022/23 Budget 2021/22  Utfall 2021/22
Intakter KST KST 34

Budgetutrymme 7 000 15 700 15 700
Fakultetsbidrag 30 000 30 000 30000
Samarbete 50 000 0 31197
Sponsring 25000 0 0
Biljettforsaljning 45 000 0 69932
Summa 157 000 45 700 146 829
Kostnader

Moteskostnader (studentgruppstraffas m.m.) 1000 2 000 870
Askningar (studiesociala aktiviteter) 56 000 15 000 16 904
Arbetsmarknadsevent - enstaka aktiviteter 0 0 0
Eventkostnader - enstaka aktiviteter (ej inspark eller arbetsmarknad) 100 000 21000 118 408
Medlemsrekrytering 0 0 910
Projektkostnader 0 0 0
Utskottsverksamhet 0 1000 0
Summa 157 000 39 000 137 091
Resultat Evenemangs- och medlemsaktiviteter 0 6700 9738
Mottagning Bugdet 2022/23 Budget 2021/22 Utfall 2021/22
Intakter KST KST 341

Fakultetsbidrag 200 000 100 000 100 000
Samarbete 0 0
Sponsring 0 0
Biljettfdrsiljning 0 30000 24180
Summa 200 000 130 000 124 180
Kostnader

Mottagning, aktiviteter 0 100 000 96 981
Mottagning, bidrag till karféreningar 195 000 0 7 564
Mottagning, fadderutbildning, tréjor och tack 0 15 000 13238
Mottagning, Ovrigt 0 10 000 430
Summa 195 000 125 000 118 213
Resultat Mottagning 5000 5000 5967



Budgetutrymme 49 000 49 000 44 000
Studentinflytande Bugdet 2022/23 Budget 2021/22  Utfall 2021/22
Intakter KST KST 25

Budgetutrymme 29 000 23 000 18 000
Kostnader

Sektionsverksamhet 13 000 12 000 14912
Moteskostnader (sektionsstyrelseméten) 8000 2 000 4518
Resor och representation (natverk karsverige eller kopplat till GU) 0 1000 0
Askningar (studentinflytanderelaterat) 3000 3000 9793
Doktorandrad _ 5000 1774
Summa 29 000 23 000 30997
Resultat Studentinflytande 0 0 -12 997
Evenemangs- och medlemsaktiviteter Bugdet 2022/23 Budget 2021/22 Utfall 2021/22
Intakter KST KST 35

Budgetutrymme 20 000 26 000 26 000
Fakultetsbidrag 0 0 0
Samarbete 0 0 0
Sponsring 0 0 0
Biljettforsaljning 0 0 18550
Summa 20 000 26 000 44 550
Kostnader

Moteskostnader (studentgruppstraffas m.m.) 1000 1000 0
Askningar (studiesociala aktiviteter) 10 000 8000 3439
Arbetsmarknadsevent - enstaka aktiviteter 0 1000 0
Eventkostnader - enstaka aktiviteter (ej mottagning eller arbetsmarknad) 5000 7 000 14 165
Medlemsrekrytering 4000 3500 540
Projektkostnader 0 5500 0
Utskottsverksamhet 0 0 0
Summa 20 000 26 000 18 144
Resultat Evenemangs- och medlemsaktiviteter 0 0 26 406
Mottagning Bugdet 2022/23 Budget 2021/22 Utfall 2021/22
Intakter KST KST 351

Fakultetsbidrag 140 000 120 000 120 000
Samarbete 0 0 0
Sponsring 0 0 0
Biljettforsaljning 30 000 10 000 20395
Summa 170 000 130 000 140 395
Kostnader

Mottagning, aktiviteter 120 000 70 000 82580
Mottagning, bidrag till karféreningar 5000 4000 300
Mottagning, fadderutbildning, tréjor och tack 15 000 25 000 31913
Mottagning, ovrigt 10 000 11 000 457
Summa 150 000 110 000 115 250
Resultat Mottagning 20000 20 000 25145



Budgetutrymme 49 000 49 000 44 000
Studentinflytande Bugdet 2022/23 Budget 2021/22  Utfall 2021/22
Intakter KST KST 26

Budgetutrymme 19 000 19 000 14 000
Kostnader

Sektionsverksamhet 8000 5000 258
Méteskostnader (sektionsstyrelseméten) 2 000 3500 384
Resor och representation (natverk karsverige eller kopplat till GU) 500 500 60
Askningar (studentinflytanderelaterat) 3500 5000 2684
Doktorandrad | 5000 5000 10728
Summa 19 000 19 000 14114
Resultat Studentinflytande 0 0 -114
Evenemangs- och medlemsaktiviteter Bugdet 2022/23 Budget 2021/22  Utfall 2021/22
Intakter KST KST 36

Budgetutrymme 30 000 30 000 30 000
Fakultetsbidrag 0 0 10000
Samarbete 0 0 0
Sponsring 0 0 0
Biljettforsaljning 0 0 0
Summa 30000 30000 40 000
Kostnader

Méteskostnader (studentgruppstraffas m.m.) 1500 1500 0
Askningar (studiesociala aktiviteter) 22 000 21500 14 848
Arbetsmarknadsevent - enstaka aktiviteter 500 0 0
Eventkostnader - enstaka aktiviteter (ej mottagning eller arbetsmarknad) 1000 0 1511
Medlemsrekrytering 4000 4000 0
Projektkostnader 0 0 0
Utskottsverksamhet 1000 3000 0
Summa 30000 30000 16 359
Resultat Evenemangs- och medlemsaktiviteter 0 0 23641
Mottagning Bugdet 2022/23 Budget 2021/22  Utfall 2021/22
Intakter KST KST 361

Fakultetsbidrag 270000 225000 225000
Samarbete 0 0
Sponsring 0 0
Biljettforsaljning 100 000 60 000 71 805
Summa 370 000 285 000

Kostnader

Mottagning, aktiviteter 300 000 225 000 212 969
Mottagning, bidrag till karféreningar 3000 0 0
Mottagning, fadderutbildning, tréjor och tack 30000 25 000 27758
Mottagning, ovrigt 17 000 15 000 12 324
Summa 350 000 265 000 253051
Resultat Mottagning 20 000 20 000 -253 051



§ 4.8 Propositionsférslag: Valnédmndens avskaffande
Kérstyrelsemote 3 O
2022/23, 22-10-12

Forfattare: Presidiet
Datum 2022-10-07

§ 4.8 Propositionsforslag:
Valnadmndens avskaffande

Valnamnden &r en grupp som har i uppgift att planera och genomféra kérvalet (valet till
fullmaktige). Gruppen véljs av sittande fullmaktige under héstterminen och ska besté av en
ordférande och 3-6 dvriga ledamoter.

Att rekrytera till valnémnden har varje verksamhetsér varit oerhért problematiskt och
tillséttandet av densamma tenderar att ske valdigt sent (FUM 3, om inte an senare). Nar
gruppen val tillsatts kréivs utbildning och dérefter mycket stod fréin bdde heltidare och
personal i utférandet av deras uppdrag. Resultatet blir ofta att hanteringen av gruppen tar
mer tid i ansprék én vad sjdlva planeringen och utférande av kdrvalet sjdlv tagit.

Presidiet foresldr ddrmed att ansvaret for kérvalet flyttas frén fullmaéktige till kérstyrelsen,
som tillssommans med personalen enklare kan utféra det praktiska arbete som kérvalet
faktiskt kréiver. Det skulle éven goéra kdrvalet till en mer integrerad del av den dagliga
verksamheten och férhoppningsvis leda till ett battre kdrval i helhet.

Bra att ka&nna till ar att forslaget kréver att fullmaktige bifaller propositionen om att
avskaffa valndmnden, genomfér en stadgerevidering samt bifaller en ny valordning.

Gota studentkars stadga § 14:7

"Valordning: Utéver vad som sdgs i denna stadga, regleras val till fullmaktige av Géta
studentkdrs valordning. Fér att éindra valordningen kréivs lika lydande beslut med 3/4
majoritet av antalet godkénda avlagda roster vid tvé olika fullméktigemoéten med

minst trettio veckodagar emellan.”

Forslag till beslut:
att foreslé fullmaktige att ansvaret for att planera och anordna kérvalet flyttas fréin
valnédmnden till kérstyrelsen och att valnédmnden dérmed avskaffas.
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§ 4.8 Propositionsférslag: Valnédmndens avskaffande
Kérstyrelsemote 3
2022/23, 22-10-12

att foresld fullmaktige att revidera Goéta studentkdrs valordning efter férslag.

att foresld fullmaktige att revidera Goéta studentkdrs stadga efter férslag.
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Typ av styrdokument: Valordning

Antagen av: Fullméktige, 2014-09-09
Senast reviderad: 2020-03-17

Gota studentkars valordning

Denna valordning reglerar vad som gdiller fér genomférande av val inom Goéta studentkér
utéver vad som anges i Gota studentkdrs stadga, 4 kapitlet. Géta studentkdrs stadga, 14:7,
anger vad som gdller fér att éndra valordningen.
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2. Kandideringsférfarande

2.1 Kandidering
Varje medlem som énskar kandidera till fullmdéktige ska ldmna in en kandidatférsékran till

velnérmnden karvalsgruppen senast det datum velnérnden Som karvalsgruppen har

I samband med detta ska kandidaten kunna styrka betald medlemsavgift.

2.2 Regler for kandidering pd gemensam lista

Kandidaterna ska upprétta en dverenskommelsehandling (se éverenskommelse-
listblanketten), dar kandidaterna forsakrar att de vill kandidera tillsammans. Den ska
innehdlla de enskilda kandidaternas namn och underskrifter i den ordning de énskar. Listan

ska ldmnas in senast det datum vetrémnaden som _ Listan

ar ett komplement till den enskildes kandidatférsékringsblankett.

En lista f&r inte ha en beteckning som dr likalydande eller direkt synonym med en
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studentkdr, sektion eller annan formell del av studentkdr. Inte heller fér listan ha en
beteckning som dr ett namn pé en person, varumdrke utan tillsténd, politiska
organisationer eller som pé négot satt bryter mot gdllande lagstiftningVetrémnden
Karvalsgruppen beslutar om en listas namn ér tillatet eller ej.

2.3 Fordelning av fullmdktiges mandat
Enskilda kandidater behandlas i réstrékningen som lista med endast en kandidat.

Den kandidat som stér hégst upp pé en lista f&r som sitt jamforelsetal listans réstetal delat
pd 14. Ovriga kandidater pd listan far sitt jamforelsetal genom successiv division med udda
tal (3,5,7,9 osv.).

Nar alla réster ar réknade uppréttas en sammanstalining med alla listor och enskilda
kandidater. Hogst jamforelsetal gér forst. Vid lika jamfoérelsetal avgér forst totala antalet
roster, darefter lottning. Forst nér alla mandat ér tillsatta ér det nya fullmdktige tillsatt.

2.4 Ersattare och suppleanter

Om négon eller ndgra ledaméter ej kan ndrvara vid fullméaktiges sammantréde ersdtter en
suppleant den frénvarande ledamoten. Suppleanten tréder in frén den listan som
ledamoten tillhér i den turordning som drr faststélld av valndmndens protokoll.

3. Valforfarandet

Fullmaktige valjs arligen i fria, hemliga, direkta och proportionella val.

3.1Réstsammanrékning

Rostsammanrékningen ér offentlig och ska évervakas av minst tvé évervakare utsedda av
verémnaden karvalsgruppen. Réstsammanrékningen ska vara avslutad inom 48 timmar
efter valférrattningens avslutande. Valet ska vara genomfért och sammanréknat senast
vid utgédngen av mars ménad.
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Kapitel 1: Allimént

§ 11

§1:2

§1:3

§1:4

§1:5

Namn och sammansdéttning

Studentkdérens namn &r Gota studentkdr. Gota studentkdr ¢r en
demokratiskt styrd ideell sammanslutning av studenter vid Géteborgs
universitet. Géta studentkdr ér religiost, Ideologiskt och partipolitiskt
obunden.

Syfte

Gota studentkdrs syfte dr att tillvarata, frémja och bevaka sina
representerade studenters intressen i utbildnings- och studiesociala
frégor.

Sate
Gota studentkdr har sitt sate i Géteborg.

Representerade studenter

Gota studentkdr representerar samtliga studenter vid Géteborgs
universitet p& grund-, avancerad- och forskarnivé inom
Humanistiska-, Naturvetenskapliga-, Samhdlisvetenskapliga-,
Utbildningsvetenskapliga- och IT-fakulteten

Organisation
Goéta studentkdrs organisation utgoérs av:

> Fullmdaktige

> Kérstyrelse

> Valberedning

> Sektionsstyrelserna
> Rad

> Doktorandréd

> Kommittéer

O

> Utskott
§ .I :6 Verksamhetsar
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Gota studentkérs verksamhetsdr och rélkenskapsér samt
fullmaktiges, karstyrelsens och sektionernas mandatperiod I16per frén
1juli till 30 juni om inte annat framgdér av denna stadga.

§ .|_7 Firmatecknare
" Gota studentkérs firma ska tecknas av tvé personer i férening. En av
Gota studentkdérs firmatecknare ska vara kérordféranden.
Kérstyrelsen utser vid konstituerande styrelsemoéte ytterligare
firmatecknare.

Kapitel 2: Medlemskap

Medlemska
§ 2:1 v

Studenter antagna och registrerade pé utbildningar vid Géteborgs
universitet som réknas upp under § 1:4 har ratt att bli medlemmar i
Gota studentkér.

En student blir medlem i Géta studentkdr genom att betala av
fullmaktige faststélld medlemsavgift.

§ 2_2 Medlems réttigheter
- Varje medlem har rétt att:

> deltaival till fullmaktige

> att kandidera till fullmaktige, kérstyrelsen, sektionsstyrelse,
valberedning ech valné&mne:

> att kandidera till de studentrepresentantposter som utses av
Goéta studentkdr

> att kandidera till de studentrepresentantposter dit Géta
studentkdr har réatt att nominera kandidater

> att fd en frdga behandlad av fullméktige, kérstyrelsen samt
Gota studentkdrs sektionsstyrelser

> att ta del av protokoll fréin fullmdktige, kérstyrelsen och
sektionernas méten

> att ta del av de férmdéner och tjéinster Gota studentkdr

erbjuder
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Medlems skyldigheter

Varje medlem d&r skyldig att rétta sig efter denna stadga, Géta
studentkdrs vérdegrund, policys, regler och beslut fattade av
fullmaktige, kérstyrelsen eller sektionsstyrelse.

Stodmedlemskap

Enskilda personer kan bli stédmedlemmar genom att betala
stddmedlemsavgift som faststdlls av fullméktige. Stédmedlem har
inga rattigheter eller skyldigheter inom kéren.

Stédmedlem dr inte medlem av en sektion.

En fullvérdig medlem som valts till ett fértroendeuppdrag har ratt att
slutféra sitt uppdrag med ett stédmedlemskap om denne skulle
avbryta, eller pausa, sina studier under mandatperioden.

Uttrade

Medlem dger ratt att séga upp sitt medlemskap i Géta studentkér.
Medlem som énskar uttréda ur Géta studentkér ska meddela detta till
studentkd&ren. Medlemskapet upphér att gélla nér meddelande om
uttréide kommit Géta studentkér tillhanda.

Medlemskap upphér att gdlla nér den period for vilkken man tecknat
medlemskap I6per ut, alternativt nér studierna vid néigon av de
fakulteter vid Goteborgs universitet som Géta studentkdr
representerar avslutas.

Avstéingning

En medlem som bryter mot § 2:3 eller motarbetar kérens syfte kan
stéingas av enligt dokumentet Policy fér avstéingning fréin sérskilda
kéraktiviteter.

Beslut om avsténgning tas av kérstyrelsen med minst halften av
kérstyrelsen totala antal réster. | beslutet ska anges den kortaste tid

som avsténgningen ska gdlla. Beslutet ska rapporteras till fullmaktige.

Om berérd person eller medlem vill dverklaga beslutet kan denne

gora detta till fullmadktige. Detta ska skriftligt Idmnas till kérordférande.

O
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Beslut vid éverklagande till fullmdéktige gérs med minst hdiften av
fullmdktiges totala antal réster. | beslutet ska anges den kortaste tid
som avstdngningen ska gdilla.

Fréiga om avsténgning kan véickas av medlem i Gota studentkdr.

Medlem som dr féremdal for beslut om avsténgning ska underréttas
om detta och har rétt att ndrvara och yttra sig i denna fréga vid det
kérstyrelse- eller fullméktigeméte fréigan om avsténgning ska
behandlas.

Kapitel 3: Fullmaktige

§ 3:1

§ 3:2

§3

3

Fullmdktiges vdsen
Fullmaktige ér Goéta studentkdrs hégsta beslutande organ.

Sammansdttning

Fullmaktige bestér av upp till 21 ledaméter som utses av Géta
studentkérs medlemmar genom direkta val. Fullméktige
representerar Goéta studentkérs medlemmar.

Ledamot av fullmdaktige méste vara medlem under hela
mandatperioden men kan fullfélja sitt uppdrag, med ett
stddmedlemskap, om ledamotens skulle avbryta, eller pausa, sina
studier, under mandatperioden.

Om en ledamot fréntrader sitt uppdrag utses en ersdttare i enlighet
med Goéta studentkérs valordning.

Vid tillféllig fréinvaro kan ledamot erséttas av ndista person pé listan
om ledamoten blivit vald genom lista.

Fattande av beslut
Fullmdktige fattar beslut med minst halften av antalet godkédnda
avlagda réster, om inte stadgarna séiger annat.
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Vid lika réstetal ska frégan behandlas dter. Vid lika réstetal i beslut dér
frégan ej tél uppskov har kérordférande utslagsrost.

§ 3 _4 Sammantrédden

Fullméktige sammantréder pé kallelse av kérordféranden eller pd
begdéran av minst tre fullmdéktigeledaméter.

Fullmaktige ska ha minst tvéd méten per termin.

Nyvalt fullmdktige ska, innan dess mandatperiod inleds, hélla ett
konstituerande sammantréde fére utgéngen av april ménad. Vid
konstituerande fullmaktige fér inga andra érenden én de som anges i
§ 3:5 behandlas.

3 5 Konstituerande sammantrdde
§ " Innan april ménads utgdng ska nyvalt fullmdaktige hélla ett
konstituerande sammantréde.

Foljande fragor ska behandlas infér det kommmande verksamhetsdéret:
Val av:

> Kdrordférande tillika kérstyrelsens ordférande

> Vice kérordférande tillika ledamot i kérstyrelsen

> Utbildningsbevakningsansvarig tillika ledamot i
kérstyrelsen

> Kdérpolitisk sekreterare tillika sekreterare och ledamot i
kérstyrelsen

> Event- och féreningsansvarig tillika ledamot i kérstyrelsen

> Arbetsmarknadsansvarig tillika ledamot i kérstyrelsen

> Enverksamhetsrevisor

> Godkénd ekonomisk revisor

> Ordférande fér var och en av sektionernas styrelser tillika
ledaméter i kérrstyrelsen

> Vice sektionsordférande fér Samhdllsvetarsektionen tillika
ledamot i kérstyrelsen

> Sektionsstyrelseledaméter till samtliga sektionsstyrelser

> Talman och talmanssuppleant for fullmdktige
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Beslut om:

Arbetsordning for fullméktigemadten

Medlemsavgift

Mdénadsarvodens storlek

Rambudget

Verksamhetsplan

Beslut om datum fér héstens fullmdéktigesammantréden

Beslut fattade av konstituerande fullméktige tréder i kraft 1 juli samma ér.

§3:6

§ 3:7

Arenden att behandla under hésten
Vid fullmdaktigeméte under hésten ska foéljande drenden behandlas:

>

val av valberedning

> vl I I g5 I
> val m svrigeHedarme I |

>

>

Delegationsordning fér Géta studentkér
verksamhetsberattelse

revisionsberdttelser

faststallande av resultat- och balansrékning
kérstyrelsens forslag pé hur dverskott ska disponeras eller
underskott tackas

ansvarsfrinet for féoregéende érs kérstyrelse

beslut om datum fér vérens fullmdktigesammantréden

Kallelse

Kallelse till sammantréde ska gé ut till fullmaktiges ledaméter senast
tjugo veckodagar innan sammantrédet och ska innehdlla en
prelimindr féredragningslista.

Handlingar till sammantrédet ska gé ut till fullmaktiges ledamoter
senast tio veckodagar innan sammantrédet.

Kallelse ska anslés pd Gota studentkdrs hemsida.

§ 3 " 8 Motion
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Medlem som énskar ta upp en fradga pé féredragningslistan ska
anmala detta skriftligt till kérpolitisk sekreterare senast femton
veckodagar innan fullméktiges sammantréde.

Kérstyrelsen ska ldmna ett yttrande 6éver inkomna motioner till
fullmdéktige.

Extra édrenden
Beslut fér ej fattas i frga som ej varit utséind som beslutspunkt.

Ndrvaro- och yttranderatt
Fullmaktiges méten ér dppna for Géta studentkdrs medlemmar och
personal.

Yttranderdtt tillkommer samtliga nérvarande pé moétet.

Fullmaktiges ledaméter, fullmaktiges ordférande,
fullmaktigesekreterare, kérstyrelsen, kérens revisorer, valberedningen
samtvalnémnaden har stéindig narvarordtt.

Yrkanderditt

Yrkanderdatt tillkommer Géta studentkérs medlemmar, fullméktiges
ledaméter, kdrstyrelsen, kérens revisorer, valberedningen,
vainémnden samt dem som fullmdktige beslutar.

Rostratt
Réstratt tillkommer fullmdaktiges ledaméter. Réstning via fullmakt ér
inte tilléten.

Beslutsmdissighet
Ett sammantrdde ar beslutsmdassigt om det d@r utlyst i enlighet med §
3:7 och minst hdlften av ledaméterna ndrvarar vid métet.

Omréstning

Omrdéstning sker alltid 6ppet, med undantag av personval dé sluten
votering alltid sker vid konkurrens. Sluten votering sker ocksé om
fullmaktigeledamot begéar sé.
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Personval

Personfrégor avgors alltid med sluten omréstning om inte fullmaéktige
enhdlligt beslutar annat. Fér att bli vald kréivs mer én hélften av
fullmaktiges avlagda giltiga réster. Om ingen kandidat uppnér
foreskriven majoritet genomférs en ny valomgéng mellan alla
kandidater férutom den kandidat som fick minst antal réster i
foregdende valomgdng.

Protokoll

Vid fullméktiges sammantréden ska protokoll féras. Protokollet ska
justeras av tjinstgérande moétesordférande, moétessekreterare och
tvd valda justeringspersoner.

Meddelande av beslut

Justerat protokoll fréin fullmaktige ska anslds p& Goéta studentkdrs
hemsida senast fyra veckor efter respektive
fullméktigesammantréde.

Misstroendeférklaring

Fullmdaktige kan genom misstroendevotum besluta att fértroendevald
inte l&ingre atnjuter fullmaktiges fértroende, vilket innebér att den
fortroendevalda entledigas frén sitt uppdrag.

For s&ddan forklaring fordras att mer én halften av fullméktiges totala
antal ledaméter bifaller detta. Misstroendeférklaring behandlas
endast p& begdran av minst fyra fullmdktigeledaméter.

Samarbetsorganisationer

Fréigor rérande Goéta studentkérs intréide eller uttréde i andra
organisationer beslutas av fullmaktige med 3/4 majoritet av antalet
godkdanda avgivna réster.

Férhinder att vara ledamot i fullmdéktige
Om en ledamot av fullmdktige vdiljs till ledamot av kérstyrelsen eller
till sektionspresidial ska ledamoten avséga sig sin plats i fullméktige.

Jav
Vid javsituation ska ledamot i fullmdéktige justera ut sig frén
réstléingden under den punkten. Ledamot i fullmdktige kan vécka

O
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ordningsfréga ddér jav riktas mot en annan fullméktigeledamot. Om
ledamot som jév riktas mot inte vill justera ut sig avgér fullmdéktige om
jévsituation har uppstétt och om ledamoten ska justeras ut under
beslutspunkten.

Med jéiv menas att beslutet kan medféra synnerlig nytta till ledamot
eller om ledamotens opartiskhet kan ifrégasattas.

§ 3 _22 Entledigande av fullmdktigeledamot
" Om en fullmaéktigeledamot inte nérvarar pé tvé fullmaktigemoten i
rad utan att ge en god férklaring till fréinvaro, kan denna entledigas
av fullméktige. Detsamma gdller om ledamot inte svarar pd, for
presidiet mdjliga, kontaktférsék fram till en vecka innan fullmdaktige
tvé.

Fullmaktigeledamoten ska dé ersattas med ndsta person pd sin lista
om denne tillhér en séidan, annars med ndsta person frén
ersattningslistan. Om det inte finns ndgon ersattare justeras storleken
pd fullmaktige.

Kapitel 4: Val till fullmaktige

Valsatt
§ 4:1

Fullmaktige valjs érligen i fria, slutna, direkta och proportionella val.
Valet ska vara genomfért och sammanréknat senast vid utgéngen
av mars ménad.

R&stning kan ske i vallokal eller via internet.

§ 4 . 2 Réstratt

Réstratt har varje medlem som vid valtiliféllet kan uppvisa giltig
legitimation.

Varje medlem har en rést. Réstning genom fullmakt érr inte tillétet.

§ 4_3 Valbarhet
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Varje medlem ér valbar till fullméktige. Fér att kunna erhélla réster till
fullmaktige méste kandidat vara valbar.

Mandatférdelnin
§ 4:4 g

" Mandaten i fullméktige férdelas som féreskrivs i valordningen.

For att en kandidat ska f& mandat i fullmaktige krévs att kandidaten
eller listan f&tt minst tvé godkénda roster.

§ 4: 5 Valperiod

Val till fullmaktige ska hdllas mellan 1 mars - 24 mars. Exakta valdatum
satts av Kdrstyrelsen isermréie-med-valnémneden.

§ 4_6 Fylinadsval

Fullméktige kan med enkel majoritet pé ett fullmdktigeméte utlysa
fylinadsval. For att ett sddant beslut skall kunna fattas kréivs det att
antalet ledaméter understiger sexton stycken samt att
rangordningslista saknas eller har témts enligt § 3.2.

Fylinadsvalet skall félja samma procedurer och regler som gdiller for
ordinarie val till fullmdaktige enligt § 4.2.

Fylinadsval fér inte genomféras inom 50 dagar av ordinarie valperiod
enligt § 4.5.

Kapitel 5: Karstyrelsen

5_1 Styrelsens vdsen
§ " Kérstyrelsen ar kérens verkstéllande organ och fullméktiges

stallféretrédare. Kérstyrelsen handhar i éverensstdmmelse med
denna stadga, befintliga styrdokument samt andra av fullmdktige
fattade beslut, den omedelbara ledningen av kérens verksamhet.

§ 5_2 Sammansdttning

= Kérstyrelsen bestdr av ordférande, vice ordférande, karpolitisk
sekreterare, utbildningsbevakningsansvarig, event- och
féreningsansvarig, arbetsmarknadsansvarig och sektionsordférande
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frdn vardera sektion inom Géta studentkdr samt vice
sektionsordférande for Samhdllsvetarsektionen. | det fallet dé
sektionen saknar en ordférande eller vice ordférande ska
sektionsstyrelsen utse en stdllféretrédare frén sektionsstyrelsen.

Kérstyrelsens ledaméter ska vara medlemmar av Géta studentkér.

Fyllnadsval till karstyrelse

Om ledamot i kérstyrelsen avsdger sig sitt uppdrag kan fullméktige
fyllnadsvdlja. Fylinadsvalet ska beredas av den sittande
valberedningen.

Uppgifter
Kérstyrelsen har till uppgift att:

> planera, samordna och leda kérens verksamhet

> bereda drenden som ska behandlas av fullmdktige om inte
fullmaktige har beslutat att drendet ska beredas pd annat sétt

> verkstdlla fullmdktiges beslut

> utdver de ledaméter i sektionsstyrelserna som utses pd
konstituerande fullmdaktigemaétet av fullmdktige, tillséitta
ledaméter i sektionsstyrelserna I6pande under
verksamhetsdret

> utse ledamoter i kommittéer samt fértroendevalda i de organ
till vilka fullmdktige eller sektionerna ej véljer dessa

> upprdatta forslag till budget fér det kommande
verksamhetsdret

> upprdtta férslag till verksamhetsplan fér det kommande
verksamhetsdret

> férelédgga fullmdktige resultatrékning och balansrékning for
verksamhetsdret senast den 1 november néstkommande
verksamhetsar

> vara arbetsgivare fér kérens anstdllda

> fatta beslut om utbetalning av arvode

> utse firmatecknare

> efter sin mandatperiod, dock senast den 1 november,
féreléigga revisorerna sin verksamhetsberdéttelse

> stédja sektionernai deras arbete

> konkretisera den antagna verksamhetsplanen samt
rapportera dennai till fullmdktige. Konkretiserad
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verksamhetsplan ska ha sin utgéngspunkt i den
verksamhetsplan som antas av konstituerande fullméktige

Kérstyrelsen fér ocksd fatta beslut som i normala fall skulle fattas av
fullmaktige, men som inte tél uppskov. Sddana beslut ska understallas
fullmdéktige vid ndsta fullmaktigesammantréde.

Kallelse

Kérstyrelsen sammantréider pé kallelse fréin kérordférande. Kallelse till
sammantréde ska skickas ut till styrelsen senast tio veckodagar fére
sammantréidet. Dagordningar och évriga styrelsehandlingar ska
férmedlas senast tre veckodagar fére sammantrédet.

Kallelse ska anslés pd Goéta studentkdrs hemsida.

Beslutsmdissighet
Styrelsen d&r beslutsmdssig nér halften, dock minst fyra, ledaméoter
ndrvarar vid sammantrédet.

Fattande av beslut

Styrelsen fattar beslut med minst halften av antalet godkédnda
avlagda réster. Vid lika réstetal ska frédgan behandlas dter. Om
uppskov ej &r mojligt har kérstyrelsens ordférande utslagsrost.

Om styrelsen ska kunna fatta beslut p& annat satt ska detta regleras i
styrelsens métesordning.

Métesdeltagares réttigheter
Ndarvaro- yttrande- férslags- och réstratt vid kérstyrelsens
sammantréden tillkommer kérstyrelsens ledaméter.

Ndarvaro- och yttranderdtt tillkommer kérens revisorer.

N&rvaro- och yttranderdatt for dvriga regleras i styrelsens
métesordning.

Styrelsen kan besluta att hélla delar eller hela métet bakom stéingda
dérrar.

O
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§ 5_9 Protokoll
- Vid styrelsens sammantrédden ska protokoll féras av
motessekreterare. Protokollet ska justeras av moétets ordférande,
sekreterare och minst en justeringsperson.

5 _.I O Meddelande av beslut
§ " Justerat protokoll frén styrelseméten ska anslés pd Géta studentkérs
hemsida senast tvé veckor efter respektive styrelsemote.

§ 5_.“ Konstituerande styrelseméte
- Tilltrédande kérstyrelse ska sammantréda vid ett konstituerande
styrelseméte efter att det fullmdaktigemoéte som valt dem avslutats. P&
motet ska foljande frdgor behandlas:
> arbetsordning for kérstyrelsen
> arvoderingar
> firmatecknare
> ekonomisk delegation
> anta arbetsordning for sektionerna

Om konstituerande styrelsemote hdills fére 1juli, tréider beslut fattade
pd motet i kraft 1juli.

Misstroendeforklarin
§ 5:12 2

Kérstyrelsen kan avge férklaring att foértroendevald av kérstyrelsen
inte &tnjuter kdrstyrelsens fértroende. For sédan forklaring fordras att
mer &n halften av kérstyrelsens totala antal ledaméter bifaller detta.

Misstroendeférklaring behandlas endast pé begéran av minst tre
ledamoter.

Beslut gdllande misstroendeférklaring inom kérstyrelsen kan
6verklagas till Fullmaktige.

Kapitel 6: Sektioner

§ 6 _.I Sektionernas véisen
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Alla medlemmar i Gota studentkdr tillnor en sektion.

Sektionens uppgift ér att bedriva utbildningsbevakning inom
sektionens omréde, arrangera studiesocial verksamhet, engagera
kérens medlemmar, formdé sektionens studenter att bli medlemmar i
Gota studentkdr samt att utse kdrens foretrddare inom sektionens
verksamhetsomrdéde.

Varje sektion ska verka for att medlemmar kandiderar och réstar i
kérvalet.

Sektionernas antal och verksamhetsomrdden
Gota studentkdr har fem sektioner:

> Humanistsektionen

> Sambhdadllsvetarsektionen

> Naturvetarsektionen

> IT-sektionen

> Utbildningsvetenskapliga sektionen

Sektionernas verksamhetsomréde dr lika med respektive fakultet.

Sektionstillhérighet

Varje medlem tillhér den sektion dér den léser flest antal
hoégskolepoding. Studenter antagnai till ett utbildningsprogram tillhér
den sektion vars verksamhetsomrdde dr lika med det
fakultetsnémndsomréde eller motsvarande som ansvarar for
programmet.

Medlem som studerar lika ménga hégskolepoding vid tvé sektioner
fér sjalv valja till vilkken sektion medlemmen ska tillhéra.

Sektionsstyrelse
Sektionsstyrelsen ansvarar fér sektionens verksamhet.

Sektionsstyrelsens ledaméter ska ansvara fér utbildningsfréigor,
studiesociala frdgor och ekonomi.

Sektionsstyrelsen svarar infér kérstyrelsen.

O
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§ 6_ 5 Sektionsstyrelsens sammanséttning
" Sektionsstyrelsens ledamoter ska vara medlemmar av Géta
studentkér. Skulle en sektionsstyrelseledamot avbryta, eller pausa,
sina studier har denne ratt att fullfélja sitt uppdrag med ett
stédmedlemskap.

Sektionsstyrelsen skall besté av 3-9 ledaméter inklusive
sektionsordférande och vice sektionsordférande.

6_6 Uppgifter
§ " Sektionsstyrelsen har till uppgift att:

> leda sektionens arbete

> féretrada sektionen

> utse studentrepresentanter inom sektionens
verksamhetsomréde

> innan det andra fullmdéktigesammantrédet under
héstterminen under sitt verksamhetsdr Idmna forslag pé
representant till valberedningen

>—noeminera-minstlrepresentanttilbvalnémnden-senastdent

Ktol orsi I I c

> senast 1 oktober efterféljande verksamhetsér inlédmna en

verksamhetsberdttelse till Kérstyrelsen

Uppdrag for sektionsstyrelsens ledamoter regleras i
Uppdragsbeskrivningar for sektionsstyrelseledaméter.

Kapitel 7: Rad

7-1 Radens vdasen
§ " Gota studentkdrs réd ér organ fér samverkan och samréd mellan

kérstyrelsen och sektionerna.

Réden finns till for att behandla strategiska fréigor inom Géta

studentkaér.
§ 7_2 Skapandet av rad
u
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Kérstyrelsen har ratt att skapa réd. Rdden skapas vid behov av extra
samverkan inom fréigor som rér hela verksamheten.

§ 7_3 Sammansdttning

- R&dens sammansdttning bestéims av kdrstyrelsen.

Minst en ledamot fréin varje sektion samt kérrstyrelsen
rekommenderas, beroende pd rédets syfte kan detta undantas frén.

§ 7_4 Kallelse

Ré&det sammantréder pd kallelse av rddets ordférande.

Kapitel 8: Kommittéer och utskott

8 _.I Kommittéer och utskotts véisen

§ " For beredning och genomférande av specifika intressefrégor har
kérstyrelsen till sitt forfogande kommittéer samt sektionsstyrelserna
utskott.

§ 8_2 Sammansdttning

- Kommittéernas ledaméter véljs av kérstyrelsen.
Utskottens ledaméter vdljs av sektionsstyrelse.

Ledaméter i kommittéer och utskott ska vara medlemmar i Géta
studentkar.

Kapitel 9: Doktorandrad

9_1 Doktorandrédens véisen
§ - Doktorandréden ér sammanslutningar av doktorander som studerar
vid ndgon av de fakulteter som representeras av Géta studentkdr.

O

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar



§9

§9

§9

2

3

4

GOTA STUDENTKARS STADGA | SIDA 18/26

Doktorandré&den regleras ytterligare i dokumentet "Arbetsordning for
doktorandréd”.

Doktorandrddens antal och verksamhetsomréden
Gota studentkdr har fem doktorandréd:

> Humanistiska doktorandrddet

> Samhadllsvetenskapliga doktorandrédet

> Naturvetenskapliga doktorandrédet

> |T-fakultetens doktorandréd

> Utbildningsvetenskapliga doktorandrédet

Doktorandrédens verksamhetsomrdde dr lika med respektive fakultet
och sektion.

Uppgift
Doktorandrédets har till uppgift att:

> samordna forskarstuderande vid representerad fakultet

> vara en plattform foér diskussion mellan doktorander

> agera remissinstans for Goéteborgs universitet i frégor som rér
doktorander

> férainformation mellan doktorander och Géta studentkdrs
sektionsstyrelser

> nominera doktorander fér studentrepresentantsuppdrag till
sektionsstyrelsen

> utse enrepresentant till Géteborgs universitets
doktorandkommitté (GUDK)

Sammansdttning

Doktorandrddet bestdr av ordférande, vice ordférande, kassér och
sekreterare. Utdver presidiet ska i doktorandrédet ingé en
representant frdn varje institution inom verksamhetsomrédet. Alla
doktorandrepresentanter som sitter i fakultetsgemensamma organ
inom verksamhetsomrédet ér ocksé ledaméter i doktorandréidet.

O
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Kapitel 10: Valberedning

§10:1

§10:2

§10:3

§10:4

§10:5

Valberedningens vdsen
Valberedningen bereder samtliga val som férréttas av fullméktige
samt val av sektionsstyrelseledaméter.

Valberedningen kan ges i uppdrag av fullmdaktige eller kérstyrelsen
att bereda ytterligare val.

Valberedningens sammanséttning
Valberedningen bestdr av tre till sex ledaméter och boér bestd av
medlemmairr frdn olika sektioner.

Valberedningen utser inom sig en sammankallare och en bitréidande
sammankallare.

Sammantréden
Valberedningen sammantréder pé kallelse av valberedningens
sammankallare.

Beslutsmdissighet

Valberedningen ér beslutsmdassig nér sammankallare eller
bitrddande sammankallare samt minst hélften av Valberedningens
ledaméter ar narvarande. Vid lika réstetal har sasmmankallare
utslagsrost.

Valberedningens uppgifter

Valberedningen ska senast tvé veckor fére fullméktigesammantréde
dé val ska héllas lédmna fullsténdigt namnférslag pé de val som ska
férrattas.

Valberedningen har i uppdrag att ldmna férslag pd eventuella
fyllnadsval av fortroendeposter som behover forrattas under dret.
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Kapitel 11: Revision

§ 111

§ 11:2

§11:3

§1M:4

§11:5

§11:6

§1:7

Ekonomisk revision
Gota studentkdrs ekonomiska revision ska utféras av en auktoriserad
revisor.

Verksamhetsrevision
Verksamheten ska granskas av en verksamhetsrevisor.

Avldmnande av revisionsberdittelse

Ekonomisk revisor och verksamhetsrevisor ska I&dmna separata
revisionsberdttelser till fullmaktige senast den 15 november efter det
verksamhetsdr som revisionen avser. Verksamhetsrevisors berdttelse
ska innehdlla yttrande angd&ende ansvarsfrinet for styrelsen.

Ekonomisk revisors berdttelse ska innehdlla yttrande angéende
ansvarsfrinet for styrelsen, faststéllande av resultat- och
balansrakning samt yttrande angéende styrelsens férslag pé hur
overskott ska disponeras eller underskott téickas.

Extraordinarie ekonomisk revision
Om styrelsen eller fullmdaktige begdr, ska de ekonomiska revisorerna
verkstdlla en sdrskild revision av viss del av férvaltningen.

Extraordinarie verksamhetsrevision
Verksamhetsrevisor kan verkstélla en sdarskild revision av ett drende
pd eget initiativ eller pé& uppdrag av kdrmedlem.

Féljande av revisionssed
Revisorerna ska folja god revisionssed.

Férhinder attinneha annat fértroendeuppdrag
samtidigt med revisorsuppdrag

Revisor far ej inneha annat fértroendeuppdrag inom Goéta studentkdr.

O
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Kapitel 12: Karféreningar

§12:1

§12:2

§12:3

§12:4

Karféreningars véisen

Sammanslutningar som vénder sig till medlemmar av Géta
studentkdr kan anséka om status som kérférening. Ansékningen
beslutas av kdrstyrelsen och regleras av dess styrdokument.

Om en férening som ansoéker om kérféreningsstatus blir nekad
kérféreningsstatus kan féreningen éverklaga kérstyrelsens beslut till
fullmaéktige.

Erhdllande av kérféreningsstatus
For att erhdlla status som kérférening ska féreningens stadga
godkdannas av kdrstyrelsen.

Krav pé féreningen regleras i Regler for Gota studentkdérs féreningar.

Karféreningars rattigheter och skyldigheter
Kérféreningars rattigheter och skyldigheter regleras av Regler for
Gota studentkérs féreningar.

Upphdvande av kérféreningsstatus

Kérstyrelsen fér besluta om att upphdéva kérféreningsstatus om
foreningens verksamhet upphoér eller bryter mot Géta studentkérs
stadga, vérdegrund eller évriga styrdokument.

Férening kan éverklaga beslut om upphdévande till fullmdaktige.

Kérférening som sjélv vill upphdva sin kérféreningsstatus ska
meddela detta till kérstyrelsen.

Kérstyrelsen ska omedelbart bifalla sddan forfrégan.

O
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Kapitel 13: Sektionsforeningar

§13:1

§13:2

§13:3

§13:4

Sektionsféreningarnas vdsen

En sektionsférening ér en sammanslutning av medlemmar som
studerar inom samma fakultet, institution, program, dmne eller
motsvarande pd en av Géta studentkdrs sektioner.

Uppgift

Sektionsféreningars syfte ar att bedriva utbildningsbevakning fér
studenterna de representerar och/eller arrangera studiesociala
aktiviteter fér medlemmar och évriga studenter.

Erhdllande av sektionsféreningsstatus

For att erhdlla status som sektionsférening ska ansékan inkommai till
sektionsstyrelsen vid den sektion som sektionsféreningen énskar vara
verksam.

Krav pé féreningen regleras i Regler for Géta studentkérs féreningar.

Upphévande av sektionsféreningsstatus

Sektionsstyrelse fér besluta om att upphdéva en férenings status som
sektionsférening om féreningens verksamhet upphor eller bryter mot
Gota studentkérs stadga, vardegrund eller évriga styrdokument.

Beslut gdllande sektionsféreningsstatus kan éverklagas till
Fullmdktige.

Kapitel 14: Styrdokument

O

§ .I 4_1 Styrdokument
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Férutom denna stadga finns, delegationsordning, arbetsordningar,
uppdragsbeskrivningar, vérdegrund, vision, &siktsdokument, policys,
planer och regler.

Andringar av stadgar

Fér éndring av dessa stadgar krévs lika lydande beslut fattade med
3/4 majoritet av antalet godkénda avlagda réster vid tvé olika
fullméktigemdten med minst trettio veckodagar emellan.

Redaktionella éindringar
Beslut om redaktionella éndringar fér tas av kdrstyrelsen.

Vid tvist avgér stadgetolkningsnédmnden om en éndring ér
redaktionell.

Stadgetolkningsnédmnd

Uppstdr en tvist om dessa stadgar ska fréigan hanskjutas till en
stadgetolkningsndmnd bestdende av kérens verksamhetsrevisor,
talman och kérordférande. Ar nédmnden oenig avgors tolkningen
genom omréstning. Vid omrdstning bifalles det férslag som har stéd
av minst hdlften av det totala antalet réster.

Delegationsordning
Fullmdktige faststdller och reviderar Delegationsordning for Géta
studentkér. | denna framgér uppgifter och befogenheter.

Delegationsordningen bér tas upp till diskussion eller beslut en géing
per ar.

Det finns endast en delegationsordning inom Géta studentkdérr, dvriga
beslut om delegering till enskilda individer i kdrstyrelse eller
sektionsstyrelse beskrivs i respektive arbetsordning.

Arbetsordningar

Arbetsordning ska finnas foér respektive instans inom organisationen.
Den ska ange direktiv om vad organet ska géra, samt
tillvéigagdngssatt, eventuella tidsplaner och delegeringar till individer.
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En arbetsordning ska beslutas om varje gdng en ny mandatperiod
pdbdrjas eller dé ett organ tillsdtts.

Féljande arbetsordningar beslutas av fullmdéktige:

>

>

>

>

>

Arbetsordning for fullmdktigemaoten
Arbetsordning for valberedningen
Arbetsordning fér verksamhetsrevisor
Arbetsordning foér studentrepresentanter
Arbetsordning foér doktorandréd

Foljande arbetsordningar beslutas av kérstyrelsen:

>

>

For 6vriga arbetsordningar beslutas dessa av det organ som utsett
instansen. | det fall samma typ av organ ska finnas pé flera sektioner

Arbetsordning for kérstyrelsen
Arbetsordning for sektioner

bér gemensam arbetsordning beslutas av kérrstyrelsen.

Valordning

Utéver vad som sdgs i denna stadga, regleras val till fullmaktige av

Gota studentkérs valordning.

Fér att @ndra valordningen krévs lika lydande beslut med 3/4
majoritet av antalet godkénda avlagda roster vid tvé olika
fullméktigemdten med minst trettio veckodagar emellan.

Uppdragsbeskrivhingar
Uppdragsbeskrivningar ér dokument som beskriver enskilda
individers roll och uppdrag.

Uppdragsbeskrivningar ska beslutas om fére varje val av enskild post

har skett.

Féljande uppdragsbeskrivningar ska beslutas av fullméktige:

>

>

>

>

Kérordférande

Vice kérordférande

Kérpolitisk sekreterare
Utbildningsbevakningsansvarig
Event- och féreningsansvarig
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> Arbetsmarknadsansvarig

> Respektive sektionsordférande

> Samhdlisvetarsektionens vice ordférande

> Uppdragsbeskrivningar for sektionsstyrelseledamoéter

Uppdragsbeskrivningar till 6vriga uppdrag beslutas i de fall de behdvs
av det organ som utsett posten. | det fall samma typ av post ska
finnas pd flera sektioner bér gemensam arbetsordning beslutas av
kérstyrelsen.

Véardegrund och vision
Gota studentkérs vardegrund samt Géta studentkdrs vision faststalls
och revideras av fullmdktige.

Asiktsdokumentet
Gota studentkdrs dsiktsdokument faststdlls och revideras av
fullmaéktige.

Gota studentkdrs dsikter redovisas i Gota studentkdrs
dsiktsdokument.

Policydokument
Policy faststélles och revideras av fullmdktige eller karstyrelsen.

En policy ér en férordning fér hur Géta studentkérs verksamhet ska
bedrivas och som inte finns statuerat i stadga, arbetsordning eller
uppdragsbeskrivning. Policy ska inte uttrycka en dsikt.

Féljande policydokument beslutas av fullméktige:

>  Gota studentkdrs alkohol- och drogpolicy

> Gota studentkdrs ekopolicy

> Gota studentkdrs policy for heltidsarvoderade

> Gobta studentkars likabehandlingspolicy

>  Gota studentkdrs placeringspolicy

> Policy fér avstangning for sérskilda kéraktiviteter
> Policy fér samarbeten och externa relationer

O
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Féljande policydokument beslutas av kérstyrelsen:

> Gota studentkdrs arbetsmiljopolicy

> Gobta studentkdrs policy fér hantering av personuppgifter
> Go6ta studentkdrs personalpolicy

> Gobta studentkdrs policy fér arbetsrelaterade event

Kérstyrelsen ska rapportera genomférda policyéndringar till
fullmdktige under néstkommande fullmdktigemaéte.

Planer
Planer faststdlles av kérstyrelsen, undantagen verksamhetsplan som
faststdlles av fullmdktige.

Handlingsplaner ska vara tidsbestéimda och 16per till dess slutdatum.

Planer ska beskriva uppfoéljningsbara mail.

Regler

Regler faststdlles av det organ som finner att behov av regler finns.
Regler gdiller tills vidare men bér tas upp till beslutande organ
regelbundet. Regler ska fortlépande féljas upp.

Kapitel 15: Uppl6éshing

§15:1

§15:2

Beslut om upplésning

For att upplésa Gota studentkdr krdavs likalydande beslut fattat med
3/4 majoritet av fullméktiges totala antal réster vid tvé olika
fullmaktigemoten med ett kérval emellan.

Sammanslutningens tillgdngar vid upplésning

Vid upplésning av Géta studentkdr beslutar fullmaktige med 3/4
majoritet av antalet godkédnda avlagda réster vad organisationens
tillgéngar ska gé till. Kan fullmdktige inte fatta ett beslut ska
tillgdngarna fonderas i en fond for studentfackligt arbete.

O
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§ 4.9 Proposition: Fullmaktiges arbetsordning
Kérstyrelsemote 3 O
2022/23, 22-10-12

Forfattare: Emma Johansson
Datum 2022-10-04

§ 4.9 Proposition: Fullmaktiges
arbetsordning

D& kdrpolitisk sekreterare numera ér avskaffat behdver éven arbetsordningar uppdateras i
enlighet med beslutet. | den uppdaterade arbetsordningen har kérpolitisk sekreterare
ersatts av organisationssamordnare samt kérordférande ddr detta anses Iadmpligt, eller
ddr det i praktiken redan ér utbytt.

Utdver denna justering har éven ett ord under §7.1 Personval justerats. | stdllet fér att
kandidaterna bér limna rummet vid personval har texten uppdaterats till att
kandidaterna ska ldmna rummet.

Med dessa dndringar hoppas jag att vi kan besluta att skicka detta vidare till fullmdktige
for ett slutligt beslut.

Férslag till beslut

att foresld fullmaktige att revidera Fullmdktiges arbetsordning enligt liggande férslag.
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Typ av styrdokument: Arbetsordning
Antagen av: Fullmdéktige
Senast reviderad: 2022-04-09

Fullméktiges arbetsordning

Inledning
Arbetsordningen ar upplagd sé att punkterna i flertalet fall féljs av en kort férklarande text.
Denna é&terfinns i kursiv stil.

§ 1Infér motet

1.1 Kallelse till méte ska gé ut till fullmaktiges ledaméter senast tjugo veckodagar innan
mobtet och ska innehdlla en prelimindr féredragningslista. Handlingar och slutgiltig
féredragningslista till métet ska séndas ut till ledaméterna senast tio veckodagar innan
motet.

Kallelse och handlingar ska gé ut i god tid fére métet fér att alla ska anses ha lika méjlighet
att komma pé métet och sedan delta med samma férkunskaper och férutséttningar att
fatta vélgrundade besiut.

1.2 Beslut far ej fattas i fréga som inte varit utséind som beslutspunkt.

Ingen ska pd sittande moéte kunna lyfta en fraga till beslut som inte funnits i handlingarna,
ledaméterna ska ha haft méjlighet att Idsa pd, fundera och skaffa sig en ésikt fére métet.

1.3 Medlem som énskar ta upp en fréiga pd féredragningslistan ska anmadala detta skriftligen
till organisationssamordnare senast femton veckodagar innan fullméktiges sammantréde.

For att en frdga ska kunna behandlas p& métet mdste den finnas med pé den slutgiltiga
féredragningslistan. Om beslut skall fattas i frdgan behéver fullméktige ett underlag med
forslag till beslut fran kdrstyrelsen. Exempel pé olika sétt att lyfta en frdga till fullmdéktige

lyder nedan:
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Som en motion &r férslag till handling, diskussion, uppmaning, uttalande, information,
atgard eller dylikt. Karstyrelsen Idmnar yttrande éver motionen. Motionen behandlas och
beslut fattas av fullmdktige. Fér att motionen ska kunna behandlas pd métet mdste den
finnas med pd den slutgiltiga féredragningslistan.

En interpellation ér en fragestdlining stalld till fértroendevald i Géta studentkdr kring ett
édmne som skall debatteras pd ndstkommande fullmdéktigeméte. Interpellationen ska
besvaras skriftligt och ska skickas med i handlingarna. Interpellationsdebatten éger rum pd
fullmdéktigemétet dér samtliga ledaméter i fullmdéktige har méjlighet att yttra sig.
Fullméktige beslutar om frdgan skall anses tillréickligt besvarad. Fullméktige kan besluta om
dterremittering vid icke tillfredsstéllande svar. Ofta leder en interpellation till att det skickas
en motion till fullméktige fér framtida beslut fér att dstadkomma féréindring. Det ér ett
grundldggande verktyg fér ansvarsutkrdvning.

En skriftlig fréga ér en frégestdlining som ér i behov av ett Iéingre svar och ér av allmént
intresse fér fullmaktige. Frdgan skall besvaras skriftligen utan debatt eller kontrareplik frén
den som stdllt frégan. Det innebdr att ingen allmén debatt kommer att hdllas pd
fullmdktige men att samtliga fér ta del av svaret skriftligen i handlingarna som skickas ut till
fullmaktigeledaméterna och frédgan blir muntligen besvarad i fullméktige.

Medlem har méjlighet att ta upp en enklare frédga. En enklare fréga ska pdvisas till
kérordférande som bedémer om frédgan kan besvaras utan vidare behandling av
fullmaktige eller om frdgan boér justeras in i féredragningslistan fér kortare diskussion.
Karordférande skall vid om frégan beddéms enklare stélla frédgan till fullmdéktige om det ér
fullmaktiges mening att behandla frégan under métet. Detta géiller ej sakupplysning eller
ordningsfréga.

1.4 Kérstyrelsen ska ldmna ett yttrande éver inkomna motioner till fullméktige.
Fullméktige ska fére métet kénna till styrelsens hdlining i en viss fraga.
1.5 Férhinder att delta vid fullmdktiges méte ska anmdlas snarast mojligt till kérordférande.

Eftersom minst hdlften av fullméktiges ledaméter mdéste nérvara fér att ett méte ska vara
beslutsmadssigt, sé ér det viktigt att kdrledningen vet om hur mdnga som kan komma.

§ 2 Motespresidium
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2.1 En ordférande ska utses i bérjon av métet. Dess uppgift dr att leda moétet
2.2 En sekreterare ska utses i bérjan av métet. Dess uppgift ér att féra protokoll dver moétet

2.3 Praxis dr att valja Gota studentkdrs talman till moétesordférande och
organisationssamordnare till métessekreterare. Skulle néigon av dessa ha férhinder ska
kérstyrelsen komma med ett férslag till métespresidium

§3 Talarprinciper

3.1 Principen om férsta- och andratalarlista féljs.

De som begdr ordet fér férsta géingen i ett érende antecknas pé en talarlista och de som
redan har yttrat sig i drendet, p& en annan talarlista. Férsta talarlistan skall alltid vara tom
innan ndgon pé& den andra talarlistan fér ordet. Tanken med férstatalarlista ér att férdela
ordet jémnare mellan flera personer och inte bara tvd, tre stycken ska prata hela tiden.
Fullméktigeordféranden ager rétt att besluta om talartidsbegrénsning.

3.2 Den som har blivit apostroferad i visst anférande har ratt till replik om hégst en minut.
Replik skall begdras i omedelbar anslutning till det aktuella anférandet. Kontrareplik, d.v.s.

replik pé replik, beviljas inte.

Nar person A omndmns sd blir A apostroferad. A har dé rétt att svara; att begdra replik.

§ 4 Principer fér diskussion

4.1 Sakupplysning bryter talarordning. Vid sakupplysning fér talare endast upplysa om
fakta och ej uttrycka dsikter eller pd annat satt fora debatt.

En sakupplysning ér att ndgon upplyser évriga ledaméter om ndgot som har relevans fér
den diskussion som p&gdr. Detta anvénds fér att diskussionen skall féras pd korrekt grund.

4.2 Ordningsfréiga bryter debatt i sakfréga och skall avgéras innan annan fréiga tas upp till

behandling.
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En ordningsfrdga berér omsténdigheterna eller férutséttningarna fér métet. Det kan
exempelvis vara en begdran om paus i métet, att éppna ett fénster eller att man tycker att
ett beslut skall fattas i annan ordning.

4.3 Vid beslut om streck i debatten skall ordféranden lémna tillfélle Gt dem som énskar att
framstdalla yrkanden, Iésa upp dessa och bereda dem som sé énskar tillfélle att begdra
ordet. Ndr streck i debatten ska sattas fér alla méjlighet att sétta upp sig pé talarlistan, och
endast en gding. Det dr inte tilldtet att stryka sig fran listan férréin streck har satts. Sedan
detta skett kan nya yrkanden inte léiggas fram och nya talare kan inte f& ordet i den
aktuella frdgan. Apostrofering efter streck i debatten dr inte tilldten, inte heller replik.

§ 5 Forslagsbehandling

5.1 Yrkanden skall géras skriftligt om fullmdéktigeordféranden eller fullmaktiges sekreterare
begdr det.

Ett yrkande dr ett forslag rérande ndgon av dagordningens punkter, frdn ndgon pé& métet
med yrkanderdtt.

5.2 Nér motion behandlas har motiondren ratt att forst foredra sin motion.

5.3 Styrelsens féredragande har ratt att, efter motiondren, hdlla ett inledande anférande
och fé& sista anférandet.

5.4 Vid proposition har styrelsens féredragande alltid férsta och sista ordet om sé begdrs.

5.5 Antagna éndringsférslag far ej férandra en motions andemening.

§ 6 Omrostningar

6.1 Generellt sker omrdstningar éppet med acklamation. Votering begdrs éppet och sker
genom handuppréckning.

Acklamation innebér att man réstar genom att ropa “ja” pd métesordférandens fréga om
man vill bifalla ett férslag eller avsié detsamma. Vid digitala méten anvénds omvénd
acklamation ddr ledaméterna istdllet dr tysta vid bifall. Votering innebdr att omrdstningen
gérs sé att métesordféranden kan rédkna antalet réster mer exakt éin vid acklamation.
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Votering begdrs av en ledamot om denne inte héller med om ordférandens bedémning av
rostférdelningen.

6.2 Vid omroéstning som utfaller med lika réstetal i en fréiga som ej téll uppskov, diger
kérordféranden utslagsrost. Tal fréigan uppskov, bordléggs érendet till néstkommande
fullmdktigemote.

6.3 Vid digitala méten sker omréstning i digitalt moétesverktyg. Métesordférande
tillsammans med moétessekreterare avgdr formatet fér omrdstningen.

6.4 En ledamot har alltid rétt att begdira en sluten votering.

§ 7 Personval

7.1 Personval avgoérs alltid med sluten omréstning om inte fullmdktige enhdilligt beslutar
annat. Fér att bli vald kréivs mer én hdélften av fullmdéktiges avliagda giltiga roster. Om ingen
kandidat uppnér féreskriven majoritet genomférs en ny valomgdng mellan alla kandidater
férutom den kandidat som fick minst antal roster i féregdende valomgdng

Personval ska inledas med att kandidaternas valbarhet kontrolleras i kérens
medlemsregister. Om en person inte dr valbar kan fullmdktige valja att senareléigga valet
till samtliga kandidater som sé& énskar ér valbara.

Vid val av person anvénder man sig i regel av sluten omréstning eftersom det kan vara
kansligt att vélja en person framfér en annan. Om det inte ér konkurrens om en plats sé
kan man hélla valet éppet, med acklamation.

Fér att métet ska kunna diskutera kandidaterna fritt ska kandidaterna Idmna rummet
medan en sddan diskussion férs. Vid diskussion om kandidater skall det i huvudsak talas
FOR dessa. Dock kan relevant information som kan p&verka émbetet i fréga éven lyftas
fram. Detta skall ej dverga till personliga pdhopp eller icke-relevant kritik.

7.2 Personval med sluten omréstning genomférs med valsedlar eller i digitalt métesverktyg.
Vid digitala méten anvénds sluten omrdstning i digitalt métesverktyg.
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7.3 Vid val till likvérdiga poster skall listval tilldmpas. Vid listval skall giltig avlagd rést uppta
lika antal namn som det antal poster som skall tillséttas. En eventuell vakantséttning av
platser skall avgdras innan listvalet férrattas.

7.4 Som giltiga réstsedlar vid sluten omréstning gdller ej:

> markta réster

> roster som upptar fel antal namn

> blanka réster

> roster som ej ar utformade enligt fullmdaktigeordférandens féreskrifter

§8 Jav

8.1Vid javsituation ska ledamot i fullmdktige justera ut sig fréin réstléingden under den
punkten. Ledamot i fullméktige kan véicka ordningsfréga ddr jév riktas mot en annan
fullmaktigeledamot. Om ledamot som jév riktas mot inte vill justera ut sig avgoér fullmaktige
om javsituation har uppstdtt och om ledamoten ska justeras ut under beslutspunkten.

§ 9 Per capsulam

9.1 Per capsulam-beslut skickas endast ut dé ett beslut ar sarskilt brddskande.

Ett per capsulam-beslut skickas ut av kdrordférande om ett beslutsérende uppkommer
som ej kan vénta till nGstkommande fullmdéktigesammantréde. Detta ska enbart ske i
undantagsfall.

9.2 Per capsulam-beslut skickas ut till samtliga ledaméter i fullmdéktige

Det ar viktigt att alla fullméktigeledaméter nds av beslutsunderlaget. Dérfér ér det viktigt
att mejllistor ér aktuella och att fullmdktigeledaméter meddelar organisationssamordnare
om de dndrar mejladress eller tidigare inte mottagit mejl fréin kdrledningen.

9.3 Frdin det att Per capsulam-beslutet har skickats ut, har ledamot 72 h pé sig att svara.

Karordférande skickar ut ett beslutsunderlag och efter det har fullmdktigeledamoter 72
timmar pdé sig att svara. Om svar inte inkommit kommer ledamotens rést att réknas som
blank.
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9.4 Beslutet ar giltigt om minst hélften av fullmdktiges ledaméter har bifallit férslaget.

Minst hélften av fullmdéktiges totala antal invalda ledaméter maéste bifalla férslaget. Icke
inkomna réster rdknas som blanka och ska réknas in i det totala resultatet.

9.5 Resultatet av per capsulam-beslutet ska meddelas av k&rordférande till
fullmaktigeledaméter via epost, noteras av organisationssamordnare och faststdllas pé
néstkommande fullmdktigesammantréde.

§10 Ovrigt

10.1 Eventuella reservationer och protokollsanteckningar ska anmadalas i direkt samband
med beslutet som reservationen eller protokollsanteckningen berér. Denna skall sedan
inkomma skriftligt innan métets avslutande.

Ledamot reserverar sig mot ett beslut som den inte vill ta ansvar fér. En reservation fors in i
protokollet och visar eftervériden att personen ¢r sé starkt emot beslutet att denne
reserverade sig och dérmed inte &r ansvarig fér eventuella positiva eller negativa
konsekvenser av beslutet.

En protokollsanteckning kan fértydliga ndgot som annars inte tas med i protokollet,
exempelvis att man hade en annan d&sikt én den som vann bifall, men éndd kan ténka sig
att ta det kollektiva ansvar som ledamot i fullmdktige normalt innebdr.

O
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§ 4.10 Ansékan om kérféreningsstatus Utrikespolitiska féreningen Géteborg
Kérstyrelsemote 3
2022/23, 22-10-12

Forfattare: Kim Ost
Datum 2022-10-03

§ 4.10 Ansokanom
karforeningsstatus
Utrikespolitiska foreningen
Goteborg

Féreningen har inkommit med ansékan om kérféreningsstatus hos Géta studentkérr.
Ansokan ar komplett och har granskats av Event- och féreningsansvarig utifrén Géta
studentkadrs regler for karféreningar.

Férslag till beslut:
att bevilja Utrikespolitiska féreningen i Géteborg kéirféreningsstatus foér verksamhetséret
2022/23.
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Utrikespolitiska
foreningen

Stadgar for Utrikespolitiska Foreningen Goteborg

Sa som de antogs vid arsmotet 2 september 2020

8 1Firma

1.1. Utrikespolitiska foreningen Goteborg &r en ideell, politiskt och religiést obunden
férening som framst vander sig till studenter, men aven till en utrikespolitiskt
intresserad allmanhet.

1.2.Foreningens firmanamn &r "Utrikespolitiska foreningen i Géteborg” och forkortas
"UF”, alternativt "UF Goteborg”. Firman tecknas enskilt av styrelsen utsedda tre (3)
personer. Foreningens engelska namn ar "The Society of International Affairs in
Gothenburg”.

1.3. UF Goteborg ar medlem i Utrikespolitiska Forbundet Sverige (UFS), som &r en
samarbetsorganisation for de olika utrikespolitiska foreningarna i Sverige.

§ 2 Foreningens syfte och verksamhet

2.1. UF har som framsta syfte att sprida kunskap och vacka diskussion om andra
landers kultur, befolkning, religion och politiska system samt om aktuella
utrikespolitiska och internationella fragor.

2.2. UF:s karnverksamhet bestar i att anordna seminarier och féreldasningar dar
aktuella personer med olika intresseomraden bjuds in. Verksamheten kan i 6vrigt
kompletteras med arrangemang, projekt, publikationer och dylikt som narmare
preciseras i en verksamhetsplan.

2.3 Foreningens vardegrund bygger pa overtygelsen om demokratins idé, de
manskliga rattigheterna samt alla manniskor lika varde.

2.4 Foreningen skall i sin verksamhet efterstrava jamstalldhet.

8§ 3 Foreningens séte

Foreningen har sitt sate vid Goteborgs Universitet, Sverige.

Utrikespolitiska Féreningen i Géteborg
Gotabergsgatan 17

411 34 Goteborg

www.ufgbg.se



8 4 Medlemskap

4.1. Medlemskap erhalls av envar som stodjer foreningens stadgar och som uppfyller
arsmotets faststéllda krav pa medlemskap.

4.2. Medlemsavgift faststélls av arsmote.

4.3. Medlem som Onskar uttrade under pagaende medlemskap, meddelar detta
skriftligen till UF:s styrelse och skall darefter strykas som medlem samt erhalla en
skriftlig bekraftelse fran styrelsen. Erlagd avgift aterbetalas ej.

4.4, Medlem som uppenbarligen bryter mot féreningens stadgar, hindrar
verksamheten, motarbetar eller skadar dess syfte, kan uteslutas. Uteslutning beslutas
av arsmotet med kvalificerad majoritet (2/3) efter det att den aktuella medlemmen haft
mojlighet att yttra sig infor moétet. Galler uteslutning av styrelsemedlem dger denna ej
ratt att rosta. Styrelsen kan, under en interimsperiod, pa vantan infor ett arsmote,
utestanga medlem fran verksamheten till dess att arendet kan avgoras.

§ 5 Organisation

5.1 Foreningens beslutande organ &r dess arsmote, ett extra arsmote och mellan
dessa, styrelsen. Foreningens kontrollerande organ &r revisor eller revisorsgrupp.
Revisor utses av arsmotet och nomineras av valberedningen.

5.2. Foreningens verksamhetsar omfattar tiden mellan tva ordinarie arsmoten.
Rakenskapsaret omfattas av perioden 1 september till 31 augusti.

§ 6 Arsmétet

6.1 Arsmétet &r det hogsta beslutande organet. Arsmétet ar uppdelat i tva (2) moten,
ordinarie arsmote och valarsmote. Dessutom kan ett extra arsmote och ett extra
valarsmote hallas, dessa rdknas sedermera som arsmoten.

6.1.1 Ordinarie arsmote ska hallas arligen, mellan den 15 september och den 30
september.

6.1.2 Valarsmote ska hallas arligen, mellan den 15 april och den 31 maj.
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6.2. Kallelse

Till ordinarie arsmoéte och valarsmote kallas samtliga medlemmar och revisor. Kallelse
skall utga till féreningens medlemmar och till revisor senast fyra (4) veckor fore utsatt
datum for arsmotet. Sdsom medlem pa arsmotet réknas den person som erlagt
medlemsavgift senast fem (5) veckor fore utsatt motesdatum. Styrelsen ansvarar for att
kallelse utgar pa korrekt satt.

6.3. Medlemskap beréttigar till en (1) rost. Medlem som &r narvarande pa ordinarie
arsmote och valarsmote ager yttrande-, yrkande- och rostratt.

6.4. Fullmakt

Medlem som ej kan ndrvara vid arsmotet dager rostratt genom fullmakt, tillskriven
annan fysiskt narvarande medlem. Fullmakten skall uppvisas fér motesordféranden
och protokollféras. Fullmakten skall innehalla saval underskrift som datum.

6.5. Omrostning foretages 6ppet da ej annat begars. Vid sluten omrodstning anses
blanka och kasserade rostsedlar som €] avgivna. Beslut fattas med enkel majoritet
utom i de fall for vilket annat stadgas. Vid lika rostetal &ger foreningens ordféranden
utslagsrost, utom vid personval och vid sluten omréstning da lotten avgor.

6.6. | fraga om ansvarsfrihet och fértroende for styrelsen &ger denna ej rostratt.

6.7.1. Medlem som onskar motionera om nagot skall senast fjorton (14) dagar fore
arsmoétet tillhanda styrelsen sin motion. Det aligger styrelsen att skyndsamt delge
medlemmar om inkomna motioner. Inkomna motioner skall protokollforas pa arsmotet.

6.7.2. Sent inkomna motioner kan lyftas om ordinarie eller valarsmotet beslutar sd med
tre fjardedels (3/4) majoritet.

6.7.3. Om styrelsen presenterar proposition, skall denna vara medlemmar tillhanda
senast fjorton (14) dagar innan ordinarie eller valarsmotet. Eventuella motionssvar skall
i dessa fall atfoljas.

86.8 Varje ordinarie arsmote och valarsmote maste behandla och sammanfatta
protokoll éver foljande:
1. Oppnande av moétet.
Val av motessekreterare.
Val av motesordforande.
Val av tva justerare och rostraknare.
Godké&nnande av dagordningen.
Arsmotets korrekta proklamation.
Uppréattande av valregistret och kontroll av eventuella fullmakter.

No o s wN
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8. Andra frdgor som namns i kallelsen.

6.8.1 Ordinarie arsmoéte som halls i september och maste behandla féljande fragor:

RN

Arsredovisningen fran foregdende verksamhetsar.
Revisionsberattelsen om styrelsens administration for det senaste
verksamhetsaret.

3. Slutgiltiga granskning, som inte ingar i en ytterligare granskning.
4. Ansvarsfrihet for den avgaende styrelsen.

5. Faststédllande av medlemsavgift.

6. Faststdllande av verksamhetsplan.
7
8
9

N

Budget infér det kommande aret.
Behandling av eventuella styrelseforslag.
Hansyn till eventuella motioner.

10. Ovriga &renden.

11. Motets avslutande.

6.8.2 Valarsmotet maste hantera foljande arenden:

Val av féreningens ordférande.

Val av féreningens vice ordférande.

Val av féreningens kassor.

Val av féreningens sekreterare.

Val av foreningsrepresentant till Utrikespolitiska forbundet Sverige (UFS).
Val av foreningens chefredaktor och redaktorer till de olika kommittéerna.
Val av andra styrelseuppdrag.

Val av revisorer.

Val av valberedning.

©oNOO AN S

6.9. Ordinarie och valarsmaéte skall protokollféras och protokollet skall vara
medlemmar tillhanda senast tva (2) manader efter moétets avslutande. Kopia pa
protokollet kan begéaras ut av foreningens ordforande eller sekreterare.
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§ 7 Extra arsmote

Extra arsmote skall utlysas da minst tre (3) styrelseledamoter, revisor eller om en
figrdedel (1/4) eller minst tio (10) av féreningens medlemmar sa begar. Extra arsméte
kan dock ej begéras tidigare an tjugoen (21) dagar efter ordinarie arsmote. | kallelse till
extra arsmote skall det framga vilka arenden som skall behandlas. Inga 6vriga fragor
kan véckas. | dvrigt galler samma som under § 6.

§ 8 Styrelsen

8.1. Styrelsen &r foreningens hogsta beslutande organ mellan arsmotena. Den bestar
av de vid arsmotet valda ledamodterna. Posterna ordférande, sekreterare samt kassor
skall aterfinnas.

8.2. Till ledamot i styrelsen far endast véljas den som ar medlem i UF. Till styrelsen
skall ingen medlem valjas mer &n tre (3) verksamhetsar, endast om inga 6vriga
medlemmar finns att tillgd kan en medlem vara valbar till ett fjarde (4:e) verksamhetsar
i styrelsen.

8.3. Styrelsen kan uppdra at annan medlem eller grupp av medlemmar, utanfoér
styrelsen, att handha visst drende.

8.4. Styrelsen ar beslutfor da minst halften, dock minst tre (3) av samtliga valda
ledamoter deltar i sammantrade. Vid lika rostetal ager ordféranden utslagsrost.

8.5. Kallelse till styrelsemoéte skall vara samtliga ledamoter tillhanda minst tre (3) dagar
i forvag.

8.6. Arbetsuppgifter.

Det aligger styrelsen att ansvara for foreningens ekonomi och andra tillgangar,
administration samt I6pande verksamhet. Styrelsen skall aven forfatta och infor
arsmotet presentera en verksamhetsberattelse. | en verksamhetsberattelse skall inga:

1. Uppgifter om foreningens verksamhet under féregaende verksamhetsar

2. Uppgift om antal protokollférda sammantraden under verksamhetsaret,

3. Forteckning av verksamhetsarets samtliga styrelseledaméter med
ansvarsomraden,

4. Uppgift om medlemsantalet vid verksamhetsarets utgang samt

5. Redogorelse for eventuell stadgeandring under verksamhetsaret.
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8.7. Tillval till styrelsen

Styrelsen innehar ratten att under pagdende verksamhetsar gora tillval till denna fram
till néstkommande verksamhetsarets borjan om en styrelseledamot avgar. Tillval till
styrelsen maste ske med tva tredjedelars majoritet (2/3). Styrelsen dger ocksa ratten
att adjungera, tillfalligt eller stdndigt, den eller de medlemmar denna finner ldmpliga
for foreningens verksamhet.

8.8. Rostregler i styrelsen

Endast ordinarie ledamot har rostratt. Dar inget annat stadgats géller enkel majoritet.
Vid lika rostetal ager ordféranden utslagsrost utom vid personval da lotten skall skilja.
Personval skall ske med sluten omréstning om nagon rostberéattigad sa begar.

8.9. Om en styrelsemedlem kommer vara bortrest fran foreningens sate Goteborg
under minst fyra veckor i strack under styrelsearets aktiva del (universitetets
sommaruppehall ej inraknat) maste styrelsemedlemmen uppge detta for den 6vriga
styrelsen. Om tva tredjedelar (2/3) av de 6vriga styrelsemedlemmarna vid sluten
omrostning rostar for att vederbérande ska lamna sin styrelsepost ska sa ske. Den
aktuelle styrelsemedlemmen far ej delta i rostningen. Om styrelsemedlemmen ej
anses lamplig att behalla sin post kan styrelsen bestémma att rekrytera en ny
styrelsemedlem enligt § 8.7.

8.10 Om val av ny styrelse i Utrikespolitiska forbundet Sverige inte sammanfaller med
arsmotet sa dger styrelsen ratt att valja foreningens representant i forbundsstyrelsen.
Representanten &r dven styrelseledamot i foreningen, och ges ett mandat som
stracker sig bortom nasta ordinarie arsmaéte, fram till forbundets verksamhetsar tar
slut.

8.11. Nar en styrelseledamot lamnar sin position i styrelsen ar de skyldiga att skriva en
overlamning, vilket inkluderar:
1. En kort ssammanfattning av personliga erfarenheter av styrelseuppdraget.
2. Allmanna uppgifter och tjdnstens belastning.
3. Allinformation till e-post, webbplatser eller andra konton som tilltrddande
styrelsemedlem behdver for att utfora sitt styrelseuppdrag.
4. All kontaktinformation till nyckelpersoner och grupper samt en férklaring till hur
dessa kan vara till hjalp.
Overldmningen placeras i UF Géteborg Google Drive-mapp samt i en tryckt version i
ett bindemedel som placeras pa UF Goteborgs kontor.
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8.12 Styrelsen ansvarar for att forsdkra sig om att en kommittéansvarig eller
projektansvarig som, enligt sin arbetsbeskrivning, har ansvar for aktiviteter som
involverar barn under 18 ar eller har denna grupp som sin primara malgrupp, ldmnar in
ett o6ppnat utdrag ur belastningsregistret till ordféranden i bérjan av sitt
styrelseuppdrag.

8§ 9 Valberedning

9.1. Valarsmotet utser ett antal foreningsmedlemmar till valberedning, dock minst tva
(2) personer, vilka darmed forhindras fran att véljas i den tilltradande eller som revisor.

9.2. Infor valarsmote presenterar valberedningen en nomineringslista pa
befattningshavarna for den tilltrddande styrelsen. Valbara till styrelsen ar endast
féreningens medlemmar.

9.3. Valberedningen skall aven vara styrelsen behjalplig vid eventuella tillval till
styrelsen.

8 10 Stadgedndring och stadgetolkning

10.1. Andring av dessa stadgar ma enbart ske genom tva likalydande beslut av
ordinarie arsmote eller extra arsmote. Beslut maste bitradas av minst tva tredjedelar
(2/3) av deltagarna.

10.2. Om det rader oklarhet med hur stadgar skall tolkas, fattar styrelsen beslut i
drendet, efter horande med revisor, tills drendet kan provas av ordinarie arsmote. En
faststélld tolkning skall bifogas till de ordinarie stadgarna.

8§ 11 Revision
11.1. Revisor eller revisorsgrupp utses av valarsmotet.

11.2. Det dligger revisor att vid verksamhetsarets slut granska den avgaende styrelsens
rakenskaper och forvaltning. Revisionsberattelse ska avges vid ordinarie arsmoéte och
skall tillstéllas styrelsen samt ordférande i foregdende styrelse senast fem (5) dagar
innan detta.

11.3. Revisorn eller revisorsgruppen ager ratten att, narhelst de sa onskar, taga del av
UF:s rakenskaper, protokoll och 6vriga handlingar samt narvara vid foreningens
styrelsematen.
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8§ 12 Foreningens upplosande

12.1. Féreningen upploses av tva (2) likalydande beslut, bitrddda av tre fjardedelar (3/4)
av deltagarna pa ordinarie arsmoéte eller extra arsmote, savida inte minst tre (3)
medlemmar dnskar fortsatta foreningens verksamhet.

12.2. Forslag till upplésning skall tillsdndas medlemmarna i samband med kallelse till
ordinarie arsmote eller extra arsmote.

12.3. Aterstar vid slutligt beslut om uppldsning ndgot av foreningens tillgdngar sedan
slutreglering av alla skulder har skett, skall dessa medel tillfalla Utrikespolitiska
Forbundet Sverige och kan endast anvédndas for aterstart av nedlagd utrikespolitisk
forening i Goteborg.
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Extrainsatt Arsmote Vinter 2022

Extraordinary Annual Meeting Winter 2022

Date: 20 of January 2022

Time: 17:00

Location: Zoom meeting.
- Link: https://gu-se.zoom.us/j/7553906810

Participants: Mariam Ait Lhadj, Edward Wahlstrom, Johanna Bergstrom, Dennis Fonseca
Karlsson, Joel Rydén, Kathina Mehring, Pedro Garay Barrios, Guery Marafion, Joshua Etienne,
Gry Henriksen, Adriana Abril, Guery Maranon, Chiamaka Jibuaku, Matilder Ilander, Jacobo
Basselsen,

Dagordning for Extrainsatt Arsmote

Agenda for Extraordinary Annual Meeting

§1. Motets 6ppnande
Opening of the Extraordinary Annual Meeting. Meeting was opened at 5:10pm.

§2. Val av Métesordforande for arsmotet
Election of President for the Extraordinary Annual Meeting

The Meeting is proposed

To elect Matilda Ilander as the Meeting President
The Meeting decide

To elect Matilda Ilander as the Meeting President

§3. Val av sekreterare for arsmotet

Election of Secretary for the Extraordinary Annual Meeting

The Meeting is proposed
To elect Chiamaka Jibuaku as the Meeting Secretary
The Meeting decide

To elect Chiamaka Jibuaku as the Meeting Secretary



§4. Val av tva justerare, tillika rostriknare

Election of two adjusters, also serving as vote counters

The Meeting is proposed

To elect Dennis Fonseca Karlsson and Johanna Bergstrom as adjusters and
vote counters

The Meeting decides

To elect Dennis Fonseca Karlsson and Johanna Bergstrom as adjusters and
vote counters

§5. Godkannande av dagordning
Approval of the agenda

The meeting is proposed

To approve the Agenda
The Meeting decides

To approve/disapprove the Agenda

The meeting Agenda was approved by majority

§6. Fraga om arsmotets korrekta utlysande

Question of the Extraordinary Annual Meeting’s proper proclamation

No question was put forward

§7. Upprittande av rostliingd samt kontroll av eventuella fullmakter
Establishment of electoral register and control of any powers of attorney

The Meeting adjourned at 5:30 pm to establish an electoral register and control any
power of attorney.

The Meeting was resumed at 5:51pm

The Meeting is proposed
To approve the electoral roll of the (12 and 10 voters) attendees, who have
been registered as members in the Society of International Affairs

Gothenburg no less than 5 week on the day of the Meeting and control of any
power of attorney.

The Meeting decides
To approve the electoral roll of the (12 and 10 voters) attendees, who have



been registered as members in the Society of International Affairs
Gothenburg no less than 5 week on the day of the Meeting and control of
any power of attorney.

§8. Bekriiftande av godkinda motioner fran drsmotet i september 2021.

Affirmation of motions approved during the annual meeting in September
2021.
Motions that requires a change in the by-laws of Society of International
Affairs in Gothenburg need to be voted upon and approved on two (2)
separate Annual Meetings in order for the proposed motion to be adopted
into the by laws, of these two (2) Annual Meetings one needs to be an
original Annual Meeting. By voting for the motions below for a second time
the proposed changes will be adopted to the bylaws.
« The motions concerned in § 8.1 to § 8.4 are attached in the folder
sent out together with the announcement of this meeting.

§8.1 Possibility to exclude board members during the operational year.
During the Annual Meeting in September 2021, former President Matilda
Ilander proposed a motion and the meeting decided to approve this motion;
Possibility to exclude board members during the operational year.

COMMENTS
- Chiamaka suggested that the board member who is unavailable should be
contacted before his/her removal. Dennis also mentioned that it will not be
used incautiously but it is for the benefit of the board to avoid, board
members being overworked by the member’s tasks as seen during their
tenure. Johanna and Gry mentioned that it will help the board to function

better.

The Meeting is proposed
To approve the possibility to exclude board members during the operational
year.

The Meeting decided
To approve the possibility to exclude board members during the operational

year.

§8.2 Clarification of §8.9, exempting board members from leaving the board during
temporary stay outside of Gothenburg.
During the Annual Meeting in September 2021, former President Matilda
I[lander proposed a Motion and the meeting decided to approve this motion;
Clarification of §8.9, exempting board members from leaving the board
during temporary stay outside of Gothenburg.




The Meeting is proposed
To approve exempting board members from leaving the board during
temporary stay outside of Gothenburg.

The Meeting decided
To approve with 8 votes to exempt board members from leaving the board
during temporary stay outside of Gothenburg.

COMMENTS

- Chiamaka asked if the decision is based on the fact that the covid 19
allowed remote work or just for the time. Matilda said is to allow board
members work with the board if they want to even if they are outside
Gothenburg

§8.3 Changing the duration of the membership to one year.
During the Annual Meeting in September 2021, former Vice President
Dennis proposed a Motion and the meeting decided to approve this motion;
Changing the duration of the membership to one year.

COMMENTS - No comment

The Meeting is proposed
To approve the motion; Changing the duration of the membership to one
year.

The Meeting decided
To approve with 8 votes Changing the duration of the membership to one
year.

§8.4 Addition to § 11, appointment of financial auditor.
During the Annual Meeting in September 2021, former Vice President
Dennis proposed a Motion and the meeting decided to approve this motion;
Addition to § 11, appointment of financial auditor.

COMMENTS - No comment

The Meeting is proposed
To approve Addition to § 11, appointment of financial auditor.
The Meeting decided

To approve Addition to § 11, appointment of financial auditor.



We went for 10 minutes break. Meeting is reopened at 6:36pm

§9.Val av ny styrelse, valberedning och revisor for verksamhetsar 2021/22
Election of additional board members and auditor for operational year
2021722

9.1 Val av Ordforande
Election of President

- Joshua Etienne nominated himself for the position of the president. Joshua
was elected as the new president for UFG with 9 votes.

9.2 Val av Vice Ordforande
Election of Vice President

- Edward Wahlstrom nominated himself for the position of the Vice
president, Edward was elected as the new vice president with 7 votes.

9.3 Val av Ansvarig for Foreldsningskommittéen
Election of Head of Lecture Committee
- Sofia El-Zein submitted application for the position of the Head of Lecture
committee. She was not in the meeting. Jacobo Basselsen, vouched on her
behalf that she is fit for the job as she has shown strong commitment and
engagement to the activities of the lecture committee.
Johanna Bergstrom, also recommended her for the job as well.
Sophia El-Zein was confirmed as one of the head of the lecture committee
with 10 votes

- Joel Ryden was nominated as one of the head of the lecture committee.

Jacobo and Pedro recommended Joel for the job. Gry also mentioned that
Joel has been engaging in the lecture as well and she thinks she is good
for the job. Matilda also said that she has worked with Joel in the previous
board where he worked as the treasurer, and she feels that he is a good fit
for the job.
- Joel Rydén, was confirmed as one of the head of lecture committee with

10 votes.

9.5 Val av Ansvarig for Sociala kommittéen
Election of Head of Social Committee
- No nominee for the head of social committee
9.6 Val av UF Ungdomsambassador
Election of UF Youth Ambassador
- No nominee for the UF Youth Ambassador



Electoral roll is adjusted to 12 voters. Anahita joined the meeting

9.7 Val av Ansvarig for PR-kommittéen

Election of Head of PR Committee

- Guery Maranon was nominated for the Head of PR Committee. Jacobo
recommended him for the job and mentioned that he is impressed by his
presentation. Johanna recommended him for the job as he has been part of
the Utblick committee and he has been helpful at Utblick. Johanna thinks
he will do well in the job.

- Guery Maranon was confirmed as the Head of the PR committee with 12
votes

9.8 Val av Lekmannarevisor
Election of Auditor
- No nomination for the position of the Auditor. Election is tabled to a later
date

Elcectoral roll has been adjusted to 11, Gry left the meeting

9.9 Val av Vice Chefredaktor Utblick
Election of Deputy Editor-in-Chief of Utblick
- Adriana Abril was nominated for the position of the Deputy Editor
inChief of Utblick.

- Johanna recommended Adriana for the position; she thinks she can bring

fresh ideas to the Utblick activities. Anahita thinks she has a great
presentation and has good experience that will be applied to Utblick’s

work.

Electoral roll is adjusted to 10 voters. Joel left the meeting at 8:08 pm. - Adriana Abril was
confirmed as the new Deputy Editor in chief of Utblick with 7 votes.

Chiamaka mentioned that she will be resigning as the secretary for the board. The
secretary position will be advertised in the upcoming weeks.

Electoral roll is adjusted to 9 voters. Kathina left the meeting
§10. Election of new President and Vice President as legal signatory

Val av nya ordféranden och vice president som firmatecknare

- The new president (Joshua Etienne) and Vice president ( Edward
Wabhlstrom), have been elected as the legal signatory for the UF
Gothenburg with 7 votes.

§11 Motets avslutande



Adjourning of the meeting
- The meeting is adjourned at 8:16 pm.

Meeting President Chiamaka Jibuaku , Secretary

Dennis Fonseca Karlsson, Adjuster Johanna Bergstrom, Adjuster
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OPERATIONAL YEAR 2021/2022

The Society of International Affairs in Gothenburg shall during the operational year of
2022/2023 strive to be one of Gothenburg’s main forums for debate and discussion on issues
relating to international affairs.

The board carries the responsibility for continuing with the association’s core activities,
including regular events such as lectures, movie screenings, study trips when national and
international restrictions allow for it, promote the association on the University of
Gothenburg and on high schools in the Gothenburg greater city area, podcast interviews,
lectures, publishing the UTBLICK magazine, MUN simulations and Social events. The
board shall also aspire to expand the association’s range of activities by inventing new
concepts, and should look for inspiration in recaps from previous operational years and also
other student and non-student organizations. The board shall work to recruit active members
below the age of 26 that are part of the University of Gothenburg to work with the
committees of the society.

The board is responsible for ensuring that the association’s activities are in line with
principles of democracy, human rights and non-discrimination. The lectures shall encompass
a wide array of topics, and shall deal with issues that receive a lot of public attention, and
shed light upon issues that do not. The board shall also do its best to maintain a balance
between the number of male and female lecturers, and shall invite speakers based both in
Sweden and abroad as far as the budget permits, as well as holding lectures in person and if
needed digitally. The board strives to hold the events in English since there is a variety of
members from abroad.

UTBLICK

During the operational year of 2020, the board made a decision to only publish 2 physical
issues of Utblick as well as reducing the number of copies made. This decision was based on
both a financial and environmental outlook and it was unanimously decided upon. This has
continued over the operational year of 2022/2023. Instead of the previous 4 physical issues,
Utblick will continue to focus more on several articles being published a month on their
website. The articles that perform the best on the website will have the chance to be
published in the physical issues of Utblick. This format saves money, leaves less of a
footprint on the environment and encourages people to write articles for Utblick.
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Furthermore, the committee will expand and include interviews as well as news-related
stories and quick facts to be more up to date with what is happening around the world. This is
a great step forward in developing Utblick and making it more of a prominent platform for
young people to express their thoughts on different issues. The board shall also keep a close
relation with the coordinators, lecture committee and podcast for the best possible outcome as
well as following the guidelines of Utrikespolitiska foreningen.

MEMBERS

The board is responsible for encouraging the members of the association to get involved in
the committees of the association and the events of UF. The board shall actively strive to
have at least 60% of our members be under 26 years of age seeing as this a criterion for being
considered a youth association by MUCF, a governmental agency and one of our main
financiers. A big priority will be getting more active members from the University of
Gothenburg.

To reach these goals, the board should actively work towards attracting students at the
University of Gothenburg and continue to work on the Membership Recruitment Strategy.
To get UF Gothenburg back on track with membership recruitment and returning the
presence at campus should be a top priority.

EXTERNAL RELATIONS

The board shall maintain good relations with all the association’s external partners, and shall
also uphold its reputation as politically neutral. The board shall also strive to expand its
contacts and have more cooperation with different external parties. However, it is very
important that the board is conducting collaborations with organizations that uphold and can
follow § 2.3 “ UF’s basic values are founded on a firm belief in the idea of democracy,
human rights and the equal worth of all persons.” in the UF Gothenburg bylaws.

ECONOMY

The mode of operation of the association and its activities shall be characterized by
long-term thinking. Also, long-term thinking shall permeate the management of the

Utrikespolitiska Foreningen Goteborg
Gotabergsgatan 17

411 34 Goteborg

www.ufgbg.se



\‘ \SKgq i
o\' .‘\\‘“ "’Ilo.

n
®

Utrikespolitiska
foreningen

\L[/77%

<\

RI\KEg
YW
ONIN2

4y,

association’s economy by the board of UF Gothenburg. The board is responsible for
making proper grant applications that meet the demands of the funders, as well as

keeping themselves informed if the demands are changed. This especially regards
information about potential changes in the percentage threshold for being considered

a youth association by Myndigheten f6r ungdom- och civilsamhéllesfrdgor (MUCF). As for
the short-term goals, the board shall strive to find funders that can provide grants for certain
projects and events if further funding is needed.

COMMUNICATION

The board shall work to inform about its activities to the members of the association.

This is done among other things by actively updating the website, putting up posters as well
as through social media. The board shall also work to engage new members and spread
awareness about the association to students as well as other groups. Especially at the start of
new semesters, UF Gothenburg shall try to reach out to new students through arranging kick-
off/mingles, information tables as well as class visits.

The board shall provide marketing material such as posters, merchandise and, if sufficient
information is available in time, flyers. Effective marketing is paramount to the outreach of
the association, and is therefore an integral part of a successful operational year. As increased
funding to online advertisement has proven an effective measure for garnering attention and
attendance to our activities, the board should strive to allocate resources towards effective
marketing online. Announcements and marketing online should also be done in a timely
fashion in order to increase the reach of the activities.

UTRIKESPOLITISKA FORBUNDET SVERIGE (UFS)

Throughout the year the board of UF Gothenburg should work to maintain the well-
established relations to Utrikespolitiska Forbundet Sverige (UFS). UF Gothenburg shall be
active in the activities of UFS. Knowledge about the structure within UFS is vital in order to
make well-informed decisions that won’t jeopardize the relation between UF Gothenburg and
UFS. The board shall keep itself updated about the ongoing discussions within the national
association, especially those regarding the management of the economy and how this can be
improved in the national association.
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The board of UF Gothenburg shall promote a line that certifies that the revenues of the
national association are secured in the long-run. The board shall also do its utmost to promote
sound spending within the UFS.

If there are enough funds, the board of UF Gothenburg should to the largest extent possible
participate in the events arranged by UFS to discuss activities, gain perspectives from others,
as well as creating closer relations with other associations.
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§ 4.11 Personval
Kérstyrelsemote 3
2022/23, 22-10-12

Forfattare: Karl Nilsson
Datum 2022-09-09

§ 4.11 Personval

Under KS 2 skedde ett personval som jag stdller mig frégande till.

Enligt véra stadgar §3:15:
"Personval avgors alltid med sluten omrdstning om inte fullmdéktige enhdlligt beslutar
annat.[..]".

Vidare férvéintas vi tillika véra medlemmar agera efter §2:3:
"Varje medlem &r skyldig att rétta sig efter denna stadga, Géta studentkdrs vérdegrund,
policys, regler och beslut fattade av fullmdktige, karstyrelsen eller sektionsstyrelse.”

| vér vérdegrund finner vi fem olika pelare:
Jamlikhet, Respekt, Oppenhet, Tillit, Solidaritet

Ytterligare bakgrund vilar pd specifikt pelarna respekt och éppenhet.

Respekt:

“Som en demokratisk organisation dér alla ses som jaémlika, behandlar vi alla med
respekt. Vi férvéntar oss att métas med detsamma. Vi respekterar och féljer svensk lag och
Goteborgs universitets bestémmelser (éven fast vi i vissa fall vill éndra dessa).”

Oppenhet:

"Vi skapar métesplatser for dialog och ér éppna och inkluderade fér alla studenter. Vi
uppmuntrar nya idéer och samarbeten och vélkomnar nya engagerade medlemmar som
en tillgéng. Organisationens beslut och arbete ska vara transparenta fér medlemmar och
aktiva.”

Enligt §2:6:

"En medlem som bryter mot § 2:3 eller motarbetar kdrens syfte kan sténgas av L)

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar



§ 4.11 Personval
Kérstyrelsemote 3
2022/23, 22-10-12

Fost och frimst sd ser jag ett stort problem kring véra personval dér de gérs med alldeles
for lite bakgrund kring personen i fréga. Detta dr speciellt ett problem nar det kommer till
erként problematiska personer som vii allra hégsta grad behdver den éppenhet som vér
vardegrund féresprékar. Hur ska vi annars kunna ta ett vélgrundat beslut?

Lika viktigt &@r att vi ocksé granskar personerna som ér tilltéinkta vérra fértroendevalda
poster innan de vdljs in. Denna granskning, speciellt om vi har en person som erkdnts som
problematisk, &r oerhért viktig for att vi ska kunna arbeta efter vér egen stadga. Vér
legitimitet som kdrstyrelse ar blott ett skmt om vi inte gér denna granskning innan vi tar
véra beslut.

Tilldggas kan att vi inte bor lita enbart pé en person i vér kérstyrelse och pé& hens
beddmningsféormdéga — varfér ér vi annars en styrelse? Allt handlar om att vi har en rést var
och det ska vi vara ytterst rédda om. Att lita pé en eller tvé person(er)s bedémning
likstdller jag med att Idgga sin rést och samtidigt bryta mot sitt fértroendeuppdrag. Detta
har att géra med vér vérdegrund kring 6ppenhet.

Om vi inte féljer den &r vi inte Gota studentkdr. Vért jobb ar att vara Géta studentkérr.

Slutligen staller jag mig ocksé synnerligt frédgande till personens Iémplighet i en
organisation som Goéta studentkdr med avseende pd det beteende personen visade i
Lingsalen nér han blev invald. Detta har framfér allt att géra med vér vérdegrund kring
respekt och kan personen i fréiga inte respektera oss som kdrstyrelse har jag valdigt lite
fortroende for att personen kommer respektera vara medlemmar. Det dr direkt skadligt
mot vér organisation att ha en sddan person i ett fértroendeuppdrag.

Stina Arketeg har uttryckt sitt stdd till forslaget, och ville att detta skulle framféras i
handlingen/underlaget/infér beslutsfattandet.

Férslag till beslut:
att entlediga Erik Liberg fréin utbildningsvetenskapliga sektionens styrelse.

Adress Kontakt Digitalt
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§ 4.12 Mottagare av ersattning for kérstyrelseledaméter i GU:s universitetsorgan
Kérstyrelsemoéte 3
2022/23, 22-10-12

Forfattare: Karl Nilsson
Datum 2022-10-03

§ 4.12 Mottagare av ersdattning for
karstyrelseledamoteri GU:s
universitetsorgan

Goéteborgs Universitet betalar som bekant ut erséttning till alla studentrepresentanter av
olika organ. Att kérstyrelseledaméter inte fér ta del av denna erséttning personligen ér
négot vi stdller oss frégande kring. Det finns inget som hindrar néigon i kérstyrelsen att ta
pd sig studentrepresentantsuppdrag som ger ersattning och att dela pé& den monetdra
ersattningen detta medfér ér som att leva pd bidrag pé en kollega.

Darfor foreslér vi kérstyrelsen att skicka proposition till FUM fér att éndra tidigare tagna
beslut om gemensam ersattning kring universitetsorgan till individuell ersattning. Den tid
man spenderar har stort vérde hos de studenter man representerar, néigot man som
representant absolut boér fé& ersattning for.

Stina Arketeg har uttryckt sitt stdd till forslaget, och ville att detta skulle framféras i
handlingen/underlaget/infér beslutsfattandet.

Férslag till beslut:
att uppdraga fullmaktige besluta att all ersattning frén Goteborgs Universitets
universitetsorgan tillfaller den ledamot i Géta studentkdr som sitter i respektive organ

Ny

O

individuellt.
Adress Kontakt Digitalt
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1. Purpose

The purpose of this document is to set a framework for the understanding of digital evidence quality. Additionally it explains how the Scrive e-signed documents relate to such framework.

2. What is quality digital evidence?

Evidence collection is a security measure that the parties signing an agreement or another type of document, use to protect themselves in the event of a future dispute. The evidence can serve the purpose of clarifying the circumstances of the signing event; what was signed, how it was signed and who the signatories were. The value of quality evidence cannot be overstated, as it can be the difference between winning and losing in the event of a dispute.

We have studied several evidence container technologies such as the signed paper document, the printed facsimile and the recorded voice to understand how to generate quality evidence in a digital environment. We found that there has been good reason to perceive the signed paper document as the gold standard for evidence quality; it has several inherent qualities that are not easily transferable into digital formats. In fact we found that new technologies have been introduced at the cost of significant loss in quality of evidence; crucial information is left out of such digital evidence containers and as a result the usefulness of such evidence is highly dependent on third parties. This section explores the key characteristics of the signed paper document as compared to digital evidence container formats with the purpose of exploring what is required to reproduce, or improve, the evidence characteristics of the signed paper document.

2.1 Integrity

To prove that evidence is legitimate it is important to be able to show that it has not been tampered with.

As outlined in the table below, integrity is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The integrity of a digital evidence container is highly dependent on the design of the system that produces it.

Question to ask:

How to emulate the integrity properties of the signed paper document in a digital evidence container?

				Signed paper document

		Digital evidence container



		Integrity

Can the evidence container be altered after its creation?

		A signed paper document is rarely questioned as evidence, unless there is good reason to believe otherwise. The reason being, that paper is by nature an immutable format; once signed it is difficult to manipulate the available evidence (typically paper mass, ink and fingerprints) without leaving traces of such manipulation. Thus a signed paper document is a durable “snapshot” of reality at the time that the document was signed.

		Digital evidence such as a PDF or an audio file, is by nature mutable. It is easy to alter digital evidence without leaving traces of manipulation.





2.2 Accessibility

To be able to make use of evidence it is key that it is as accessible as possible, meaning that all aspects of the evidence can be understood with a minimum amount of specialised expertise and tools.

As outlined in the table below, accessibility is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The accessibility of a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask:

How to make a digital evidence container as accessible as a signed paper document?

				Signed paper document

		Digital evidence container



		Tools

What tools are required to display the evidence?

		All graphical elements (i.e. text and pictures) are visible to the naked eye, thus additional tools are never required for the interpretation thereof.

		All graphical elements are hidden to the naked eye, thus additional tools (machines and software) are always required for the interpretation thereof.

Additionally, different tools display the graphical elements in different ways so it is not given that all graphical elements in the file will be accessible to the naked eye or that it will be presented in the intended way.

Or even worse, to skew the balance of power and create an information advantage to one or several of the signatories, the intended way to display the graphical elements might be to hide them to make them difficult to find unless you know what tool to use and/or where to look for the graphical elements.



		Cost

How costly can it be to access the evidence?

		For the evidence that is harder to access such as fingerprints and the age of the ink, there are societal functions for the sole purpose of extracting that evidence.

		For the digital evidence that is harder to access, special resources not available to anyone such as special tools, expertise and research skills, might be required to extract all evidence.



		Comprehensibility

How Is the evidence format understood?

		As a standard format all aspects thereof are common knowledge, readily available to anyone interested.

		There is no one standard for digital evidence, therefore the format and available documentation for the interpretation thereof, is highly dependent on the design of the system that generated the evidence.





2.3 Evidence of intent

Contract law worldwide states that an offer and acceptance are elements required for the formation of a legally binding contract: the expression of an offer to contract on certain terms by one person (the “offeror”) to another person (the “offeree”), and an indication by the offeree of its acceptance of those terms. The other elements traditionally required for a legally binding contract are (i) consideration and (ii) an intention to create legal relations. Thus, intent is a key component in making a contract legally binding.

As outlined in the table below, evidence of intent is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of intent in a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask:

How to produce evidence of the intent to sign in a digital signing environment and how to match that intent with a specific document?

				Signed paper document

		Digital evidence container



		Output

Is the final output the same as what is viewed at the time of signing?

		The signing environment (the paper document) is the same as the final output (the signed paper document).

		The digital signing environment is not the same as the final output. i.e. the displayed information is not the same as the digital evidence produced by the system after signing.



		Comprehensibility

Is the signing environment easily comprehensible to the signatory? 

		To sign a paper document is a standardised ritual to form a binding agreement. Therefore it is reasonable to maintain that any adult of age would understand their actions and that intent can be assumed.

		There are no standards for signing in a digital environment, the signing environments are subject to human creativity and the same signing environment may change from time to time, intentionally or unintentionally. Therefore it is not possible to assume that the signing environment made it immediately clear to the signatory that it was participating in the formation of a legally binding contract, thus intent can never be assumed.





Let us illustrate the potential consequences of weak evidence of intent in a digital signing environment with an example:

Two parties go to court over a contract signed in a digital signing environment. One of the parties claims that it didn’t sign a contract. Instead it claims that it was displayed with a) an interesting drawing of a blue elephant, b) a question if it would like to see an equally interesting pink sheep, and c) a button to proceed to view the pink sheep. Then the party selected to proceed by clicking the button to see the pink sheep, viewed the pink sheep and went to bed. There was no intent to sign a contract; there was only intent to view a pink sheep.

2.4 Evidence of identity

To be able to prove the identity of a signatory, the strength and accessibility of such evidence is key.

As outlined in the table below, evidence of identity is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of identity in a digital evidence container is highly dependent on the design of the software that produces it. On the other hand the signed paper document have inherent limitations to the type of evidence that can be included and the accessibility of such evidence, digital evidence containers don’t have such limitations to possibilities and accessibility and any type of digital evidence can be included and made easily accessible.

Question to ask:

How should the evidence of identity of the signing parties be captured and included into the evidence container?

				Signed paper document

		Digital evidence container



		Saving:

Is the evidence captured and included?

		Evidence of identity of the signing parties will automatically be captured and included into the document. The signatures can be used for graphological analysis, and fingerprints and other biometric materials from the signing parties can be used to authenticate the signatories.

		Evidence of identity of the signing parties will not be automatically captured and included into the document unless a) the software has been designed to do so, and b) the user of the software configures the software to do so.



		Formats:

In what formats can evidence be captured and included?

		There are limited possibilities to include evidence of identity other than the given; the signature, fingerprints and other biometric materials.

		New technology enables virtually unlimited possibilities to capture and include different types of evidence of identity such as audio, video, pictures and much more.



		Accessibility:

How accessible is the evidence?

		The evidence of identity is not easily accessible as it is costly and time consuming to request analysis of signatures, fingerprints and other biometric materials.

		The evidence of identity can be made easily accessible so that the usefulness thereof can be free and immediate to anyone.





2.5 Evidence of time

To be able to prove the time of a signature it is key to have exact evidence of time and that such evidence can be trusted to be accurate.

As outlined in the table below, trustworthy evidence of time is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of time in a digital evidence container is highly dependent on the design of the software that produces it. On the other hand the signed paper document have inherent limitations to the exactness of the evidence of time that can be included and the accessibility of such evidence, digital evidence containers don’t have such limitations to exactness and accessibility and very precise evidence of time can be included and made easily accessible.

Question to ask:

How to make sure that the evidence of time can be trusted to be correct?

				Signed paper document

		Digital evidence container



		Trust

Can the time be trusted? 

		The time of the event can be trusted as it can be found in the ink and there is a strong scientific foundation for the technique for chemical age determination.

		The time of the event is not automatically to be trusted because it is reported by a machine whose time settings cannot automatically be guaranteed to be correct.



		Exactness

How exact can the time be?

		The signed paper document offers limited possibilities to capture exact evidence of time. It is typically done manually through writing the date of when the signature was applied to the document. Additionally it is possible to analyse the time of the signature by chemical age determination of the applied ink. Neither of those methods provides exact evidence of time. Typically the manually applied time is only the day of the signature and the chemical age determination is even less exact.

		Digital evidence containers offer extensive possibilities to capture exact evidence of time and the evidence of time can be made to be very exact down to milliseconds, microseconds or even more exact.



		Accessibility

How accessible is the evidence?

		The evidence of time is not easily accessible as it is costly and time consuming to request analysis of signatures, fingerprints and other biometric materials.

		The evidence of time can be made easily accessible so that the usefulness thereof can be free and immediate to anyone.





2.6 Event history

To be able to prove a signature, events related to the actual signing event can be useful to strengthen the case.

As outlined in the table below, trustworthy evidence of time is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of time in a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask: 

How much event information should be collected and what should be included in the evidence container?

				Signed paper document

		Digital evidence container



		Ease of saving

How easy is it to capture and include related evidence?

		Collection and inclusion of related evidence has to be done manually which is costly. Therefore it is less likely that the signatories will collect and include extra evidence as a preemptive measure.

		Collection and inclusion of related evidence can be done automatically which is cheap. Therefore it can be reasonable to with take preemptive measures to collect and include extra evidence automatically through the system generating the evidence container.





2.7 Control

As seen in the previous sections, evidence is composed of many different evidence features such as integrity, accessibility, intent, identity, time and events (the “Evidence Features”). The Evidence Features may be captured in the same evidence container or distributed across multiple evidence containers, within or outside of the signatory’s direct control, such as but not limited to documents, databases or human memory. Optimally, as much as possible of the Evidence Features should be concentrated into evidence containers under the signatory’s direct control because a) the third party can cease to exist and as a result the evidence may be destroyed, b) the third party’s systems and/or administration may change and affect the accessibility of the evidence for the signatory, c) the third party’s incentives as an agent to protect the integrity of the evidence may not be, or stop being, aligned with the signatory’s incentives as a principal and thus increasing the risk of evidence loss or the risk of tampering that may affect the evidence quality or d) any combination of the aforementioned scenarios.

As outlined in the table below, control is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The control of a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask:

How to design a digital evidence container to include as much evidence as possible under the signatory’s direct control and independent from third parties?

				Signed paper document

		Digital evidence container



		Independence

How many of the Evidence Features are dependent on third parties to be useful?

		The paper naturally includes all Evidence Features.

		The digital evidence container must be designed specifically to include the Evidence Features, otherwise the Evidence Features will be left outside the direct control of the signatory.





3. Scrive’s solution

3.1 Introduction

We have now analysed the evidence quality characteristics of the signed paper document versus digital evidence containers. This section describes the Evidence Package and how it has been designed in relation to the evidence quality characteristics. Our goal has been to reproduce the evidence qualities of the signed paper document, the long-standing gold standard for evidence containers, while at the same time add new qualities enabled by new technology. The end result is an evidence container not only imitating the most important features of the signed paper document but also with qualities superior to the signed paper document.

As explained in the introduction section to this Evidence Documentation, Scrive eSign is designed to a) enable its users to define workflows for signing electronically, b) execute the e-signing workflow, c) record the evidence and d) once all signatories have signed, use the recorded evidence to produce the Evidence Package. Thus, the Evidence Package is the end result of all these four steps in Scrive eSign and to be able to understand the Evidence Package, it is important to understand each of these four steps. This section explains the four steps in Scrive eSign required for producing the Evidence Package.

3.2 Summary

The Evidence Package addresses the questions in the section “How to create quality evidence?” in the following ways:

		Topic

		Question

		Evidence Package



		Integrity

		How to emulate the immutability of the signed paper document in a digital evidence container?

		Scrive eSign seals the Evidence Package with a digital signature (see step 10 in the Service Description). Depending on which sealing method was chosen, one of two things is applicable. With Keyless Signature Infrastructure based digital signature: Within one (1) month and five (5) days Scrive eSign seals the Evidence Package with a Keyless Digital Signature (see step 11 in the Service Description) which can be used to verify the document’s integrity mathematically with the help of the Digital Signature Documentation (see step 9  in the Service Description). With PAdES digital signature: Protects the document with a tamper-evident seal and makes Long Term Validation (LTV) of the seal possible.



		Accessibility

		How to make a digital evidence container as accessible as a signed paper document?

		Scrive eSign append the Verification Page to the Signing PDF containing a brief documentation (see step 2  in the Service Description), append this Evidence Quality Framework (see step 4 in the Service Description) and append the full Service Description (see step 5  in the Service Description) these documents together explain the Evidence Package and, except from a few exceptions, eliminate the need for further expertise or resources.



		Evidence of Intent

		How to produce evidence of the intent to sign in a digital signing environment and how to match that intent with a specific document?

		Scrive eSign makes a screenshot of the confirmation in the signing environment of the Signatory, after the Signatory has signed and includes this screenshot into the Evidence of Intent (see step 8 in the Service Description). Behind the confirmation the document is visible to make it possible to match the intent with the document.



		Evidence of Identity

		How should the evidence of identity of the signing parties be captured and included into the evidence container? 

		Scrive eSign performs meticulous data collection in the Transaction Logs and then selected identity data is printed into the Verification Page (see step 6 in the Service Description) and all identity data is included into the Evidence Log (see step 4 in the Service Description).



		Evidence of time

		How to make sure that the evidence of time can be trusted to be correct?

		Scrive eSign collects time of events and Clock Error Samples into the Transaction Logs. These Clock Error Sample data are computed into useful numbers that can be used to mathematically calculate the likelihood of time deviation from the registered time.  Everything is included into the Evidence Log (see step 6 in the Service Description) and the Evidence if Time (see step 7 in the Service Description). Additionally the digital signature with which the document is sealed (see step 10 in the Service Description) includes a strong timestamp that can be used as an additional source of evidence of time.



		Event history

		How much event information to collect and what to include in the evidence container?

		Scrive eSign collects as much information as possible into the Transaction Logs and include all collected information into the Evidence Log (see step 6 in the Service Description).



		Control

		How to design a digital evidence container to include as much evidence as possible under the signatory’s direct control and independent from third parties?

		Scrive eSign goes to great lengths to collect and include as much evidence material as possible into one single evidence container, the Evidence Package. The Evidence Package include all Evidence Features of a signed paper document and more thereto.





4. Benchmarking the evidence quality of the Evidence Package

Based on the criteria as set forth in section 2 (What is quality digital evidence?), it can reasonably be argued that the Transaction Logs together with the measures in step 1-11 to produce the Evidence Package, to generate a digital evidence container of highest quality. Lets see how, in our opinion, the Evidence Package fare in comparison to the signed paper document when applying the framework as set forth in section 2.

		Main criteria

		Subcriteria

		Signed paper document

		Evidence Package



		Integrity

		Mutability

How mutable is the evidence container?

		Not mutable.

		Not mutable after applying the Digital Signature, in the sense that any alteration can be detected. In the event of a leak of the private key that Guardtime maintains, forged evidence containers would be detected if the Keyless Digital Signature has been applied. For PKI sealing, in the event of a leak of our private key for the PAdES digital signature, our certificate will be revoked. In that case, even if that certificate is revoked, the digital signature will still be able to show that at the time of sealing the certificate was not revoked and thus the digital signature (seal) is still valid.



		Accessibility

		Tools

What tools are required to display the evidence?

		No tools required.

		The Evidence Package is produced in standard PDF format and thus all parts of the Evidence Package is accessible through standard PDF readers where attachments are displayed. Adobe Reader is one example of such PDF reader.



				Cost

How costly can it be to access the evidence?

		The cost depends from country to country on the societal functions of the society and what they charge for document analysis.

		All evidence is made easily accessible and at no cost. The only evidence that requires any level of expertise is a) the technical expertise required to apply the Digital Signature Documentation to prove the Evidence Package’s integrity and timestamp mathematically and b) the statistical expertise to apply the time measurements to the statistical model to prove the exact time of an event.The need for case a is expected to be extremely rare and the statistical expertise in case b is common knowledge and easy to come by.



				Comprehensibility

How Is the evidence format understood?

		It is common knowledge available to anyone.

		The Evidence Documentation includes all explanations necessary.



		Evidence of Intent

		Output

Is the final output the same as what is viewed at the time of signing?

		Yes. Always.

		No. Never for digital evidence containers. The screenshot included in the Evidence of Intent which include a picture of the signed document in the background is intended to strengthen the evidence that what was viewed in Scrive eSign was the same as the output. The solution is not terminal though as this does not guarantee that the document was exactly the same in all parts.



				Comprehensibility

Is the signing environment comprehensible to the Signatory?

		Yes. Always for any mentally capable adult.

		Yes. The screenshot of the confirmation message after signing, that is included in the Evidence of Intent, is evidence that the Signatory understood that they were taking part in a e-signing workflow.



		Evidence of Identity

		Saving

Is the evidence captured and included?

		Yes. Unless the party wears gloves or for other reason manages to avoid direct physical contact with the paper.

		Yes. All information collected during the e-signing workflow is collected in the Transaction Logs and included in the Evidence Log upon producing the Evidence Package, including any evidence of identity.



				Formats

In what formats can evidence be captured and included?

		Limited possibilities.

		Unlimited possibilities.



				Accessibility

How accessible is the evidence?

		Not very accessible. Costly and/or time consuming to request analysis of signatures, fingerprints and other biometric materials.

		All evidence of identity is included in plain text in the Evidence Log or as easily accessible attachments to the document if requested in other format, such as photo for example.



		Evidence of time

		Trust

Can the time measurement be trusted?

		Yes.

		Yes. UTC time stamps plus deviation are time intervals guaranteed to be traceable to  reference time. Additionally the digital signature with which the document is sealed contains a time stamp which can be verified mathematically using only public information. 



				Exactness

How exact can the time measurement be?

		Not very exact. The standard precision is per day. Chemical age determination is even less exact.

		It can be very exact. The time is measured with microsecond resolution.



				Accessibility

How accessible is the evidence?

		Not very accessible. Costly and/or time consuming to request analysis of signatures, fingerprints and other biometric materials.

		Very accessible. All evidence of time is included in plain text in the Evidence Log.



		Event history

		Ease of saving

How easy is it to capture and include related evidence?

		Not very easy. Manual labor is required. Therefore likely to happen to a minimal extent.

		Effortless. Scrive eSign automatically collects and includes plenty of evidence in the Transaction Logs and prints all that evidence into the Evidence Log.



		Control

		Independence

How many of the Evidence Features are dependent on third parties to be useful?

		None. The signed paper document is a self contained evidence container format.

		None. The Evidence Package is a self contained evidence container format.
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1. Definitions

“Attachments” means attachments to the Main Document provided by the Author or Signatories.

“Author” means the person(s) that configure the Workflow Settings.

“Clock Error Samples” means the term as defined in the Attachment Evidence of Time.

“Delivery Method” means the method to deliver the invitation to participate in a Workflow Session.

“Design View” means the administrative user interface of Scrive eSign for the purpose of configuring the Workflow Settings.

“Evidence Attachments” means the attachments with additional evidence inserted into the Final PDF as explained in section 8, the attachments are Evidence Quality of Scrive E-Signed Documents, Service Description, Evidence Quality Framework, Evidence Log, Evidence of Intent, Evidence of Time and Digital Signature Documentation.

“Evidence Material” means the Final PDF including the inserted Evidence Attachments. 

“Evidence Package” means the Evidence Material sealed with a digital signature.

“Field Data” means data associated with text fields, checkboxes, radio buttons and signature boxes in the Main Document.

“Final PDF” means the final Main Document after all Signatories have signed, including Field Data rendered with the placements defined by the Author in the Workflow Settings.

“Initiator” means the person that initiates Workflow Execution.

“Initiated Workflow” means a set of Workflow Settings where Workflow Execution has been initiated.

“Integrated System” means a system that communicates with Scrive eSign via the Scrive API.

“Main Document” means the document that is displayed in the Design View and Sign View and is possible to edit with Field Data.

“Party” or “Parties” means persons participating in the Workflow Execution.

“Role” means the Role of a Party during a Workflow Session.

“Scrive API” means the application programming interface of Scrive eSign.

“Sign Material” means the material being reviewed, signed and completed by the Parties during Workflow Execution, including a) the Main Document, b) Attachments and c) Field Data.

“Sign View” means the graphic user interface in Scrive eSign’s web based interface, for the Parties to review and for Signatories to sign the Sign Material.

“Signatory” means a person that has been defined to sign the Sign Material in the Sign View during a Session.

“Signature Confirmation Section” is the final section where the Signatory is asked if they are sure that they wish to sign the document.

“Signature Drawing Modal” is the modal where the Signatory is asked to draw or type their signature.

“Template Workflow” means Workflow Settings saved by an Author for later reuse. “Transaction Logs” means database logs in Scrive eSign, including records of the Signatories activities in Scrive eSign.

“User” is a person or a group of persons with an account in Scrive eSign which is linking to a verified email address.

“Viewer” means a person that has been defined to only have access to view the Sign Material in the Workflow Session.

“Workflow Execution” means when Scrive eSign guides the Parties through Workflow Sessions as configured in the Workflow Settings.

“Workflow Session” means a set of activities defined for a Party to execute the assigned Role. A Party can be assigned multiple Workflow Sessions.

“Workflow Settings” means any combination of settings in section 3 defining how the Parties can interact with the Sign Material during Workflow Execution.

2. Purpose 

The purpose of this document is to explain how Scrive eSign worked at any given point in time to facilitate the full understanding of the process that generated the final Evidence Package. Each time Scrive eSign is updated with new features this document is also updated. The scope of the document is to describe the Scrive eSign system in full. Because it is possible to initiate Workflow Execution via API it is possible that parts of the e-signing workflow have happened outside of Scrive eSign. Because Scrive can only document features that are within our control, parts of a workflow may have happened outside the scope of this document.

3. Design the workflow (Author)

Workflow Settings are defined in the Design View by the Author. The features for designing the Workflow Settings are clustered in the Design View in three main sections. We describe the features in these sections according to the structure in the Design View.

3.1 Add Parties

3.1.1 Simple Workflow Session

Add a Workflow Session and add information about the Party participating in the Workflow Session. You can add an infinite number of Workflow Sessions. The minimum amount of Workflow Sessions is one.

3.1.2 Mass-signing Workflow Session

To replicate a Template Process multiple times with many separate Parties it is practicable to add the Parties in bulk. This feature enables adding a list of Parties to a Workflow Session as a CSV file. When initiating the process Scrive eSign will automatically replicate the process for every row in the CSV file and include the Party information of that row to that Workflow Session.

3.1.3 Invitation order

Select in what order the Parties shall receive the invitation to participate. Parties can receive the invitation in parallel, in sequence, or a combination of these.

3.1.4 Role

Define if the Party should be Signatory or Viewer.

3.1.5 Invitation method

Select how the Party shall receive the invitation to participate in the Workflow Session. The delivery methods available are a) email, b) SMS, c) email and SMS and d) in-person delivery or e) API.

		Email

		An email invitation is sent including a link to the Sign View.



		SMS

		An SMS is sent including a link to the Sign View.



		Email and SMS

		Both email and SMS delivery as described above.



		In-person

		No invitation is sent. The Initiator can give the Party access to the Sign View, by personally presenting it on a device selected by Initiator.



		API

		No invitation is sent. The Initiator can select to give access to the Sign View by sharing the URL or an Author can set up a workflow where the Party is redirected from a webpage hosted by the Author to the Sign View.





3.1.6 Authentication to view

Select what authentication should be required from a Signatory before accessing the Workflow Session to view the document. The alternatives are a) Swedish BankID, b) Norwegian BankID, c) Danish NemID or d) no additional authentication method.

3.1.7 Authentication to sign

Select what authentication method should be required from a Signatory. The alternatives are a) Swedish BankID, b) PIN verification by SMS or c) no additional authentication method.

3.1.8 Confirmation method

Select how the Party shall receive the confirmation that the document has been signed by all Parties and get access to the Evidence Package. The confirmation methods available are a) email, b) SMS, c) email and SMS and d) no delivery.

3.2 Place fields

3.2.1 Main Document upload

Upload the Main Document. Only PDFs are accepted for upload. 

3.2.2 Main Document removal

Remove the Main Document.

3.2.3 Text field

Drag and drop text fields into the document. Define the name of the text field (i.e. address, mobile and more) or select a predefined field, and define if it is a) mandatory for the Initiator, b) mandatory for Party completing the Workflow Session or c) optional. If left empty or editable during Workflow Execution, define what party can (if optional) or must (if mandatory) complete the text field during their Workflow Session. All information put into a text field will be printed onto the document. You can set the font size of the text field to a) small, b) normal, c) large or d) huge.

3.2.4 Checkbox

Drag and drop checkboxes into the document. Define the name of the checkbox (for traceability purposes), choose a checkbox size, and define if it is a) mandatory for the Initiator, b) mandatory for Party completing the Workflow Session or c) optional. If left empty or editable during Workflow Execution define what party can (if optional) or must (if mandatory) check the checkbox during their Workflow Session. The checkbox, empty or checked, will be printed onto the document.

3.2.5 Signature box

Drag and drop signature boxes into the document. Define the name of the signature box (for traceability purposes) and define if it is a) mandatory for the Party completing the Workflow Session or b) optional. If left empty or editable during Workflow Execution define what party can (if optional) or must (if mandatory) draw their signature during their Workflow Session. For some old browsers where JavaScript drawing doesn’t work, the Signatory can use their keyboard to type their signature with a name instead and a handwritten font will be used. The drawn or typed signature will be printed onto the document.

3.2.5 Radio buttons

Drag and drop radio button groups into the document. Define the name of the radio button group and the names of individual radio buttons (for traceability purposes), and choose a size for the radio buttons within the radio button group. It is mandatory for signing parties to select one of the radio button group options. The radio buttons, selected or not, will be printed onto the document.

3.3 Other settings

3.3.1 Add Attachment

The Author can upload documents to add as Attachments to the Main Document or delete previously uploaded Attachments. Only PDFs are accepted. The Author selects if the Attachment should be optional or mandatory to review. The Author selects if the Attachment should be merged with the main file or not.

3.3.2 Request Attachment

The Author can request that Parties are asked to upload documents during a Workflow Session, to add the documents as Attachments to the Main Document. The request is set per Party and an instruction text is required explaining what document is requested, requests can be made optional in which case the Party is not required to upload a document.

3.3.3 Main Document name

Name the Main Document. This is the name that will be communicated with the Parties throughout each Workflow Session. This will be the name of the Main Document in the Evidence Package.

3.3.4 Workflow Session language

Select in what language the Parties shall be guided throughout each Workflow Session. This will be the language of the text printed in the Verification Page.

3.3.5 Due date

Select the due date for the Signatories to sign. After the due date has passed the Signatories can no longer sign.

3.3.6 Automatic reminder

Select at what date an automatic reminder to sign shall be sent to the Signatories that haven’t yet signed.

3.3.7 Personal invitation message

Write a personal message that the Parties will receive when invited via email to participate in the Workflow Execution.

3.3.8 Personal confirmation message

Write a personal message that the Parties will receive via email when the document has been signed.

3.3.9 Edit Sign View UI

Adjust the UI in the Sign View. The following UI features can be added or removed a) header including logo and contact details, b) download PDF c) the button used in the Sign View to reject to sign, d) option to reply with a message, and e) footer.

3.4 Save as template workflow

The Workflow Settings in Design View can be saved as a Template Workflow for later Workflow Execution a single time (save as draft) or multiple times (save as template).

3.5 Settings available via API only

3.5.1 Set highlighting

It is possible, via the API, to enable highlighting in the Sign View for selected Signatories. Highlighting is the digital equivalent of a yellow mark on paper to emphasize something on the document. Highlights can be made by the selected Signatories, and cleared page-by-page, until they have signed the document, after which no more changes can be made. 

3.5.2 Field editable by Signatory

It is possible, via the API, to allow selected Signatories to change the value of certain fields, even if they were pre-filled by the Document Author. This is currently only available for email and mobile field types. The aim of this setting is to allow Signatories to update their email or mobile number, when the value set by the Document Author may be incorrect or outdated.

4. Initiate the workflow (Initiator)

A Workflow Execution needs to be started by an Initiator. This section describes the features which the Initiator can use to initiate the Workflow Execution. The Initiator may initiate the Workflow Execution in any of the following ways:

		start as Author and define the Workflow Settings in the graphic user interface of the Design View or an Integrated System, or programmatically through the Scrive API, and then initiate the Workflow Execution, or

		start as Initiator only and select a Template Workflow to initiate the Workflow Execution, or

		start as Author and select a Template Workflow to edit by any of the procedures for defining the Workflow Settings described in bullet a and then, after editing as Author, initiate the Workflow Execution.



4.1 Initiate Workflow Execution from Design View

After a Main Document has been uploaded and no mandatory information is missing it is possible to initiate Workflow Execution by clicking a button to start. When having clicked the button a modal is displayed and depending on the Workflow Settings different activities will be required from the Initiator to initiate Workflow Execution.

		Initiator role

		Sign order

		Instruction in modal



		Signatory

		Sign first

		Prompts to sign first before inviting others



		Signatory

		Sign second or later

		Prompts to invite others



		Viewer

		-

		Prompts to invite others





4.2 Initiate Workflow Execution from Template Workflow

Template Workflows can be accessed either via the Scrive eSign graphic user interface or via API. The following sections will describe how access can be done via the graphic user interface of Scrive eSign. In principle the same actions can be performed via the API.

4.2.1 List of Template Workflows

By logging in to his Scrive eSign account the Initiator can access a list of Template workflows from where it can initiate Workflow Execution. In the list of Template Workflows each Template Workflow is displayed in a list including name of the Template Workflow, time of latest change to Template Workflow, Delivery Method(s) and sharing status. In the template list view it is possible to do free text search on metadata to find Template Workflows.

4.2.2 Select to edit Template Workflow or directly initiate Workflow Execution

By clicking the name of a draft or template in the list of Template Workflows, different options will be made available depending on the Workflow Settings of the Template Workflow.

		Author/Not Author

		Locked from editing

		In-person delivery

		Options for next step



		Author

		Yes/No

		Yes

		Option to a) edit Workflow Settings or b) initiate signing on the device directly.



		Author

		Yes/No

		No

		Option to a) edit Workflow Settings or b) send for signature directly.



		Not Author

		Yes

		Yes

		Option to initiate signing on the device directly.



		Not Author

		No

		Yes

		Option to a) edit Workflow Settings or b) initiate signing on the device directly.



		Not Author

		Yes

		No

		Option to send for signature directly.





5. Administer the Workflow Execution (User)

The document view is the administrative counterpart of the Sign View. Here the User can review the Main Document, Attachments, Parties and progress history and also administer the Workflow Execution.

5.1 Progress history

The Workflow Session progress of each Signatory can be tracked in the progress history section. Each important event is listed with a status icon, time, Party and an explanatory text. Below is a list of the statuses used.

		Progress status

		Explanation



		Initiated signing

		The Initiator initiated the signing process.



		Email sent

		The invitation to access Sign View was sent via email.



		SMS sent

		The invitation to access Sign View was sent via SMS.



		Undelivered

		The external email or SMS system has reported that it could not deliver the email or SMS.



		Delivered

		The external email or SMS system has reported that it has delivered the email or SMS.



		Email opened 

		The external email system has reported that the email has been opened.



		Accessed view to authenticate

		The party opened the view to verify their identity before viewing the document.



		Authentication success

		The Party verified their identity with [AUTHENTICATION METHOD] to access the document.



		Reviewed online

		Opened the document online.



		Signed

		The button to complete signing was clicked in the Signature Confirmation Section or, if BankID was required to sign, the signing process was completed successfully in the BankID application.



		Rejected

		The button to reject signing was clicked in the final rejection section.



		Timed-out

		The due date for signing as set in the Workflow Settings passed and the document can’t be signed.



		Due date prolonged

		The Initiator prolonged the signing due date.



		Process cancelled

		The Initiator cancelled the signing process, the document can no longer be signed.



		Process edited

		The Workflow Process was edited in the Design View.



		Sealed

		Scrive eSign sealed the final PDF with a digital signature.



		Extended

		Scrive eSign sealed the Evidence Package (as defined in the Service Description) with a keyless digital signature.





5.2 Withdraw invitation

To withdraw an invitation to sign an Initiated Workflow, press the button to withdraw. The invitation to sign the selected Initiated Workflow will be withdrawn and they will no longer be possible to sign. If a Signatory clicks an invitation link to a withdrawn document they will land in a landing page with an instruction that the Workflow Execution has been cancelled.

5.3 Extend due date

If the due date to sign passed without all Signatories having signed the Initiator can extend the due date by pressing “extend due date”. The date is extended by as many days as are determined by the Initiator.

5.4 Restart document

If the document was cancelled or the due date passed the Initiator can select to restart the Workflow Execution by pressing the button to restart the Workflow Execution. The Initiator is then redirected to the Design View where he can edit the Workflow Settings and initiate Workflow Execution again.

5.5 Start signing

If Delivery Method was set to in-person or API, then there is an option for the Initiator to initiate the next in-person Workflow Session directly from this view. By selecting “start signing” the Initiator will be redirected to the Sign View.

5.6 Download document

If the document has been signed it can be downloaded by the Initiator by pressing the button to download the document.

5.7 Send reminder

To remind a Signatory to sign, press the button to send reminder. A reminder will be sent to the Signatory using the initial invitation Delivery Method selected by the Author.

5.8 Send document again

To send a completed Evidence Package again to a Party, press the button to send the document again which is next to the Party’s information. A message including the document, will be sent to the Signatory using the initial confirmation Delivery Method selected by the Author.

5.9 Change of authentication to view and authentication to sign methods

As long as the recipient hasn’t signed the Initiator can change the authentication to view and the authentication to sign methods.

5.10 Bounce management

If the email or SMS could not be delivered, the Initiator is informed of the problem via an email with a link to the Document View where the Initiator can edit the email or mobile number. A bounce can occur for multiple reasons, typically due to a) entering the wrong email or mobile number, b) SPAM filter settings of the receiving system or c) the recipient’s systems are down.

5.11 Review Attachments

Below the displayed document there is a section with all attached Attachments. The user can view or download Attachments.

5.12 Review evidence attachments

Below the Attachments section there is a section with all evidence attachments. The user can review or download the evidence attachments.

6. Follow the workflow (Party)

Smooth Workflow Execution is dependent on a series of events as executed by the Parties in close interaction with Scrive eSign. This section will describe the different components enabling the Workflow Execution. The features are listed in the order as they appear to the Signatory either chronologically or in the graphic user interface from the top and going down. What features appear to the Signatory depend on the Workflow Settings.

6.1 Overview of Workflow Execution

Before we look at the components of the Workflow Execution it might be useful to get an overview of the different steps of Workflow Execution as experienced by the Signatories and the Viewers.

		Accessing the Sign View: the Party either a) receives an email or SMS with an invitation to sign electronically and a link to the Sign View or, b) accesses a device (tablet, desktop computer, smartphone or other) with the Sign View already opened or c) is redirected from an Integrated System to the Sign View. 

		If set by the Author, the Signatory is asked to authenticate before they can proceed.

		Reviewing the Sign Material: the Party views the displayed Sign View and a) can read instructions at the top to follow the guiding arrow, b) depending on the Workflow Settings enter or not enter Field Data into the document (such as text, signatures, checks in checkboxes, choosing a radio button group option) and view/append required and optional attachments and c) scroll through all document pages to reach the sign or reject section.

		When enabled for the current signatory, the Initiator can highlight anything within the document being signed in real-time. 

		Signing the Sign Material: the Signatory presses the next button to proceed to the next step and, depending on the Workflow Settings, one of these four scenarios follow;



		If the Signatory has not yet drawn their signature inside the document a section appears with instructions to confirm their intent by clicking a button with the text “Sign”, or

		If the Signatory has not yet drawn their signature inside the document a section appears with instructions that they will finalise the signing process by clicking the button with the text “Finish”, or

		If the Signatory is required to authenticate with PIN by SMS before they can sign they a) type or view their mobile number, b) receive an SMS with a PIN, c) type the PIN into a input field and d) confirm their intent by clicking a button with the text “sign”, or

		If the Signatory is required to sign with Swedish BankID they sign using the Swedish BankID app on the device they chose to sign with.



		Receiving confirmation after signing: after having completed one of the above signing scenarios a confirmation message is displayed to the Signatory that the Sign Material has been signed. Depending on the Workflow Settings, each Party either receives or doesn’t receive a confirmation message. If it was set for the Party to receive a confirmation message it is sent either a) by email and including the Evidence Package, b) by SMS and including a URL-link to access the document on the web in Scrive eSign, or c) both by email and SMS as described above.



The following sections are more detailed descriptions of the features enabling the workflow in the summary above.

6.2 Accessing the Sign View

This is the workflow guiding the Parties to access the Sign Material in the Sign View.

6.2.1 Invitation message

Scrive eSign will send an invitation email and/or SMS to the Party, in the order as defined by the Workflow Settings. The email and/or SMS will include a URL-link to a Sign View specific to that Workflow Session.

6.2.2 List of Initiated Workflows

Initiated Workflows with Workflow Sessions available for signing directly on the device are listed in a list accessible to Users. Each Initiated Workflow is displayed in a list with document name, last event, name of Initiator and names of all Parties. An icon determines if the Party is the Initiator of the Initiated Workflow or has been invited by another Initiator to participate. By selecting an Initiated Workflow from the list the User will initiate a Workflow Session and access the Sign View.

6.3 Authenticate to view

This is the part where the Signatory is required to authenticate themselves before they can proceed to view the Sign Material.

6.3.1 Authentication to view

The name of the Author and the document is displayed. Personal information that is required to understand who should authenticate their identity is presented. The Signatory initiates the authentication process. If the authentication is successful the Signatory is redirected to the Sign View to view the Sign Material.

6.4 Reviewing the Sign Material

This is the workflow guiding the Signatory when they are reviewing the Sign Material before signing.

6.4.1 Contact information

In the header the Initiators name and mobile (if available) is displayed for contact purposes.

6.4.2 Branded header

Adjustments can be made to a) company logotype, b) background color of header, c) text font, and d) text color. If no branding has been selected, the default is the Scrive logotype and colors. Author can remove the header and footer in the Design View before initiating Workflow Execution.

6.4.3 Other branded Sign View components

Components of the Sign View that can be branded are a) text font type of all text, b) color of the guiding arrow, c) color and text font of text in the guiding arrows, d) color of buttons, and e) color and text font of the text in the buttons. In the Sign View, confirmation page after signing, the signing invitation email and confirmation email there is a discrete ”Powered by Scrive” text.

6.4.4 Signing header

This header stays at the top of the SIgn View as the signatory scrolls through the Main Document to sign. The header includes a) the name of the document, b) a button to activate highlighting (learn more below), c) a button to zoom in the Main Document and d) a button to zoom out the Main Document. By clicking the highlight button, the highlighting functionality is enabled and the scrolling functionality is disabled. Thus, instead of scrolling when touching the screen the touch will result in a yellow highlighting color being painted to the Main Document where the finger points. Highlighting starts when a finger is put to, or a mouse is clicked above, the Main Document. Highlighting stops when the finger is lifted or the mouse is released. To initiate highlighting again the highlighting button in the header has to be pressed again. If the highlighting functionality has been applied to the Main Document in the current Workflow Session, a clear button will also be available in the signing header. The clear button will allow highlighting to be cleared from one document page at a time, and “clear mode” will be enabled until any highlighting has been cleared, or until the cancel button is clicked to cancel clear mode.

6.4.5 Review instruction

Below the header there is a) the person’s name and b) a brief instruction on how to proceed to sign the document. The purpose of the name is to decrease the risk that a person mistakenly signs in another Signatory’s name. If the name was not supplied before Initiator initiated Workflow Execution, then only the brief instruction is displayed.

6.4.6 Mandatory/optional explanation

Explanation of the difference in instruction color between actions that are mandatory and actions that are optional. This appears if the Workflow Session includes optional and mandatory actions.

6.4.7 Download PDF

Option to download the Main Document and Attachments as PDF. This option is either displayed or not depending on if the Author defined that it should be displayed during the Workflow Session.

6.4.8 Document display

PNGs of the Main Document are displayed in up to 1040 px width.

6.4.9 Guiding arrow

The guiding arrow will guide the Party through the steps set as mandatory by the Author. The arrow will guide the Party by pointing at the next mandatory step and blink.

6.4.10 Text fields

There can be empty text fields that are mandatory or optional to complete for the Party and pre-filled fields that can be editable.

6.4.11 Checkboxes

There can be unchecked checkboxes that are mandatory or optional for the Party and pre-checked checkboxes that can be de-checked. Checkboxes can be small, medium, or large, at the discretion of the author.

6.4.12 Radio buttons

There can be radio button groups comprising of two or more radio button options. The Party must select one of the radio buttons for each radio button group. Each radio button group can be small, medium, or large, at the discretion of the author.

6.4.13 Signature box

If signatures are requested from the Signatory then signature boxes are displayed as colored areas on top of the document. If the Author has defined the signature as mandatory, then the guiding arrow will point to the colored area after previous mandatory fields have been completed. When clicking a signature box a signing workflow is initiated. Read more about the signing workflow in section “6.6 Signing the Sign Material”.

6.4.14 About you section

If there are input fields that are mandatory to include in the transaction but have not been placed on top of the document by the Author they are displayed in the about you section. This section is not visible if there is no mandatory information that has not been placed on top of the document for input.

6.4.15 Attachments section

For each attachment that has been added to the document by the Author a section is displayed including the title of the attachment and a button to show the attachment. The attachment can be viewed by clicking the button to show the attachment, then the section expands and displays the attachment in full to the Signatory. If an attachment was selected by the Author to be mandatory to review in the Workflow Settings then a) a checkbox is available next to the title of the attachment and b) a text stating that the signatory confirms that they have read and understood the content of the attachment is available next to the checkbox. The checkbox with the instruction to confirm that the Signatory has read and understood the content of the attachment must be checked before the Signatory can sign.

6.4.16 Requested attachments section

This is where, if requested, the signatory is instructed to upload additional documents as attachments. The signatory can choose not to upload an optional attachment by checking a checkbox. If attachments have been added by previous signatories in the same process, those are visible to the current signatory for review. This section is not visible if there are no requests for attachments from the signatory.

6.4.17 Signatories section

This section includes a list of the Signatories, their signing progress and a) Full name,,  and b) if applicable information about the Signatory is displayed such as organisation, organisation number, ID number, mobile number and email.

6.4.18 Reject or sign section

This is the last section in the Sign View. This section includes a reject button and a next button. By clicking the reject button the Signatory will initiate the rejection workflow and by clicking the next button the Signatory will initiate the signing workflow. If the Author has determined in the Sign View Settings that the reject button shall not be displayed to the Signatory, only the next button will be displayed.

6.5 Rejecting to sign the Sign Material

This is the workflow guiding the Signatory when they are rejecting to sign the Sign Material.

6.5.1 Reject button

At the bottom of the Sign View the signatory can reject the signing via clicking on a reject button. This button is visible if the Author has not disabled it in the Workflow Settings.

6.5.2 Rejection section

If the option to allow a rejection message was chosen in the Workflow Settings, upon clicking the button to reject the Signatory will enter a section where the Signatory can reject and, if so desired, write a rejection message to the Initiator. If a rejection message is not allowed, the Signatory will be asked to confirm the rejection directly, without the possibility of writing a rejection message. If the Signatory confirms the rejection, the Workflow Execution is cancelled and the Main Document can no longer be signed by any other Signatory.

6.5.3 Rejection confirmation page

After a rejection the Signatory is redirected to a page confirming that the signing was rejected and, if a rejection message was created, that the rejection message was sent to the Initiator.

6.6 Signing the Sign Material

The signing workflow is the workflow guiding the Signatory when they are signing the Sign Material.

6.6.1 Signature Drawing Modal

After the signature box has been clicked by the Signatory, the Signature Drawing Modal is opened and the Signatory is instructed to sign. The Signatory can draw their signature on a touchscreen or with a mouse. Once the Signatory has drawn their signature in the Signature Drawing Modal, they can click a button to proceed. Once they have clicked the button to go to the next step the modal closes and the signatory is scrolled to the next step defined by the Workflow Settings. 

6.6.2 PIN by SMS authentication and Signature Confirmation Section

If the authentication was set to PIN by SMS, the Signatory is either a) prompted to type the mobile number they want to use for authentication or b) if the mobile number was prefilled by the Initiator they can only view the mobile number. After the signatory has filled their mobile mobile number or reviewed the one that was prefilled by the Initiator and clicked to send the SMS, the Signature Confirmation Section appears with a) an input field for the PIN, b) a text if they wish to sign and let Scrive eSign register their signature and c) a button to confirm the PIN and complete the signing process. After the correct PIN has been supplied and the Signatory has confirmed that they wish to sign , the signature is registered and the Signature Registration Section is displayed.

6.6.3 Swedish BankID authentication and Signature Confirmation Section

If the authentication was set to Swedish BankID, the Signatory is either a) prompted to type the ID number they want to use for authentication, or b) if the ID number was prefilled by the Initiator this is already prefilled and not editable. After the signatory has a) filled their ID number or reviewed the one that was prefilled by the Initiator and b) clicked to initiate the authentication with Swedish BankID, the Signatory authenticates within the Swedish BankID application. When the authentication is completed in the Swedish BankID application, Scrive eSign registers the signature. 

6.6.4 Signature Confirmation Section

If the authentication was neither set to Swedish BankID nor PIN by SMS then the Signature Confirmation Section asks the Signatory if they wish to either “sign” (if no signature was drawn in the document using the Signature Drawing Modal) or “finish” (if a signature was drawn in the document using the Signature Drawing Modal) and let Scrive eSign register their signature. Once the Signatory has confirmed that they wish to sign or finish the signing process, the signature is registered and the Signature Registration Section is displayed.

6.7 Receiving the confirmation after signing

This is the workflow guiding the Signatory after they have signed the Sign Material.

6.7.1 Signature Registration Section

After the Signatory has confirmed their signature in the Signature Confirmation Section, the Signatory is redirected to the Signature Registration Section. The Signature Registration Section instructs the Signatory that their signature is being registered by Scrive eSign.

6.7.2 Signature confirmation page

After Scrive eSign has completed registering the signature of the Signatory, the Signatory is either redirected to:

		a custom confirmation page. Scrive does not regulate the custom confirmation page other than requiring that the confirmation page should not be misleading to the Signatory, thus it can include any information.

		the Scrive eSign standard confirmation page. The standard confirmation page includes information that the Signatory’s signature has been registered. If the Author had set that Scrive eSign should send an outgoing confirmation message, then the Signatory is also informed that an outgoing confirmation message was sent to the Signatory or that, if there are more Signatories to sign the document, an outgoing confirmation message will be sent to the Signatory after all Signatories have signed.

		the Signing Handover Interface, where a button is displayed leading to the Workflow Session for that next Signatory. This happens if there are other Signatories in line to sign after the Signatory that just signed, and the Delivery Method was set to in-person for any of those Signatories.



6.7.3 Signature confirmation message

If Author set that an outgoing confirmation message should be sent to the Signatory, a confirmation message is sent either via SMS, email or both. The confirmation message includes information that the document has now been signed by all Signatories. The email also includes an original of the Evidence Package and the SMS includes a link to access the Evidence Package online. If the Evidence Package is over 10MB Scrive eSign will not include the Evidence Package in the confirmation email and instead an instruction and a link to access the document will be supplied. If the Author set that a custom confirmation message shall be included in the outgoing confirmation message, the custom confirmation message set by the Author is included after the standard confirmation message texts.

7. Evidence collection

During the Workflow Execution Scrive eSign is collecting evidence to include into the Evidence Package.

7.1 Collecting missing Sign Material

At any time during the Workflow Execution, Scrive eSign presents the Sign Material in its current state in the Sign View meaning that it displays a) images of each page of the Main Document, b) links to all Attachments and c) renders all currently defined Field Data on the pages of the Main Document using the placements specified by the Author. As the process advances, the Sign Material is collected and produced through the following process:

		The Author uploads the initial Sign Material into Scrive eSign, consisting of the Main document, Author Attachments and initial Field Data.

		The Signatories will perform a review of the Sign Material in the Sign View. Depending on the Workflow Settings the Signatory can be asked to upload Signatory Attachments and add more Field Data, so that the Sign Material is completed. This step is reiterated until all Signatories have signed. 

		When the last Signatory has signed, the Sign Material has become fully completed and is locked from further modifications.



7.2 Producing the Transaction Logs

Scrive eSign executes the following activities to produce the Transaction Logs:

		Record as many as possible of the Signatories’ activities in Scrive eSign during Workflow Execution

		Record screenshots of the confirmation after the Signatories have signed through Scrive eSign

		Record system information of the Signatories’ client system

		Record system time of the Signatories’ activities in Scrive eSign



This section will explain the different procedures for recording the Transaction Logs as listed above.

7.2.1 Recording Signatories’ activities in Scrive eSign

Scrive eSign records events when the Signatory has interacted with Scrive eSign during Workflow Execution. The activities in Scrive eSign that are recorded are listed below. Coordinates X=0, Y=0 is the top-left corner of the page, X=1, Y=1 is the bottom-right corner.

		Sample event (as printed in the Evidence Log)

		Event explanation



		Scrive eSign sealed the Evidence Package (as defined in the Service Description) with a keyless digital signature.

		See section 8.1.11.



		Scrive eSign sealed the final PDF with a digital signature.

		See section 8.1.10 and 8.1.12.



		Scrive eSign prepared the final PDF, including evidence collected by Scrive eSign, before sealing with a digital signature.

		See sections 8.1.1 – 8.1.9 



		The party [NAME OF PERSON] ([UNIQUE IDENTIFIER]) verified their identity with [AUTHENTICATION METHOD] to access the document.

Data returned from the [AUTHENTICATION METHOD]:

Name: [NAMED RETURNED]
ID number: [ID NUMBER RETURNED]


Signature: [SIGNATURE RETURNED]
Online Certificate Status Protocol (OCSP) Response: [OCSP RETURNED]

		See section 6.3.1.



		Scrive eSign sent an automatic reminder to sign using [DELIVERY METHOD] to [EMAIL@EXAMPLE.COM and 012-34 56 78] at the request of the user [NAME OF USER] ([UNIQUE IDENTIFIER]).

		See section 3.3.6.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) withdrew the invitation to sign and Scrive eSign disabled the possibility to sign for all parties.

		See sections 5.2.



		The user [NAME OF USER ([UNIQUE IDENTIFIER]] changed authentication for [NAME OF PARTY (UNIQUE IDENTIFIER)] from [OLD AUTHENTICATION METHOD] to [NEW AUTHENTICATION METHOD].

		See section 5.9.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) changed the email address for the party from [BAD@EXAMPLE.COM] to [GOOD@EXAMPLE.COM].

		See section 5.10.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) changed the mobile number for the party from [BAD-12 34 56] to [GOOD-12 34 56].  

		See section 5.10.



		Scrive eSign locked the document from further modifications by the parties.

		See section 7.1 step 3.



		The signatory [NAME OF SIGNATORY] checked the checkbox “[EXAMPLE ATTACHMENT NAME]”. The text next to the checkbox was “[ACCEPT ATTACHMENT CONDITIONS TEXT]”.

		See sections 3.3.1 and 6.4.15.

[ACCEPT ATTACHMENT CONDITIONS TEXT] is the text that was visible to the signatory and depends on the document’s language setting. In English it is "I have read and accepted the content of the attachment [EXAMPLE ATTACHMENT NAME]".



		The party [NAME OF PARTY] ([UNIQUE IDENTIFIER]) deleted the attachment [ATTACHMENT NAME] previously uploaded by the party [NAME OF PARTY] ([UNIQUE IDENTIFIER]).

		See sections 3.3.2 and 6.4.16.



		Due to a system error Scrive eSign failed to finalise the Evidence Package (as defined in the Service Description) before sealing with a digital signature.

		Sometimes the system may fail to produce the Evidence Package as described in sections 8.1 – 8.3. This event is extremely rare.



		Scrive eSign’s external email delivery system reported that the invitation to [sign/review] the document sent via email to [PARTY@EXAMPLE.COM] was delivered.

		See sections 3.1.4 and 5.1.



		Scrive eSign’s external SMS delivery system reported that the invitation to [sign/review] the document sent via SMS to [012-34 56 78] was delivered.

		See sections 3.1.4 and 5.1.



		Scrive eSign sent an invitation to [sign/review] the document via [delivery method] to [PARTY@EXAMPLE.COM and/or 012-34 56 78]. The invitation included a link that when clicked lead to Scrive eSign’s online interface to [sign/review] documents. The invitation contained the following message: <BR/> <i>This is an example message text.</i>

		See sections 3.1.4, 3.3.7 and 5.1.



		Scrive eSign’s external email delivery system reported that the invitation sent via email to [PARTY@EXAMPLE.COM] could not be delivered and continued attempts were cancelled.

		See section 5.1.



		Scrive eSign’s external SMS delivery system reported that the invitation sent via SMS to [012-34 56 78] could not be delivered and continued attempts were cancelled.

		See section 5.1.



		Scrive eSign’s external email delivery system reported that the invitation sent to [PARTY@EXAMPLE.COM]  was opened.

		See section 5.1.



		The initiator [NAME OF INITIATOR] ([UNIQUE IDENTIFIER]) initiated the signing workflow and Scrive eSign a) locked the signing workflow from further editing, b) set the signing workflow language to [EXAMPLE LANGUAGE: ENGLISH], c) set the signing due date to [EXAMPLE DATE: 2013-01-01 00:00:00 UTC], d) set the time zone to [EXAMPLE TIME ZONE: CET] and e) initiated the signing workflow.

		See section 4.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) prolonged the signing due date.

		See section 5.3.



		The signatory [NAME OF SIGNATORY] ([UNIQUE IDENTIFIER]) rejected the invitation to sign and Scrive eSign disabled the possibility to sign for all parties. The rejection message from the signatory [NAME OF SIGNATORY] ([UNIQUE IDENTIFIER]) was: <BR/> <i>This is an example message text.</i>

		See section 6.5.2.



		Scrive eSign sent a reminder to [review/sign] via [delivery method] to [SIGNATORY@EXAMPLE.COM and/or MOBILE NUMBER] at the request of the user [NAME OF USER] ([UNIQUE IDENTIFIER]). The reminder message from the user [NAME OF USER] ([UNIQUE IDENTIFIER]) was: <BR/> <i>This is an example message text.</i>

		See sections 9.1.4 and 5.7.



		Scrive eSign’s administrator ([ADMIN@EXAMPLE.COM]), a person authorised to administer Scrive eSign, requested preparation of the Evidence Package.

		In the rare event of failure there is a safety feature in Scrive eSign where an authorised person at Scrive can ask the system to try to reseal the Evidence Package.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) edited the signing workflow in Scrive eSign’s interface to design signing workflows.

		See section 5.4.



		The SMS with the PIN was delivered to [MOBILE NUMBER] for the signatory [NAME OF SIGNATORY (UNIQUE IDENTIFIER)] to use for authentication.

		See section 6.6.2.



		An SMS with a PIN was sent to [MOBILE NUMBER] for the signatory [NAME OF SIGNATORY (UNIQUE IDENTIFIER)] to use for authentication.

		See section 6.6.2.



		The signatory [NAME OF SIGNATORY] ([UNIQUE IDENTIFIER]) uploaded the attachment [EXAMPLE ATTACHMENT NAME] requested by the workflow author. The request had the following description: <BR/> <i>This is an example description.</i>

		See sections 3.3.2 and 6.4.16.



		The signatory [NAME OF SIGNATORY] checked the checkbox “[EXAMPLE ATTACHMENT NAME]”. The text next to the checkbox was “[NOTHING TO UPLOAD TEXT]”.

		See sections 3.3.2 and 6.4.16.

[NOTHING TO UPLOAD TEXT] is the text that was visible to the signatory and depends on the document’s language setting. In English it is "Nothing to upload".



		The signatory [NAME OF SIGNATORY ([UNIQUE IDENTIFIER]) signed the 

document using PIN by SMS as authentication method. The PIN was sent to [MOBILE NUMBER].

		See section 6.6.2.



		The document was signed by [NAME OF SIGNATORY ([UNIQUE IDENTIFIER]) using [AUTHENTICATION METHOD] as authentication method. 


The text signed in the [AUTHENTICATION METHOD] client was:


$signed_text$

Data returned from the  [AUTHENTICATION METHOD]:

  

Name: [NAMED RETURNED]

ID number: [ID NUMBER RETURNED]

Signature: [SIGNATURE RETURNED]

Online Certificate Status Protocol (OCSP) Response: [OCSP RETURNED]

		See section 6.6.3.



		The signatory [NAME OF SIGNATORY ([UNIQUE IDENTIFIER]) signed the document.

		See section 6.7.1.



		The due date for signing the document passed. Scrive eSign disabled the possibility to sign for all parties.

		See section 3.3.5.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) [CHECKED or UNCHECKED] the checkbox [NAME OF CHECKBOX]. The checkbox's placement in the Main Document: 

Page     X           Y

1            0.123   0.420

		See sections 3.2.4 and 6.4.10.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) selected the radio button "[NAME OF RADIO BUTTON]" in radio group "[NAME OF RADIO GROUP]". Possible options were: [LIST OF ALL RADIO BUTTON NAMES IN RADIO GROUP]. The radio buttons placement in the Main Document:

Page     X           Y

1            0.123   0.128

1            0.123   0.142

		See sections 3.2.5 and 6.4.12.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) signed in the signature box [NAME OF BOX]. The box's placement in the Main Document:

Page     X           Y

1            0.123   0.420

		See sections 3.2.5, 6.4.13 (or 6.4.18 if signature box was not placed) and 6.5.11.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) changed the text in the text field [NAME OF FIELD] from [PREVIOUS VALUE] to [NEW VALUE]. The field's placement in the Main Document: 

Page     X           Y

1            0.123   0.420

		See sections 3.2.3 and 6.4.9 (or 6.4.14 if text field was not placed).



		The party  [NAME OF PERSON] ([UNIQUE IDENTIFIER]) opened the view to verify their identity before viewing the document.

		See section 6.3.1.



		The party [NAME OF PERSON] ([UNIQUE IDENTIFIER]) opened the document in Scrive eSign’s online interface to [review/sign] documents.

		See section 6.2.1.



		Highlighting was added to page 3 while [NAME OF PERSON] was viewing.

		See sections 3.5.1 and 6.4.4. 



		Highlighting was removed from page 3 while [NAME OF PERSON] was viewing.

		See sections 3.5.1 and 6.4.4. 





7.2.2 Generating images of the confirmation after Signatories signed

To sign through Scrive eSign the Signatory is asked to confirm the signature and after the Signatory has confirmed their signature a confirmation message is displayed. Scrive eSign will generate an image of the Signatories’ browser environment including the confirmation message in the foreground and the Main Document and Field Data in the background.

The technology for generating an image of the Signatories’ browser environment is not perfect. Therefore, as a safeguard in the event that the image of the Signatories’ browser cannot be generated correctly, Scrive eSign will at each Planned Production Upgrade, generate images of a reference browser environment including the confirmation message in the foreground and a demo Main Document and Field Data in the background. The purpose of the images is to serve as a reference to display how the images of the Signatories’ browser environment should have looked like if the image generation would have been generated correctly.

7.2.3 Recording Signatories’ system information

Scrive eSign records information of the system that the Signatories use at each system event generated by the Signatory. The information that is recorded is:

		IP address



7.2.4 Record the time of each event in Scrive eSign relating to a Signatory’s activity

At the time of an event triggered by a Signatories’ interaction with Scrive eSign, Scrive eSign will log the following information:  

		The time of Scrive eSign servers at the time of the Signatories’ activity 

		The time of the latest Clock Error Sample

		The clock error at the latest Clock Error Sample



7.3 Recording clock error

The time of Scrive eSign servers is controlled using NTP and the servers communicate indirectly with servers equipped with reference clocks whose purpose is to define reference time. Each hour Scrive eSign estimates the error of the clocks of its servers compared to reference time and the estimated error is measured in milliseconds (the “Clock Error Sample” or “CES”). The purpose of the Clock Error Sample is to produce data that can be used in a statistical model to evaluate the accuracy of Scrive eSign servers’ clock at the point of each logged event.

More about the Clock Error Sample and measurement of time in Scrive eSign is explained in the Appendix 4 Evidence of Time.

8. Evidence Package generation

8.1 Preparing the Evidence Package

Once all Signatories have signed electronically, Scrive eSign will execute the following actions to produce the Evidence Material:

		Prepare the Final PDF.

		Append the Verification Page as an additional page to the Final PDF.

		Append the Evidence Quality of Scrive E-signed Documents as an attachments inside the Final PDF.

		Append the Evidence Quality Framework as an attachment inside the Final PDF.

		Append the Service Description as an attachment inside the Final PDF.

		Append the Evidence Log as an attachment inside the Final PDF.

		Append the Evidence of Time as an attachment inside the Final PDF.

		Append the Evidence of Intent as an attachment inside the Final PDF.

		Append the Digital Signature Documentation as an attachment inside the Final PDF.



Once the Evidence Material has been produced Scrive eSign will execute the following actions to secure the integrity of the Evidence Material and thereby produce the final Evidence Package:

		Seal the material in steps 1-9 with a digital signature.

		Seal the material in steps 1-10 with a keyless digital signature (not performed if PAdES digital sealing is used).



A detailed description of the steps 1-11 follows below.

8.1.1 Prepare a Final PDF (step 1)

The Final PDF is prepared by inserting all the pages from the original Main Document, and subsequently all the Field Data is rendered using the placements defined by the Author in the Workflow Settings. If the Author defined that Attachments should be Merged with the Main Document they are added as pages to the Main Document. If the Author defined that Attachments should not be Merged with the Main Document the attachment is hashed using SHA-256. The hash can be found in the Evidence Log. Attachments that are not merged with the Main Documents are not digitally sealed. By comparing the computed hash (the output from execution of the algorithm SHA-256) to a known and expected hash value (the value in the Evidence Log), it’s possible to determine the Attachments’ integrity.

8.1.2 Append the Verification Page (step 2)

The Verification Page is one or several pages appended at the end of the Final PDF and it contains the following information:

		Transaction ID intended for support purposes.

		Information about the Main Document including name, number of pages and by whom it was submitted.

		Information about the each Attachment, including name, number of pages, if it was merged with the Main Document or not and by whom it was submitted.

		Information about the Initiator and each Signatory. 

		Activity history of each Signatory in Scrive eSign during Workflow Execution, including a brief description of the activity, the time of the activity and the IP address.

		A Scrive seal.



At the end of the Verification Page there is brief documentation describing what the Verification Page is. The documentation is intended to give the reader all the information necessary in order to understand:

		The nature of the document (an Evidence Package issued by Scrive).

		That additional documentation about the Evidence Package can be found in the Attachments.

		Where to verify the integrity of the document (https://www.scrive.com/verify).



The purpose of the Verification Page is to make the most important metadata about the Workflow Execution easily accessible.

8.1.3 Append the Evidence Quality of Scrive E-signed Documents (step 3)

The Evidence Quality of Scrive E-signed Documents is a brief introduction to the Evidence Package. The purpose of the document is to serve as an executive summary and help with the understanding of the Evidence Package without having to read through all the documentation. 

8.1.4 Append the Evidence Quality Framework (step 4)

The Evidence Quality Framework explains the legal aspects of digital evidence quality. The purpose of this document is to set a framework for the understanding of digital evidence quality and explain how the Evidence Package relates to such framework.

8.1.5 Append the Service Description (step 5)

The Service Description is this document and is a complete functional specification of Scrive eSign. The Scrive team maintains the following process to keep the Service Description up to date:

		A new version of Scrive eSign has been developed and the staging environment has been updated with the new version. The staging environment is the servers where the final testing of a new version of Scrive eSign is conducted before it is released to all customers. If the new version of Scrive eSign includes new features or substantial adjustments to existing features the Service Description is updated by the Scrive eSign product owner to include the changes made. The Scrive eSign product owner is the person that plans and manages the development of Scrive eSign.

		While on staging the changes to the Service Description is reviewed and corrected by the Scrive legal counsel in dialogue with the Scrive eSign product owner. 

		Once all text changes have been agreed by the Scrive eSign product owner and the Scrive legal counsel, the updated Service Description is to be included with the next updates to Scrive eSign. 



The purpose of the document is to serve as a reference for anyone trying to understand the Evidence Package and its different components.

8.1.6 Append the Evidence Log (step 6)

The Evidence Log includes all Transaction Logs printed in human readable text including a) the Signatories’ activities in Scrive eSign during Workflow Execution, b) all system information of the Signatories, and c) the UTC timestamp created at the moment of each Signatories’ activity.

The purpose of the Evidence Log is to make all collected metadata about the Workflow Execution accessible outside of Scrive eSign and thus independently of Scrive. 

8.1.7 Append the Evidence of Time (step 7)

The Evidence of Time includes a detailed documentation about a) how the time of the servers of Scrive eSign is measured and synchronised with trusted sources of time, b) a mathematical algorithm to calculate the probability of time deviation above certain time intervals and c) the measurements required to insert into the mathematical algorithm, including the last 1000 samples of the servers time deviation and their distribution.

The purpose of the Evidence of Time is to explain how Scrive eSign measures time and

provide a mathematical algorithm by which it is possible to calculate the probability of

the error of the time stamps recorded by Scrive eSign.

8.1.8 Append the Evidence of Intent (step 8)

The Evidence of Intent includes the images of the Signatories browser environment generated by Scrive eSign when the Signatory has signed and is displayed with a confirmation thereof. Additionally the Evidence of Intent also includes the reference images generated by Scrive eSign at each Planned Production Upgrade.

The purpose of the Evidence of Intent is to secure a) evidence of intent to sign and b) evidence of what Sign Material there was intent to sign, to avoid such rhetoric as exemplified by the example with the blue elephant and the pink sheep.

8.1.9 Append the Digital Signature Documentation (step 9)

The Digital Signature Documentation contains an algorithm for how to prove the document’s integrity mathematically. The document integrity can be tested mathematically with the help of a) the Digital Signature Documentation, b) a code published in the Financial Times after the date of sealing the document with the digital signature (step 10) and c) a keyless digital signature has been applied to the document after the date of publishing the code in the Financial Times (step 11). This document does require technical knowledge to be useful.

The purpose of the Digital Signature Documentation is to explain how the integrity of the Evidence Package can be verified independently of Scrive or any other third party. Note that the Digital Signature Documentation is not intended as the primary method for proving the document’s integrity. The use of the Digital Signature Documentation is intended as a last resort after which all other methods of verifying the integrity have failed. To clarify, the intended order for verifying the integrity of a document is:

		Scrive provides the primary method for verifying the integrity of a signature at https://www.scrive.com/verify. Here the document owner can upload the document and get an automated validation of the document integrity. This method does not require any technical knowledge to be useful.

		If this primary method for some reason fails to perform the verification of integrity then the digital signature provider, Guardtime (http://www.guardtime.com), can be contacted directly for verification. This second method also does not require any technical knowledge to be useful.

		Finally, if both previous methods have failed, the Digital Signature Documentation can be used to mathematically verify the document integrity.



8.1.10 Append the Digital Signature (step 10)

When the steps 1-9 have been performed the document is sealed with a digital signature from Guardtime to produce the complete Evidence Package (steps 1-10).

The purpose of the Digital Signature is to be able to prove the integrity of the Evidence Package with the help of Guardtime. Additionally the digital signature also has a function of a strong timestamp useful as evidence of time at the point of sealing the document. Learn more about this in the Digital Signature Documentation.

8.1.11 Append the Keyless Digital Signature (step 11)

Around the 20th each month Guardtime will make an updated Keyless Digital Signature available. Scrive eSign will apply the updated Keyless Digital Signatures on Evidence Packages that were produced by Scrive eSign 40 days after the initial signing.

The purpose of the Keyless Digital Signature, is that the integrity of the Evidence Package can be verified mathematically and independently of Scrive, Guardtime or any other third party, only relying on public information. Additionally, the verification will provide irrefutable evidence about when the timestamp in step 10 was generated. Learn more about this in the Digital Signature Documentation.

8.1.12 PAdES digital signature (optional to Steps 10 and 11)

The PAdES digital signature secures that the document can not be tampered without breaking the signature. In addition, the following are appended to the document as part of PAdES digital signature: 

		A URL to a Certificate Revocation List is appended that can be read to assure that the certificate is not in a revoked state at the time of signing of the document. 

		An OCSP (online certificate status protocol) is embedded to check the revocation status of the certificate. 

		A TimeStamp is added at the time of signing to ensure two things; that the signature was valid at the time of signing; and (ii) that the signature remains valid over time. 



9. Document administration

Scrive eSign has a basic document management system. This system is described in this section.

9.1 Document list

9.1.1 List view

Initiated Workflows and Evidence Packages from completed workflows are displayed in a list with progress status, time of latest event, name of Initiated Workflow, Initiator, Parties and Delivery Method(s).

9.1.2 Learn more and manage workflow

By clicking the name of an Initiated Workflow, the User is redirected to the Document View where there is more information about the workflow progress and options to manage the workflow.

9.1.3 Mass-withdraw invitations

To withdraw an invitation to sign an Initiated Workflow, select Initiated Workflows by checking the checkboxes on the side and press “withdraw”. The invitation to sign the selected Initiated Workflows will be withdrawn and they will no longer be possible to sign. If a Signatory clicks an invitation link to a withdrawn document they will land in a landing page with an instruction that the Workflow Execution has been cancelled.

9.1.4 Send mass-reminder

To remind Signatories of an Initiated Workflow to sign, select by checking the checkboxes on the side and press “send reminder”. The reminder to sign the selected Initiated Workflows will be sent to all the Signatories that haven’t signed using the Delivery Method as initially selected by the Author. If a specific sign order has been defined the reminder will only be sent to the next Signatory in line for signing.

9.1.5 Delete

To delete an Initiated Workflow or Evidence Package from the list view, select by checking the checkboxes on the side and press delete. Initiated Workflows that are deleted will also automatically be withdrawn.

9.1.6 Filter and search

Filter documents based on workflow progress status, initiator and/or date. Search the list of Template Workflows with free text search. Matches will be provided for all free text data.

9.1.7 Download all documents

Select what documents to download and download a zip-file including the PDFs of the selected documents. The Main Document from Initiated Workflows will be downloaded in its current state and finalised documents will be downloaded as completed Evidence Packages.

9.1.8 Download metadata as CSV

By selecting this option metadata from all transactions will be downloaded as CSV. The metadata includes information about each Party and the most important activities of the Party during Workflow Execution.

9.2 Template Workflow editing list

9.2.1 List view

Template Workflows are displayed in a list time of latest change, name of Template Workflow, Initiator, Parties and Delivery Method(s). Deleted Template Workflows are deleted instantaneously.

9.2.2 Filter and search

Search the list of Template Workflows with free text search.

9.2.3 Delete

To delete a Template Workflow from the list view, select one or multiple templates by checking the checkboxes on the side and press delete.

9.2.4 Share

To share a Template Workflow in the list view with other Users in the same organisation, select one or multiple Template Workflows by checking the checkboxes on the side and press share.

9.3 Trash list

9.3.1 List view

Deleted Initiated Workflows, Template Workflows and Evidence Packages are displayed in a list with progress status, time of latest event, name of Initiated Workflow, Initiator, Parties and Delivery Method(s). Deleted documents stay in the list for one month before Scrive eSign deletes them permanently from the system.

9.3.2 Filter and search

Filter documents based on workflow progress status, initiator and/or date. Search the list of Template Workflows with free text search. Matches will be provided for all free text data.

9.3.3 Restore

To restore a document back to the documents list, select by checking the checkboxes on the side and press restore.

9.4 Auto-deletion of documents and personal data

This is a setting that will instruct Scrive eSign to auto-delete documents and personal data after a number of days as defined by the account administrator. This applies to all documents except templates and documents pending signing. Upon deletion the documents are moved to Trash.

10. Account administration

10.1 Organisation administration

Accounts in Scrive eSign are organised in organisations. Each User belongs to an organisation. The organisation settings will be used in the Users interactions with Parties when using the system.

10.1.1 Organisation details

In the account section it is possible to edit the organisation details. The organisation details include name, organisation number and address. The name and organisation number will be displayed whenever the User is displayed as Party to a Workflow Execution, including places such as the Sign View and the Verification Page. The organisation address and mobile number  of the organisation’s administrators will be used for billing and support purposes.

10.1.2 White-label branding

There are two types of white-label branding in Scrive eSign: the Workflow Session branding and the complete white-label branding. In the account section it is possible to white-label the Workflow Sessions with the company brand profile, including a) the Sign View, b) the emails,  c) SMS’ d) the logged in part (such as the Design View), e) the favicon, f) the browser title. The complete white-label branding can only be set by a Scrive administrator and additionally to the Workflow Session branding includes white-labeling of a) the login and signup views, b) party colors and c) document status icons. 

10.2 User administration

10.2.1 User privileges

There are two levels of user privileges: standard and admin. The standard User can do everything as specified in the previous sections of this specification document. The admin User has the additional privileges as specified below.

		Privilege

		Explanation



		Edit company details

		Can edit the details of the organisation’s Scrive eSign account.



		Add user

		Can add users to the organisation’s Scrive eSign account.



		Remove user

		Can remove users from the organisation’s Scrive eSign account.



		White-label branding

		Can do Workflow Session branding for all users of the organisation’s Scrive eSign account.



		Access all documents

		Can access all documents of all Users in the organisation’s Scrive account.



		Manage all documents

		Can manage all documents of all Users in the organisation’s Scrive account.





10.2.2 User management

In the account section the admin User can add Users by typing name and email address. The person will then be invited to have an account as part of the organisation of the inviting admin User. The Users of the organisation are displayed in a list and can be removed from the organisation by selecting the User and deleting it. All documents of that User will stay the property of the organisation.


Evidence Log

Last updated: Fri 06 Mar 2020 14:08:40 UTC

1. Purpose

The purpose of the Evidence Log is to make all collected metadata about the Workflow Execution accessible outside of the Scrive eSign database and thus independently of Scrive. 

2. Evidence Log Components

This Evidence Log is a complete collection of all actions and events that occurred during the Workflow Execution, which have been logged by Scrive eSign. The information included in each log event is the following:

		What occurred

		Who initiated the event

		The time of the event

		The clock error of the time of the event

		The time at which the latest Clock Error Sample was collected



Learn more about clock error and Clock Error Samples in the appendix Evidence of Time.





  

    		Time

    		CES

    		IP address and User-Agent

    		Event

  



  

  

    		2022-10-05 11:27:28.919672 UTC ±14 ms

    		2022-10-05 11:11:11.62201 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/106.0.0.0 Safari/537.36

      

    

    		

      

        The initiator Anneli Arohlén (AA) initiated the signing workflow and Scrive eSign a) locked the signing workflow from further editing, b) set the signing workflow language to LANG_SV, c) set the signing due date to 2023-01-03 22:59:59 UTC, d) set the time zone to Europe/Stockholm and e) initiated the signing workflow.

      


    

  



  

  

    		2022-10-05 11:27:28.919672 UTC ±14 ms

    		2022-10-05 11:11:11.62201 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign sent an invitation to sign the document via email (ordf@gota.gu.se) to Leonardo Rhedin (LR). The invitation included a link that when clicked led to Scrive eSign’s online interface to sign documents. 



      


    

  



  

  

    		2022-10-05 11:27:28.919672 UTC ±14 ms

    		2022-10-05 11:11:11.62201 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign sent an invitation to sign the document via email (vice@gota.gu.se) to Emma Johansson (EJ). The invitation included a link that when clicked led to Scrive eSign’s online interface to sign documents. 



      


    

  



  

  

    		2022-10-05 11:27:28.919672 UTC ±14 ms

    		2022-10-05 11:11:11.62201 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign sent an invitation to sign the document via email (anna@styrelsepost.se) to Anna Bergkvist (AB). The invitation included a link that when clicked led to Scrive eSign’s online interface to sign documents. 



      


    

  



  

  

    		2022-10-05 11:27:30.907728 UTC ±14 ms

    		2022-10-05 11:11:11.62201 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign’s external email delivery system reported that the invitation to sign the document sent via email to Emma Johansson (EJ) was delivered.

      


    

  



  

  

    		2022-10-05 11:27:30.927541 UTC ±14 ms

    		2022-10-05 11:11:11.62201 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign’s external email delivery system reported that the invitation to sign the document sent via email to Anna Bergkvist (AB) was delivered.

      


    

  



  

  

    		2022-10-05 11:27:37.025707 UTC ±14 ms

    		2022-10-05 11:11:11.62201 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign’s external email delivery system reported that the invitation to sign the document sent via email to Leonardo Rhedin (LR) was delivered.

      


    

  



  

  

    		2022-10-05 11:27:37.041597 UTC ±14 ms

    		2022-10-05 11:11:11.62201 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign’s external email delivery system reported that the invitation sent to anna@styrelsepost.se was opened.

      


    

  



  

  

    		2022-10-05 12:01:18.761532 UTC ±39 ms

    		2022-10-05 11:11:11.62201 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/105.0.0.0 Safari/537.36

      

    

    		

      

        The party Leonardo Rhedin (LR) opened the document in Scrive eSign’s online interface to sign documents.

      


    

  



  

  

    		2022-10-05 12:01:22.609948 UTC ±39 ms

    		2022-10-05 11:11:11.62201 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign’s external email delivery system reported that the invitation sent to ordf@gota.gu.se was opened.

      


    

  



  

  

    		2022-10-05 12:01:44.315332 UTC ±39 ms

    		2022-10-05 11:11:11.62201 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/105.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Leonardo Rhedin (LR) changed the text in the text field “ID number” from 

  blank

 to 

  “199409256873”

.  

      


    

  



  

  

    		2022-10-05 12:01:44.315332 UTC ±39 ms

    		2022-10-05 11:11:11.62201 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/105.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Leonardo Rhedin (LR) signed in the signature box “signature 1”.
[image: signature]






The box’s placement in the Main Document:		Page		X		Y

		2		0.118		0.245



 

      


    

  



  

  

    		2022-10-05 12:01:50.942607 UTC ±39 ms

    		2022-10-05 11:11:11.62201 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/105.0.0.0 Safari/537.36

      

    

    		

      

        The document was signed by Leonardo Rhedin (LR) using 

  Swedish BankID

 through 

  CGI

 as the authentication method. 







The text signed in the 

  Swedish BankID

 client was:



Jag signerar dokumentet "Avtal uppdrag projektledare Göta studentkår" med transaktionsnummer 9222115557478692648.










Data returned from 

  CGI

:

  
Name: LEONARDO RHEDIN

  
ID number: 

  199409256873



  
IP: 83.187.165.104






























Signature: 



  






Online Certificate Status Protocol (OCSP) Response:

  












      


    

  



  

  

    		2022-10-05 12:32:39.251919 UTC ±23 ms

    		2022-10-05 12:11:13.344204 UTC

    		

      130.241.222.149

      

        Mozilla/5.0 (Linux; Android 12; SM-A336B) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/105.0.0.0 Mobile Safari/537.36

      

    

    		

      

        The party Emma Johansson (EJ) opened the document in Scrive eSign’s online interface to sign documents.

      


    

  



  

  

    		2022-10-05 12:32:39.90488 UTC ±23 ms

    		2022-10-05 12:11:13.344204 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign’s external email delivery system reported that the invitation sent to vice@gota.gu.se was opened.

      


    

  



  

  

    		2022-10-05 12:35:53.894014 UTC ±27 ms

    		2022-10-05 12:11:13.344204 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/105.0.0.0 Safari/537.36

      

    

    		

      

        The party Emma Johansson (EJ) opened the document in Scrive eSign’s online interface to sign documents.

      


    

  



  

  

    		2022-10-05 12:36:17.676067 UTC ±27 ms

    		2022-10-05 12:11:13.344204 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/105.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Emma Johansson (EJ) changed the text in the text field “ID number” from 

  blank

 to 

  “199810306069”

.  

      


    

  



  

  

    		2022-10-05 12:36:17.676067 UTC ±27 ms

    		2022-10-05 12:11:13.344204 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/105.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Emma Johansson (EJ) signed in the signature box “signature 1”.
[image: signature]






The box’s placement in the Main Document:		Page		X		Y

		2		0.118		0.362



 

      


    

  



  

  

    		2022-10-05 12:36:22.271922 UTC ±27 ms

    		2022-10-05 12:11:13.344204 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/105.0.0.0 Safari/537.36

      

    

    		

      

        The document was signed by Emma Johansson (EJ) using 

  Swedish BankID

 through 

  CGI

 as the authentication method. 







The text signed in the 

  Swedish BankID

 client was:



Jag signerar dokumentet "Avtal uppdrag projektledare Göta studentkår" med transaktionsnummer 9222115557478692648.










Data returned from 

  CGI

:

  
Name: EMMA JOHANSSON

  
ID number: 

  199810306069



  
IP: 83.187.165.212






























Signature: 



  






Online Certificate Status Protocol (OCSP) Response:

  












      


    

  



  

  

    		2022-10-05 13:11:30.96879 UTC ±0 ms

    		2022-10-05 13:11:14.99939 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign’s external email delivery system reported that the invitation sent to anna@styrelsepost.se was opened.

      


    

  



  

  

    		2022-10-05 13:11:32.414844 UTC ±1 ms

    		2022-10-05 13:11:14.99939 UTC

    		

      155.4.221.45

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/106.0.0.0 Safari/537.36

      

    

    		

      

        The party Anna Bergkvist (AB) opened the document in Scrive eSign’s online interface to sign documents.

      


    

  



  

  

    		2022-10-05 13:12:12.930199 UTC ±1 ms

    		2022-10-05 13:11:14.99939 UTC

    		

      155.4.221.45

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/106.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Anna Bergkvist (AB) changed the text in the text field “ID number” from 

  blank

 to 

  “8604213507”

.  

      


    

  



  

  

    		2022-10-05 13:12:12.930199 UTC ±1 ms

    		2022-10-05 13:11:14.99939 UTC

    		

      155.4.221.45

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/106.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Anna Bergkvist (AB) signed in the signature box “signature 1”.
[image: signature]






The box’s placement in the Main Document:		Page		X		Y

		2		0.591		0.244



 

      


    

  



  

  

    		2022-10-05 13:12:20.048078 UTC ±1 ms

    		2022-10-05 13:11:14.99939 UTC

    		

      155.4.221.45

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/106.0.0.0 Safari/537.36

      

    

    		

      

        The document was signed by Anna Bergkvist (AB) using 

  Swedish BankID

 through 

  CGI

 as the authentication method. 







The text signed in the 

  Swedish BankID

 client was:



Jag signerar dokumentet "Avtal uppdrag projektledare Göta studentkår" med transaktionsnummer 9222115557478692648.










Data returned from 

  CGI

:

  
Name: Anna Elisabeth Bergkvist

  
ID number: 

  198604213507



  
IP: 155.4.221.45






























Signature: 



  






Online Certificate Status Protocol (OCSP) Response:

  












      


    

  



  

  

    		2022-10-05 13:12:20.048078 UTC ±1 ms

    		2022-10-05 13:11:14.99939 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign locked the document from further modifications by the parties.
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1. Purpose

The purpose of this document is to explain how Scrive eSign measures time and provide a mathematical algorithm by which it is possible to calculate the probability of the error of the time stamps recorded by Scrive eSign.

2. Time measurement process

This section explains the NTP (Network Time Protocol) configurations of the systems involved with time measurement of Scrive eSign.

2.1 The hypervisor

Amazon, which Scrive eSign uses as hosting provider, use Xen or KVM depending on the generation of the virtual machine, for virtualisation. The default configuration is that all VM hosts are time synced using a clustered public pool of NTP servers. Scrive eSign does not use this mechanism.

2.2 Time synchronisation

Scrive eSign relies on NTP running on the virtual machine guests to get coordinated time from an NTP source. Scrive eSign does not use the time provided by the hypervisor hosts hosting the virtual machines, i.e. Amazon. This will help mitigate factors like load on the hypervisors or virtual machine guests affecting clock accuracy. This NTP synchronisation will override the clock synchronisation from the VM hosts’ clocks.

3. Configuration of hardware and services

This section describes the time/NTP and monitoring configuration of the application servers that run the Scrive eSign service.

3.1 Boot Time

The guest virtual machine behavior for the database server is as follows:

		On boot the virtual machine guest clock is set from the VM host

		ntp-date is run once from an init script

		ntpd is then run from another init script, which runs continuously



The behavior on the application server is the same with the exception of the ntpdate step which is not present on this system. It is worth noting that entries in procfs are not available for querying the configuration of the kernel with regards to Xen/clock configuration.

3.2 NTP Configuration

Logging that traces accuracy and time synchronisation is configured to use local NTP servers in the Scrive environment, which in turn acts as a proxy for the NTP server pool below that follows UTC(SP), i.e. official Swedish time:

		ntp1.sth.netnod.se

		ntp2.sth.netnod.se

		ntp1.gbg.netnod.se

		ntp2.gbg.netnod.se

		ntp1.mmo.netnod.se

		ntp2.mmo.netnod.se



3.3 Monitoring

Scrive eSign service has a monitoring system (Nagios) that monitors various aspects of the NTP statistics and keeps historic logs. It informs of problems with NTP server connectivity, jitter and offset, immediately regardless of what time of day it is.

3.4 Time scale

The NTP configuration together with the logging implies that we are following UTC(SP), and all timestamps are because of this traceable to this time scale.

4. Calculation of the probability of the clock error

This section describes how to calculate the probability of the clock error of the Scrive eSign timestamps.

4.1 Clock error samples

Once per hour Scrive eSign uses the NTP protocol to check the difference between the Scrive eSign server clock and UTC(SP). This check is performed directly against servers in the NTP server pool listed in Section 3.2. Each check results in one clock error sample (hereinafter “Clock Error Samples”), which is assumed to accurately reflect the actual clock error.

4.2 Clock error algorithm

The calculation of the probability of the clock error can be done by inserting the Clock Error Samples into the algorithm below. We assume that the samples follow a normal distribution.

		Let [image: 1.png]





 be a set of the clock error samples (in seconds). Let [image: 2.png]m = min(.S)
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 be the random variable representing the clock error with parameters estimated using data set [image: CodeCogsEqn.png]
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 be the the empirical distribution function.
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 be the size of discretized value space, [image: 10.png]
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 be the discretized value space, [image: 12.png]Dy = {(v, Fslv)) :v €V}






 be the set of data points representing empirical distribution function, [image: 13.png]Doy ={(v.P(E<v)):velV}






 be the set of data points representing cumulative distribution function of the random variable estimating the clock error.

		Plot the data in [image: 14.png]Demp






 and [image: 15.png]1.






 to assess the accuracy of the estimation.
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 is the estimated probability that the clock error is smaller than [image: 17.png]





 seconds.



4.3 Clock error samples and evidence of normal distribution

The last 1000 Clock Error Samples are inserted into this document in section 5. These Clock Error Samples can be used as input data to the algorithm in 4.2 to provide evidence of normal distribution and to calculate the probability of the clock error of the Scrive eSign time stamps. From the Clock Error Samples one can derive the parameters (mean and variance) for a normal distribution. One can also calculate the difference between this estimated distribution and the empirical data given by the Clock Error Samples themselves. You can see cumulative distribution functions (cdf) for the estimates and the empirical data and on top of that the difference between the empirical and estimated errors in the graph below. This graph also allow us to visually estimate the probability of a specific maximum error.
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4.4 Input parameters

Based on the Clock Error Samples in section 5 it is possible to calculate the variables that define the normal distribution (mean and standard deviation). Scrive eSign has automatically calculated these variables as per the below:

		mean: -0.05 ms

		standard deviation: 1.23 ms



4.5 Probability of the clock error

By using the algorithm and the Clock Error Samples Scrive eSign calculated the following probabilities of the clock error ‘e’:

		|e| < 2.5 ms: ≈95.805%

		|e| < 5 ms: ≈99.995%

		|e| < 10 ms: ≈100.000%



5. Clock Error Samples

The following are the clock error samples collected between 2022-08-24 21:39:01.576759 UTC and 2022-10-05 13:11:14.99939 UTC:







  		Time collected

  		Clock offset







  

    		2022-08-24 21:39:01.576759

    		-0.1 ms

  





  

    		2022-08-24 22:39:03.635141

    		0.0 ms

  





  

    		2022-08-24 23:39:05.030727

    		2.7 ms

  





  

    		2022-08-25 00:39:06.814719

    		0.8 ms

  





  

    		2022-08-25 01:39:09.026227

    		0.4 ms

  





  

    		2022-08-25 02:39:10.922916

    		-5.7 ms

  





  

    		2022-08-25 03:39:13.169769

    		-5.0 ms

  





  

    		2022-08-25 04:39:14.875466

    		-3.3 ms

  





  

    		2022-08-25 05:39:17.974117

    		1.2 ms

  





  

    		2022-08-25 06:39:19.423891

    		4.2 ms

  





  

    		2022-08-25 07:39:21.15556

    		1.3 ms

  





  

    		2022-08-25 08:39:23.019994

    		2.0 ms

  





  

    		2022-08-25 09:39:24.738577

    		-0.7 ms

  





  

    		2022-08-25 10:39:26.826327

    		4.0 ms

  





  

    		2022-08-25 11:39:28.738404

    		0.4 ms

  





  

    		2022-08-25 12:39:30.274594

    		0.0 ms

  





  

    		2022-08-25 13:39:32.138315

    		-0.9 ms

  





  

    		2022-08-25 14:39:33.732839

    		1.0 ms

  





  

    		2022-08-25 15:39:35.423297

    		0.1 ms

  





  

    		2022-08-25 16:39:37.053358

    		0.6 ms

  





  

    		2022-08-25 17:39:39.071185

    		-1.2 ms

  





  

    		2022-08-25 18:39:40.627952

    		-0.5 ms

  





  

    		2022-08-25 19:39:42.115093

    		-0.2 ms

  





  

    		2022-08-25 20:39:44.038491

    		1.7 ms

  





  

    		2022-08-25 21:39:45.451782

    		0.5 ms

  





  

    		2022-08-25 22:39:46.807854

    		-0.1 ms

  





  

    		2022-08-25 23:39:49.155388

    		1.4 ms

  





  

    		2022-08-26 00:39:51.586717

    		1.0 ms

  





  

    		2022-08-26 01:39:53.84945

    		0.4 ms

  





  

    		2022-08-26 02:39:55.653246

    		0.5 ms

  





  

    		2022-08-26 03:39:57.823121

    		-0.3 ms

  





  

    		2022-08-26 04:39:59.73137

    		0.5 ms

  





  

    		2022-08-26 05:40:01.931829

    		-2.2 ms

  





  

    		2022-08-26 06:40:03.74373

    		-1.5 ms

  





  

    		2022-08-26 07:40:05.845084

    		-0.3 ms

  





  

    		2022-08-26 08:40:07.468214

    		1.0 ms

  





  

    		2022-08-26 09:40:09.298713

    		-0.4 ms

  





  

    		2022-08-26 10:40:13.010301

    		-0.3 ms

  





  

    		2022-08-26 11:40:14.794672

    		0.4 ms

  





  

    		2022-08-26 12:40:17.077465

    		0.5 ms

  





  

    		2022-08-26 13:40:21.535616

    		2.0 ms

  





  

    		2022-08-26 14:40:25.929052

    		0.6 ms

  





  

    		2022-08-26 15:40:27.442909

    		1.2 ms

  





  

    		2022-08-26 16:40:29.939659

    		1.3 ms

  





  

    		2022-08-26 17:40:31.868467

    		0.2 ms

  





  

    		2022-08-26 18:40:33.517181

    		-0.8 ms

  





  

    		2022-08-26 19:40:34.953269

    		-2.7 ms

  





  

    		2022-08-26 20:40:36.754059

    		1.1 ms

  





  

    		2022-08-26 21:40:38.726447

    		1.7 ms

  





  

    		2022-08-26 22:40:40.705628

    		0.9 ms

  





  

    		2022-08-26 23:40:42.672462

    		1.3 ms

  





  

    		2022-08-27 00:40:44.259581

    		0.0 ms

  





  

    		2022-08-27 01:40:45.678763

    		-0.2 ms

  





  

    		2022-08-27 02:40:47.803494

    		-0.6 ms

  





  

    		2022-08-27 03:40:50.145017

    		-1.2 ms

  





  

    		2022-08-27 04:40:51.826279

    		-0.6 ms

  





  

    		2022-08-27 05:40:53.272548

    		-2.5 ms

  





  

    		2022-08-27 06:40:55.034366

    		-2.2 ms

  





  

    		2022-08-27 07:40:56.399592

    		-0.2 ms

  





  

    		2022-08-27 08:40:59.278681

    		0.3 ms

  





  

    		2022-08-27 09:41:00.868887

    		3.1 ms

  





  

    		2022-08-27 10:41:03.265647

    		3.0 ms

  





  

    		2022-08-27 11:41:04.931626

    		2.8 ms

  





  

    		2022-08-27 12:41:07.775715

    		2.2 ms

  





  

    		2022-08-27 13:41:09.246904

    		0.2 ms

  





  

    		2022-08-27 14:41:11.175364

    		0.0 ms

  





  

    		2022-08-27 15:41:13.261407

    		-0.9 ms

  





  

    		2022-08-27 16:41:14.648901

    		0.5 ms

  





  

    		2022-08-27 17:41:16.752407

    		0.7 ms

  





  

    		2022-08-27 18:41:18.457861

    		-0.4 ms

  





  

    		2022-08-27 19:41:21.216777

    		-2.6 ms

  





  

    		2022-08-27 20:41:23.196119

    		-0.1 ms

  





  

    		2022-08-27 21:41:24.975586

    		-0.3 ms

  





  

    		2022-08-27 22:41:26.721371

    		0.0 ms

  





  

    		2022-08-27 23:41:28.284799

    		0.1 ms

  





  

    		2022-08-28 00:41:30.746959

    		-0.1 ms

  





  

    		2022-08-28 01:41:32.468554

    		-1.0 ms

  





  

    		2022-08-28 02:41:34.429423

    		0.4 ms

  





  

    		2022-08-28 03:41:36.703599

    		-0.6 ms

  





  

    		2022-08-28 04:41:38.10509

    		-0.6 ms

  





  

    		2022-08-28 05:41:39.972023

    		0.0 ms

  





  

    		2022-08-28 06:41:41.672853

    		0.3 ms

  





  

    		2022-08-28 07:41:43.466073

    		-0.9 ms

  





  

    		2022-08-28 08:41:45.696969

    		1.1 ms

  





  

    		2022-08-28 09:41:47.61552

    		1.3 ms

  





  

    		2022-08-28 10:41:49.481234

    		1.4 ms

  





  

    		2022-08-28 11:41:51.024102

    		1.4 ms

  





  

    		2022-08-28 12:41:53.075687

    		0.1 ms

  





  

    		2022-08-28 13:41:54.584217

    		-0.4 ms

  





  

    		2022-08-28 14:41:56.075816

    		-1.6 ms

  





  

    		2022-08-28 15:41:57.527976

    		-1.7 ms

  





  

    		2022-08-28 16:41:59.417539

    		-2.0 ms

  





  

    		2022-08-28 17:42:00.985895

    		-0.1 ms

  





  

    		2022-08-28 18:42:03.211169

    		-0.7 ms

  





  

    		2022-08-28 19:42:05.162592

    		-0.2 ms

  





  

    		2022-08-28 20:42:06.852952

    		-1.4 ms

  





  

    		2022-08-28 21:42:08.288197

    		-0.5 ms

  





  

    		2022-08-28 22:42:10.033798

    		0.3 ms

  





  

    		2022-08-28 23:42:11.713008

    		0.7 ms

  





  

    		2022-08-29 00:42:13.936399

    		0.3 ms

  





  

    		2022-08-29 01:42:15.909918

    		0.7 ms

  





  

    		2022-08-29 02:42:19.769205

    		-1.5 ms

  





  

    		2022-08-29 03:42:23.380141

    		-0.8 ms

  





  

    		2022-08-29 04:42:25.239978

    		-0.8 ms

  





  

    		2022-08-29 05:42:26.809225

    		-0.3 ms

  





  

    		2022-08-29 06:42:28.295071

    		0.2 ms

  





  

    		2022-08-29 07:42:31.379887

    		0.1 ms

  





  

    		2022-08-29 08:42:33.077586

    		0.4 ms

  





  

    		2022-08-29 09:42:34.568761

    		-0.6 ms

  





  

    		2022-08-29 10:42:36.073102

    		-0.9 ms

  





  

    		2022-08-29 11:42:37.712468

    		0.3 ms

  





  

    		2022-08-29 12:42:39.765634

    		0.3 ms

  





  

    		2022-08-29 13:42:41.358039

    		1.2 ms

  





  

    		2022-08-29 14:42:43.028306

    		0.3 ms

  





  

    		2022-08-29 15:42:44.432185

    		0.3 ms

  





  

    		2022-08-29 16:42:45.922847

    		-1.7 ms

  





  

    		2022-08-29 17:42:47.732747

    		-2.2 ms

  





  

    		2022-08-29 18:42:50.588309

    		-1.5 ms

  





  

    		2022-08-29 19:42:52.115614

    		0.0 ms

  





  

    		2022-08-29 20:42:53.587439

    		0.3 ms

  





  

    		2022-08-29 21:42:56.263093

    		0.9 ms

  





  

    		2022-08-29 22:42:57.844146

    		-0.5 ms

  





  

    		2022-08-29 23:42:59.412863

    		-0.4 ms

  





  

    		2022-08-30 00:43:01.608898

    		-0.2 ms

  





  

    		2022-08-30 01:43:03.24971

    		0.6 ms

  





  

    		2022-08-30 02:43:08.373129

    		1.1 ms

  





  

    		2022-08-30 03:43:11.947002

    		1.4 ms

  





  

    		2022-08-30 04:43:14.038363

    		0.3 ms

  





  

    		2022-08-30 05:43:15.566158

    		-0.1 ms

  





  

    		2022-08-30 06:43:17.559802

    		0.7 ms

  





  

    		2022-08-30 07:43:18.984217

    		0.2 ms

  





  

    		2022-08-30 08:43:20.87197

    		2.1 ms

  





  

    		2022-08-30 09:43:22.890408

    		0.1 ms

  





  

    		2022-08-30 10:43:24.638891

    		-1.6 ms

  





  

    		2022-08-30 11:43:26.735206

    		-1.0 ms

  





  

    		2022-08-30 12:43:28.163658

    		-1.5 ms

  





  

    		2022-08-30 13:43:30.728575

    		-0.9 ms

  





  

    		2022-08-30 14:43:32.406592

    		0.2 ms

  





  

    		2022-08-30 15:43:34.104019

    		-1.1 ms

  





  

    		2022-08-30 16:43:35.534652

    		0.3 ms

  





  

    		2022-08-30 17:43:37.243687

    		0.5 ms

  





  

    		2022-08-30 18:43:38.927257

    		-0.5 ms

  





  

    		2022-08-30 19:43:41.691608

    		0.6 ms

  





  

    		2022-08-30 20:43:43.270542

    		0.2 ms

  





  

    		2022-08-30 21:43:44.718678

    		0.6 ms

  





  

    		2022-08-30 22:43:46.690899

    		2.0 ms

  





  

    		2022-08-30 23:43:48.424364

    		-1.4 ms

  





  

    		2022-08-31 00:43:50.121641

    		-1.5 ms

  





  

    		2022-08-31 01:43:52.403715

    		-1.7 ms

  





  

    		2022-08-31 02:43:54.107444

    		-0.1 ms

  





  

    		2022-08-31 03:43:58.007517

    		-0.1 ms

  





  

    		2022-08-31 04:44:02.105703

    		0.4 ms

  





  

    		2022-08-31 05:44:03.468133

    		-0.4 ms

  





  

    		2022-08-31 06:44:04.91649

    		0.7 ms

  





  

    		2022-08-31 07:44:07.052586

    		1.9 ms

  





  

    		2022-08-31 08:44:08.65084

    		-0.7 ms

  





  

    		2022-08-31 09:44:10.404732

    		0.0 ms

  





  

    		2022-08-31 10:44:12.467121

    		-0.8 ms

  





  

    		2022-08-31 11:44:15.297247

    		0.2 ms

  





  

    		2022-08-31 12:44:16.800386

    		0.9 ms

  





  

    		2022-08-31 13:44:18.803335

    		-1.3 ms

  





  

    		2022-08-31 14:44:20.874013

    		-1.5 ms

  





  

    		2022-08-31 15:44:22.795342

    		-1.2 ms

  





  

    		2022-08-31 16:44:24.605626

    		-0.4 ms

  





  

    		2022-08-31 17:44:26.563961

    		0.6 ms

  





  

    		2022-08-31 18:44:28.274101

    		0.0 ms

  





  

    		2022-08-31 19:44:29.702568

    		2.3 ms

  





  

    		2022-08-31 20:44:31.321768

    		1.1 ms

  





  

    		2022-08-31 21:44:33.262851

    		0.8 ms

  





  

    		2022-08-31 22:44:34.898387

    		-0.1 ms

  





  

    		2022-08-31 23:44:36.32816

    		-0.2 ms

  





  

    		2022-09-01 00:44:38.110768

    		-0.9 ms

  





  

    		2022-09-01 01:44:39.992927

    		-2.1 ms

  





  

    		2022-09-01 02:44:43.603031

    		-0.9 ms

  





  

    		2022-09-01 03:44:47.077182

    		4.0 ms

  





  

    		2022-09-01 04:44:48.950651

    		1.3 ms

  





  

    		2022-09-01 05:44:50.439205

    		1.5 ms

  





  

    		2022-09-01 06:44:52.549124

    		0.2 ms

  





  

    		2022-09-01 07:44:55.549591

    		2.3 ms

  





  

    		2022-09-01 08:44:57.248193

    		-0.3 ms

  





  

    		2022-09-01 09:44:58.95646

    		-1.3 ms

  





  

    		2022-09-01 10:45:00.816264

    		-1.6 ms

  





  

    		2022-09-01 11:45:02.241442

    		-1.7 ms

  





  

    		2022-09-01 12:45:03.830466

    		-0.3 ms

  





  

    		2022-09-01 13:45:05.96444

    		-3.1 ms

  





  

    		2022-09-01 14:45:07.850021

    		-1.9 ms

  





  

    		2022-09-01 15:45:10.072357

    		-0.9 ms

  





  

    		2022-09-01 16:45:11.903729

    		0.0 ms

  





  

    		2022-09-01 17:45:13.252404

    		0.0 ms

  





  

    		2022-09-01 18:45:14.740135

    		-0.4 ms

  





  

    		2022-09-01 19:45:16.492106

    		-0.6 ms

  





  

    		2022-09-01 20:45:18.186532

    		-1.5 ms

  





  

    		2022-09-01 21:45:19.730361

    		-0.6 ms

  





  

    		2022-09-01 22:45:23.153619

    		0.7 ms

  





  

    		2022-09-01 23:45:24.739594

    		1.1 ms

  





  

    		2022-09-02 00:45:26.459408

    		0.4 ms

  





  

    		2022-09-02 01:45:28.418651

    		1.7 ms

  





  

    		2022-09-02 02:45:29.902761

    		0.4 ms

  





  

    		2022-09-02 03:45:32.421149

    		-1.4 ms

  





  

    		2022-09-02 04:45:36.024903

    		-0.5 ms

  





  

    		2022-09-02 05:45:38.257119

    		-1.4 ms

  





  

    		2022-09-02 06:45:40.628263

    		-1.5 ms

  





  

    		2022-09-02 07:45:42.535273

    		1.9 ms

  





  

    		2022-09-02 08:45:44.839021

    		0.6 ms

  





  

    		2022-09-02 09:45:46.284331

    		2.3 ms

  





  

    		2022-09-02 10:45:47.985953

    		1.5 ms

  





  

    		2022-09-02 11:45:49.697072

    		-0.1 ms

  





  

    		2022-09-02 12:45:51.511233

    		0.3 ms

  





  

    		2022-09-02 13:45:53.782233

    		0.0 ms

  





  

    		2022-09-02 14:45:55.904695

    		0.4 ms

  





  

    		2022-09-02 15:45:57.638441

    		-0.4 ms

  





  

    		2022-09-02 16:45:58.990903

    		0.2 ms

  





  

    		2022-09-02 17:46:00.90173

    		0.5 ms

  





  

    		2022-09-02 18:46:02.47781

    		-1.4 ms

  





  

    		2022-09-02 19:46:04.06654

    		-2.1 ms

  





  

    		2022-09-02 20:46:06.352185

    		-0.9 ms

  





  

    		2022-09-02 21:46:07.841627

    		-1.0 ms

  





  

    		2022-09-02 22:46:09.536897

    		-4.3 ms

  





  

    		2022-09-02 23:46:11.721495

    		-1.6 ms

  





  

    		2022-09-03 00:46:13.262417

    		-2.1 ms

  





  

    		2022-09-03 01:46:14.863771

    		-1.5 ms

  





  

    		2022-09-03 02:46:16.62109

    		0.7 ms

  





  

    		2022-09-03 03:46:20.167643

    		0.5 ms

  





  

    		2022-09-03 04:46:23.618505

    		1.3 ms

  





  

    		2022-09-03 05:46:25.668558

    		1.9 ms

  





  

    		2022-09-03 06:46:27.17123

    		-0.2 ms

  





  

    		2022-09-03 07:46:29.428558

    		-0.4 ms

  





  

    		2022-09-03 08:46:31.925785

    		-0.1 ms

  





  

    		2022-09-03 09:46:33.80029

    		-0.4 ms

  





  

    		2022-09-03 10:46:35.738843

    		1.2 ms

  





  

    		2022-09-03 11:46:38.287571

    		0.4 ms

  





  

    		2022-09-03 12:46:41.168194

    		-0.5 ms

  





  

    		2022-09-03 13:46:42.958495

    		0.4 ms

  





  

    		2022-09-03 14:46:44.810742

    		0.2 ms

  





  

    		2022-09-03 15:46:46.465891

    		1.2 ms

  





  

    		2022-09-03 16:46:48.203976

    		3.1 ms

  





  

    		2022-09-03 17:46:50.842051

    		0.8 ms

  





  

    		2022-09-03 18:46:52.909921

    		-1.1 ms

  





  

    		2022-09-03 19:46:54.869096

    		-1.1 ms

  





  

    		2022-09-03 20:46:56.791428

    		-0.3 ms

  





  

    		2022-09-03 21:46:58.53479

    		1.2 ms

  





  

    		2022-09-03 22:47:00.064402

    		-1.6 ms

  





  

    		2022-09-03 23:47:01.880723

    		-0.9 ms

  





  

    		2022-09-04 00:47:04.000318

    		-0.7 ms

  





  

    		2022-09-04 01:47:05.441855

    		-0.1 ms

  





  

    		2022-09-04 02:47:07.349737

    		0.1 ms

  





  

    		2022-09-04 03:47:09.862352

    		-1.6 ms

  





  

    		2022-09-04 04:47:12.631589

    		-1.7 ms

  





  

    		2022-09-04 05:47:14.696476

    		-3.9 ms

  





  

    		2022-09-04 06:47:16.309329

    		-3.7 ms

  





  

    		2022-09-04 07:47:17.905231

    		-0.6 ms

  





  

    		2022-09-04 08:47:19.467422

    		2.4 ms

  





  

    		2022-09-04 09:47:20.997979

    		1.6 ms

  





  

    		2022-09-04 10:47:22.912113

    		0.9 ms

  





  

    		2022-09-04 11:47:24.347266

    		3.2 ms

  





  

    		2022-09-04 12:47:26.541694

    		3.2 ms

  





  

    		2022-09-04 13:47:29.424168

    		-0.3 ms

  





  

    		2022-09-04 14:47:31.659228

    		-1.3 ms

  





  

    		2022-09-04 15:47:33.262682

    		-1.3 ms

  





  

    		2022-09-04 16:47:35.440493

    		-0.3 ms

  





  

    		2022-09-04 17:47:36.970655

    		-1.1 ms

  





  

    		2022-09-04 18:47:38.770522

    		-0.4 ms

  





  

    		2022-09-04 19:47:40.581869

    		2.8 ms

  





  

    		2022-09-04 20:47:42.085284

    		3.1 ms

  





  

    		2022-09-04 21:47:44.092158

    		0.5 ms

  





  

    		2022-09-04 22:47:46.030314

    		0.8 ms

  





  

    		2022-09-04 23:47:47.910813

    		0.0 ms

  





  

    		2022-09-05 00:47:49.589456

    		-0.6 ms

  





  

    		2022-09-05 01:47:51.140544

    		-1.0 ms

  





  

    		2022-09-05 02:47:52.973639

    		-3.9 ms

  





  

    		2022-09-05 03:47:56.067122

    		-1.2 ms

  





  

    		2022-09-05 04:47:59.401703

    		-2.3 ms

  





  

    		2022-09-05 05:48:00.89703

    		-2.1 ms

  





  

    		2022-09-05 06:48:02.41895

    		-0.1 ms

  





  

    		2022-09-05 07:48:04.725308

    		-0.5 ms

  





  

    		2022-09-05 08:48:06.482488

    		1.4 ms

  





  

    		2022-09-05 09:48:07.832798

    		3.2 ms

  





  

    		2022-09-05 10:48:09.618125

    		2.1 ms

  





  

    		2022-09-05 11:48:11.153745

    		0.7 ms

  





  

    		2022-09-05 12:48:12.622884

    		-0.3 ms

  





  

    		2022-09-05 13:48:14.274411

    		-1.2 ms

  





  

    		2022-09-05 14:48:16.472787

    		0.2 ms

  





  

    		2022-09-05 15:48:18.817101

    		0.0 ms

  





  

    		2022-09-05 16:48:20.3322

    		0.1 ms

  





  

    		2022-09-05 17:48:22.178081

    		-1.0 ms

  





  

    		2022-09-05 18:48:24.635986

    		-0.4 ms

  





  

    		2022-09-05 19:48:26.244002

    		-0.5 ms

  





  

    		2022-09-05 20:48:28.05877

    		-0.7 ms

  





  

    		2022-09-05 21:48:29.676224

    		1.1 ms

  





  

    		2022-09-05 22:48:31.454324

    		-0.9 ms

  





  

    		2022-09-05 23:48:33.489828

    		-1.3 ms

  





  

    		2022-09-06 00:48:35.405567

    		-0.3 ms

  





  

    		2022-09-06 01:48:37.343648

    		-1.7 ms

  





  

    		2022-09-06 02:48:38.765258

    		-1.7 ms

  





  

    		2022-09-06 03:48:42.780663

    		0.3 ms

  





  

    		2022-09-06 04:48:45.978903

    		0.3 ms

  





  

    		2022-09-06 05:48:47.695444

    		1.5 ms

  





  

    		2022-09-06 06:48:50.370255

    		0.8 ms

  





  

    		2022-09-06 07:48:52.240471

    		2.3 ms

  





  

    		2022-09-06 08:48:54.145428

    		2.3 ms

  





  

    		2022-09-06 09:48:56.292097

    		-0.1 ms

  





  

    		2022-09-06 10:48:57.742571

    		0.0 ms

  





  

    		2022-09-06 11:48:59.510878

    		-0.2 ms

  





  

    		2022-09-06 12:49:01.088648

    		-1.1 ms

  





  

    		2022-09-06 13:49:02.726698

    		0.7 ms

  





  

    		2022-09-06 14:49:04.142195

    		-0.9 ms

  





  

    		2022-09-06 15:49:05.900843

    		0.5 ms

  





  

    		2022-09-06 16:49:08.380101

    		0.1 ms

  





  

    		2022-09-06 17:49:10.949869

    		-2.5 ms

  





  

    		2022-09-06 18:49:13.106015

    		-1.8 ms

  





  

    		2022-09-06 19:49:14.638824

    		1.0 ms

  





  

    		2022-09-06 20:49:16.415908

    		-0.2 ms

  





  

    		2022-09-06 21:49:18.296804

    		1.2 ms

  





  

    		2022-09-06 22:49:19.916191

    		-0.1 ms

  





  

    		2022-09-06 23:49:21.317987

    		-2.1 ms

  





  

    		2022-09-07 00:49:23.213574

    		-0.8 ms

  





  

    		2022-09-07 01:49:25.509497

    		-1.7 ms

  





  

    		2022-09-07 02:49:28.529443

    		0.2 ms

  





  

    		2022-09-07 03:49:31.87293

    		-0.1 ms

  





  

    		2022-09-07 04:49:35.444911

    		-1.2 ms

  





  

    		2022-09-07 05:49:38.069737

    		-1.9 ms

  





  

    		2022-09-07 06:49:40.315714

    		1.5 ms

  





  

    		2022-09-07 07:49:41.795266

    		1.0 ms

  





  

    		2022-09-07 08:49:43.401632

    		1.7 ms

  





  

    		2022-09-07 09:49:44.871806

    		0.3 ms

  





  

    		2022-09-07 10:49:46.650529

    		2.5 ms

  





  

    		2022-09-07 11:49:48.445827

    		0.8 ms

  





  

    		2022-09-07 12:49:50.672105

    		0.6 ms

  





  

    		2022-09-07 13:49:52.703071

    		-0.6 ms

  





  

    		2022-09-07 14:49:54.397958

    		-1.6 ms

  





  

    		2022-09-07 15:49:55.932543

    		-0.3 ms

  





  

    		2022-09-07 16:49:57.352934

    		-2.0 ms

  





  

    		2022-09-07 17:49:59.068571

    		-2.3 ms

  





  

    		2022-09-07 18:50:00.818523

    		-0.6 ms

  





  

    		2022-09-07 19:50:02.405012

    		0.2 ms

  





  

    		2022-09-07 20:50:04.343299

    		0.3 ms

  





  

    		2022-09-07 21:50:06.317843

    		-0.5 ms

  





  

    		2022-09-07 22:50:08.465472

    		-0.3 ms

  





  

    		2022-09-07 23:50:09.946688

    		-1.4 ms

  





  

    		2022-09-08 00:50:11.491466

    		0.7 ms

  





  

    		2022-09-08 01:50:13.042611

    		-1.0 ms

  





  

    		2022-09-08 02:50:14.98936

    		0.3 ms

  





  

    		2022-09-08 03:50:16.5274

    		0.3 ms

  





  

    		2022-09-08 04:50:18.327449

    		-0.9 ms

  





  

    		2022-09-08 05:50:19.798389

    		-2.8 ms

  





  

    		2022-09-08 06:50:21.828181

    		-0.8 ms

  





  

    		2022-09-08 07:50:23.275123

    		1.2 ms

  





  

    		2022-09-08 08:50:24.96208

    		0.6 ms

  





  

    		2022-09-08 09:50:26.414258

    		3.0 ms

  





  

    		2022-09-08 10:50:27.812029

    		0.7 ms

  





  

    		2022-09-08 11:50:29.463297

    		-0.7 ms

  





  

    		2022-09-08 12:50:30.976362

    		-1.0 ms

  





  

    		2022-09-08 13:50:32.677227

    		-1.3 ms

  





  

    		2022-09-08 14:50:33.989717

    		-0.3 ms

  





  

    		2022-09-08 15:50:35.763904

    		-1.3 ms

  





  

    		2022-09-08 16:50:37.555991

    		0.6 ms

  





  

    		2022-09-08 17:50:39.412826

    		1.6 ms

  





  

    		2022-09-08 18:50:41.364977

    		-1.0 ms

  





  

    		2022-09-08 19:50:42.903638

    		-0.8 ms

  





  

    		2022-09-08 20:50:44.957808

    		-2.4 ms

  





  

    		2022-09-08 21:50:46.489381

    		-1.7 ms

  





  

    		2022-09-08 22:50:48.989288

    		-1.1 ms

  





  

    		2022-09-08 23:50:50.350346

    		2.3 ms

  





  

    		2022-09-09 00:50:52.055685

    		0.1 ms

  





  

    		2022-09-09 01:50:53.896949

    		0.9 ms

  





  

    		2022-09-09 02:50:57.199073

    		0.0 ms

  





  

    		2022-09-09 03:51:00.135963

    		-1.0 ms

  





  

    		2022-09-09 04:51:03.461428

    		0.1 ms

  





  

    		2022-09-09 05:51:04.897591

    		-0.4 ms

  





  

    		2022-09-09 06:51:07.575306

    		-0.6 ms

  





  

    		2022-09-09 07:51:09.323345

    		1.5 ms

  





  

    		2022-09-09 08:51:11.259558

    		0.3 ms

  





  

    		2022-09-09 09:51:12.725654

    		2.1 ms

  





  

    		2022-09-09 10:51:14.812152

    		0.4 ms

  





  

    		2022-09-09 11:51:16.712977

    		-0.9 ms

  





  

    		2022-09-09 12:51:18.178389

    		-0.7 ms

  





  

    		2022-09-09 13:51:20.840971

    		0.0 ms

  





  

    		2022-09-09 14:51:22.665557

    		-0.4 ms

  





  

    		2022-09-09 15:51:24.188551

    		-2.1 ms

  





  

    		2022-09-09 16:51:25.70665

    		-2.7 ms

  





  

    		2022-09-09 17:51:27.622925

    		-1.5 ms

  





  

    		2022-09-09 18:51:29.029837

    		-0.6 ms

  





  

    		2022-09-09 19:51:30.688952

    		-1.2 ms

  





  

    		2022-09-09 20:51:32.54691

    		-0.2 ms

  





  

    		2022-09-09 21:51:34.122015

    		0.2 ms

  





  

    		2022-09-09 22:51:35.842364

    		-0.9 ms

  





  

    		2022-09-09 23:51:37.60765

    		1.2 ms

  





  

    		2022-09-10 00:51:39.432133

    		-1.3 ms

  





  

    		2022-09-10 01:51:41.971878

    		-3.0 ms

  





  

    		2022-09-10 02:51:43.899474

    		-1.1 ms

  





  

    		2022-09-10 03:51:45.910708

    		-1.3 ms

  





  

    		2022-09-10 04:51:48.639496

    		-0.6 ms

  





  

    		2022-09-10 05:51:50.681437

    		-1.1 ms

  





  

    		2022-09-10 06:51:52.458651

    		-2.9 ms

  





  

    		2022-09-10 07:51:53.988382

    		-0.4 ms

  





  

    		2022-09-10 08:51:55.563429

    		0.4 ms

  





  

    		2022-09-10 09:51:57.70773

    		4.6 ms

  





  

    		2022-09-10 10:52:00.37493

    		0.5 ms

  





  

    		2022-09-10 11:52:03.212056

    		0.3 ms

  





  

    		2022-09-10 12:52:05.766248

    		0.9 ms

  





  

    		2022-09-10 13:52:08.030932

    		2.9 ms

  





  

    		2022-09-10 14:52:09.542897

    		0.4 ms

  





  

    		2022-09-10 15:52:11.295386

    		0.1 ms

  





  

    		2022-09-10 16:52:13.756007

    		-0.7 ms

  





  

    		2022-09-10 17:52:16.017654

    		0.0 ms

  





  

    		2022-09-10 18:52:17.543708

    		0.2 ms

  





  

    		2022-09-10 19:52:19.219611

    		-0.6 ms

  





  

    		2022-09-10 20:52:21.530471

    		1.4 ms

  





  

    		2022-09-10 21:52:23.971102

    		1.7 ms

  





  

    		2022-09-10 22:52:25.795224

    		1.1 ms

  





  

    		2022-09-10 23:52:27.809454

    		2.1 ms

  





  

    		2022-09-11 00:52:29.355246

    		0.0 ms

  





  

    		2022-09-11 01:52:31.312053

    		-1.1 ms

  





  

    		2022-09-11 02:52:33.214023

    		-3.3 ms

  





  

    		2022-09-11 03:52:36.225

    		-0.5 ms

  





  

    		2022-09-11 04:52:37.779928

    		-0.9 ms

  





  

    		2022-09-11 05:52:40.095189

    		-0.2 ms

  





  

    		2022-09-11 06:52:42.519006

    		-2.6 ms

  





  

    		2022-09-11 07:52:44.397484

    		-0.6 ms

  





  

    		2022-09-11 08:52:46.020399

    		2.7 ms

  





  

    		2022-09-11 09:52:47.783465

    		0.7 ms

  





  

    		2022-09-11 10:52:49.58096

    		1.2 ms

  





  

    		2022-09-11 11:52:51.387028

    		-0.3 ms

  





  

    		2022-09-11 12:52:53.196269

    		0.8 ms

  





  

    		2022-09-11 13:52:55.228902

    		0.6 ms

  





  

    		2022-09-11 14:52:56.655451

    		-0.1 ms

  





  

    		2022-09-11 15:52:58.298864

    		-1.1 ms

  





  

    		2022-09-11 16:53:00.17394

    		1.7 ms

  





  

    		2022-09-11 17:53:02.69591

    		1.3 ms

  





  

    		2022-09-11 18:53:04.434706

    		0.5 ms

  





  

    		2022-09-11 19:53:06.086973

    		0.7 ms

  





  

    		2022-09-11 20:53:07.712791

    		-0.6 ms

  





  

    		2022-09-11 21:53:10.596349

    		-0.1 ms

  





  

    		2022-09-11 22:53:12.185208

    		-1.5 ms

  





  

    		2022-09-11 23:53:14.704812

    		-1.6 ms

  





  

    		2022-09-12 00:53:16.662178

    		-2.5 ms

  





  

    		2022-09-12 01:53:18.160517

    		-0.3 ms

  





  

    		2022-09-12 02:53:19.737178

    		-0.4 ms

  





  

    		2022-09-12 03:53:23.355723

    		-0.2 ms

  





  

    		2022-09-12 04:53:24.890678

    		1.2 ms

  





  

    		2022-09-12 05:53:26.854257

    		0.2 ms

  





  

    		2022-09-12 06:53:29.496908

    		0.2 ms

  





  

    		2022-09-12 07:53:32.146747

    		-1.0 ms

  





  

    		2022-09-12 08:53:33.636354

    		2.2 ms

  





  

    		2022-09-12 09:53:35.139937

    		0.2 ms

  





  

    		2022-09-12 10:53:38.143244

    		1.9 ms

  





  

    		2022-09-12 11:53:39.780855

    		0.2 ms

  





  

    		2022-09-12 12:53:41.750064

    		2.0 ms

  





  

    		2022-09-12 13:53:43.666934

    		-0.1 ms

  





  

    		2022-09-12 14:53:45.262057

    		0.8 ms

  





  

    		2022-09-12 15:53:47.085398

    		-0.6 ms

  





  

    		2022-09-12 16:53:48.480996

    		-0.1 ms

  





  

    		2022-09-12 17:53:50.07592

    		-2.0 ms

  





  

    		2022-09-12 18:53:51.803473

    		-2.1 ms

  





  

    		2022-09-12 19:53:53.543737

    		-1.3 ms

  





  

    		2022-09-12 20:53:55.34815

    		-0.8 ms

  





  

    		2022-09-12 21:53:56.994047

    		-0.4 ms

  





  

    		2022-09-12 22:53:58.798456

    		0.4 ms

  





  

    		2022-09-12 23:54:00.892363

    		0.4 ms

  





  

    		2022-09-13 00:54:03.079455

    		-3.7 ms

  





  

    		2022-09-13 01:54:04.630396

    		-1.6 ms

  





  

    		2022-09-13 02:54:06.613021

    		-2.8 ms

  





  

    		2022-09-13 03:54:09.457395

    		-2.2 ms

  





  

    		2022-09-13 04:54:13.012412

    		-2.1 ms

  





  

    		2022-09-13 05:54:14.404124

    		0.5 ms

  





  

    		2022-09-13 06:54:16.035564

    		-1.4 ms

  





  

    		2022-09-13 07:54:17.578806

    		-0.3 ms

  





  

    		2022-09-13 08:54:19.102146

    		0.0 ms

  





  

    		2022-09-13 09:54:20.497183

    		1.9 ms

  





  

    		2022-09-13 10:54:21.948793

    		2.2 ms

  





  

    		2022-09-13 11:54:23.805195

    		0.9 ms

  





  

    		2022-09-13 12:54:25.854877

    		1.4 ms

  





  

    		2022-09-13 13:54:27.461229

    		4.1 ms

  





  

    		2022-09-13 14:54:29.033674

    		2.8 ms

  





  

    		2022-09-13 15:54:31.225105

    		0.3 ms

  





  

    		2022-09-13 16:54:32.669545

    		-1.5 ms

  





  

    		2022-09-13 17:54:34.721863

    		-0.6 ms

  





  

    		2022-09-13 18:54:36.137485

    		-2.1 ms

  





  

    		2022-09-13 19:54:38.05625

    		-2.6 ms

  





  

    		2022-09-13 20:54:39.926376

    		-0.2 ms

  





  

    		2022-09-13 21:54:41.759684

    		1.6 ms

  





  

    		2022-09-13 22:54:44.400782

    		1.4 ms

  





  

    		2022-09-13 23:54:46.321679

    		0.4 ms

  





  

    		2022-09-14 00:54:47.723358

    		0.8 ms

  





  

    		2022-09-14 01:54:49.055289

    		-1.1 ms

  





  

    		2022-09-14 02:54:50.986564

    		-1.5 ms

  





  

    		2022-09-14 03:54:53.644803

    		-2.8 ms

  





  

    		2022-09-14 04:54:55.655778

    		0.2 ms

  





  

    		2022-09-14 05:54:57.593133

    		-1.5 ms

  





  

    		2022-09-14 06:54:59.488169

    		-0.8 ms

  





  

    		2022-09-14 07:55:00.9855

    		2.1 ms

  





  

    		2022-09-14 08:55:02.437045

    		-0.2 ms

  





  

    		2022-09-14 09:55:04.037676

    		0.9 ms

  





  

    		2022-09-14 10:55:05.550303

    		-0.2 ms

  





  

    		2022-09-14 11:55:07.899767

    		0.3 ms

  





  

    		2022-09-14 12:55:09.262724

    		1.0 ms

  





  

    		2022-09-14 13:55:10.910218

    		0.7 ms

  





  

    		2022-09-14 14:55:12.727246

    		0.7 ms

  





  

    		2022-09-14 15:55:14.109315

    		1.1 ms

  





  

    		2022-09-14 16:55:16.036745

    		2.4 ms

  





  

    		2022-09-14 17:55:17.843254

    		1.8 ms

  





  

    		2022-09-14 18:55:19.425644

    		-0.8 ms

  





  

    		2022-09-14 19:55:21.12501

    		0.6 ms

  





  

    		2022-09-14 20:55:23.257562

    		-1.6 ms

  





  

    		2022-09-14 21:55:24.927801

    		-1.5 ms

  





  

    		2022-09-14 22:55:26.731222

    		0.0 ms

  





  

    		2022-09-14 23:55:28.792789

    		-1.3 ms

  





  

    		2022-09-15 00:55:30.610327

    		-0.3 ms

  





  

    		2022-09-15 01:55:32.760109

    		0.7 ms

  





  

    		2022-09-15 02:55:35.543925

    		-0.3 ms

  





  

    		2022-09-15 03:55:38.273466

    		-0.8 ms

  





  

    		2022-09-15 04:55:40.209602

    		-2.3 ms

  





  

    		2022-09-15 05:55:41.620508

    		-2.0 ms

  





  

    		2022-09-15 06:55:43.437278

    		-0.8 ms

  





  

    		2022-09-15 07:55:45.062277

    		1.8 ms

  





  

    		2022-09-15 08:55:47.393524

    		1.6 ms

  





  

    		2022-09-15 09:55:49.582014

    		0.0 ms

  





  

    		2022-09-15 10:55:51.657831

    		-0.2 ms

  





  

    		2022-09-15 11:55:53.175315

    		-0.5 ms

  





  

    		2022-09-15 12:55:54.583237

    		-0.5 ms

  





  

    		2022-09-15 13:55:57.70122

    		1.9 ms

  





  

    		2022-09-15 14:55:59.227049

    		1.5 ms

  





  

    		2022-09-15 15:56:00.670144

    		1.6 ms

  





  

    		2022-09-15 16:56:02.881836

    		0.6 ms

  





  

    		2022-09-15 17:56:05.560052

    		-0.7 ms

  





  

    		2022-09-15 18:56:07.371983

    		0.6 ms

  





  

    		2022-09-15 19:56:08.845841

    		0.0 ms

  





  

    		2022-09-15 20:56:10.52269

    		-1.6 ms

  





  

    		2022-09-15 21:56:12.053205

    		0.1 ms

  





  

    		2022-09-15 22:56:13.871944

    		-0.8 ms

  





  

    		2022-09-15 23:56:15.416779

    		-0.3 ms

  





  

    		2022-09-16 00:56:16.974899

    		-1.6 ms

  





  

    		2022-09-16 01:56:18.968434

    		-1.8 ms

  





  

    		2022-09-16 02:56:20.59098

    		-1.0 ms

  





  

    		2022-09-16 03:56:22.038659

    		-0.7 ms

  





  

    		2022-09-16 04:56:24.241433

    		0.8 ms

  





  

    		2022-09-16 05:56:25.728334

    		0.0 ms

  





  

    		2022-09-16 06:56:27.359315

    		3.7 ms

  





  

    		2022-09-16 07:56:29.673144

    		0.8 ms

  





  

    		2022-09-16 08:56:31.373361

    		1.1 ms

  





  

    		2022-09-16 09:56:34.135473

    		1.8 ms

  





  

    		2022-09-16 10:56:35.66551

    		-1.3 ms

  





  

    		2022-09-16 11:56:37.483355

    		0.1 ms

  





  

    		2022-09-16 12:56:38.820679

    		0.7 ms

  





  

    		2022-09-16 13:56:40.996985

    		1.3 ms

  





  

    		2022-09-16 14:56:42.820919

    		0.8 ms

  





  

    		2022-09-16 15:56:44.128645

    		1.6 ms

  





  

    		2022-09-16 16:56:46.130605

    		1.7 ms

  





  

    		2022-09-16 17:56:48.108137

    		-1.2 ms

  





  

    		2022-09-16 18:56:50.170607

    		-0.7 ms

  





  

    		2022-09-16 19:56:51.772568

    		-0.9 ms

  





  

    		2022-09-16 20:56:53.723196

    		0.5 ms

  





  

    		2022-09-16 21:56:55.32392

    		0.0 ms

  





  

    		2022-09-16 22:56:57.311276

    		-1.5 ms

  





  

    		2022-09-16 23:56:58.900571

    		-1.0 ms

  





  

    		2022-09-17 00:57:00.288985

    		-3.4 ms

  





  

    		2022-09-17 01:57:02.030326

    		-1.5 ms

  





  

    		2022-09-17 02:57:03.565087

    		1.6 ms

  





  

    		2022-09-17 03:57:05.988806

    		3.1 ms

  





  

    		2022-09-17 04:57:07.610163

    		3.0 ms

  





  

    		2022-09-17 05:57:09.405843

    		-0.4 ms

  





  

    		2022-09-17 06:57:11.518697

    		-0.6 ms

  





  

    		2022-09-17 07:57:13.568657

    		0.1 ms

  





  

    		2022-09-17 08:57:16.295768

    		1.7 ms

  





  

    		2022-09-17 09:57:18.566553

    		0.5 ms

  





  

    		2022-09-17 10:57:20.051607

    		0.9 ms

  





  

    		2022-09-17 11:57:21.943593

    		-0.7 ms

  





  

    		2022-09-17 12:57:23.594031

    		-0.1 ms

  





  

    		2022-09-17 13:57:25.499194

    		-0.4 ms

  





  

    		2022-09-17 14:57:28.051591

    		0.5 ms

  





  

    		2022-09-17 15:57:29.951196

    		-0.5 ms

  





  

    		2022-09-17 16:57:31.944198

    		0.5 ms

  





  

    		2022-09-17 17:57:33.436745

    		1.9 ms

  





  

    		2022-09-17 18:57:35.435861

    		0.5 ms

  





  

    		2022-09-17 19:57:38.323742

    		0.2 ms

  





  

    		2022-09-17 20:57:39.795165

    		-0.1 ms

  





  

    		2022-09-17 21:57:41.74914

    		-1.0 ms

  





  

    		2022-09-17 22:57:43.198238

    		-0.7 ms

  





  

    		2022-09-17 23:57:44.668361

    		-1.1 ms

  





  

    		2022-09-18 00:57:46.376354

    		-0.5 ms

  





  

    		2022-09-18 01:57:48.360768

    		-0.8 ms

  





  

    		2022-09-18 02:57:50.001621

    		0.2 ms

  





  

    		2022-09-18 03:57:52.123567

    		0.5 ms

  





  

    		2022-09-18 04:57:53.536044

    		0.4 ms

  





  

    		2022-09-18 05:57:55.276462

    		0.5 ms

  





  

    		2022-09-18 06:57:57.535444

    		-1.3 ms

  





  

    		2022-09-18 07:57:59.145017

    		1.9 ms

  





  

    		2022-09-18 08:58:01.004881

    		-0.8 ms

  





  

    		2022-09-18 09:58:02.745807

    		1.0 ms

  





  

    		2022-09-18 10:58:04.090328

    		1.4 ms

  





  

    		2022-09-18 11:58:05.777903

    		1.5 ms

  





  

    		2022-09-18 12:58:08.023329

    		0.5 ms

  





  

    		2022-09-18 13:58:09.563169

    		2.7 ms

  





  

    		2022-09-18 14:58:11.937176

    		2.6 ms

  





  

    		2022-09-18 15:58:13.365886

    		1.3 ms

  





  

    		2022-09-18 16:58:15.265142

    		0.8 ms

  





  

    		2022-09-18 17:58:16.672398

    		0.3 ms

  





  

    		2022-09-18 18:58:18.05598

    		-0.2 ms

  





  

    		2022-09-18 19:58:19.749316

    		-0.1 ms

  





  

    		2022-09-18 20:58:21.700651

    		-2.9 ms

  





  

    		2022-09-18 21:58:23.389418

    		-0.3 ms

  





  

    		2022-09-18 22:58:25.201025

    		-3.4 ms

  





  

    		2022-09-18 23:58:26.577706

    		-0.4 ms

  





  

    		2022-09-19 00:58:28.38909

    		-1.0 ms

  





  

    		2022-09-19 01:58:29.728742

    		-0.2 ms

  





  

    		2022-09-19 02:58:31.432367

    		-0.5 ms

  





  

    		2022-09-19 03:58:33.526159

    		-1.0 ms

  





  

    		2022-09-19 04:58:37.209596

    		-1.2 ms

  





  

    		2022-09-19 05:58:38.628455

    		0.0 ms

  





  

    		2022-09-19 06:58:40.887801

    		0.6 ms

  





  

    		2022-09-19 07:58:42.401427

    		-0.6 ms

  





  

    		2022-09-19 08:58:44.256452

    		-0.1 ms

  





  

    		2022-09-19 09:58:45.751322

    		2.0 ms

  





  

    		2022-09-19 10:58:47.485698

    		1.5 ms

  





  

    		2022-09-19 11:58:49.735991

    		-1.3 ms

  





  

    		2022-09-19 12:58:51.708656

    		0.6 ms

  





  

    		2022-09-19 13:58:54.168663

    		1.3 ms

  





  

    		2022-09-19 14:58:56.142369

    		1.9 ms

  





  

    		2022-09-19 15:58:57.510331

    		2.3 ms

  





  

    		2022-09-19 16:58:59.440559

    		0.4 ms

  





  

    		2022-09-19 17:59:01.431275

    		1.1 ms

  





  

    		2022-09-19 18:59:03.120844

    		-0.7 ms

  





  

    		2022-09-19 19:59:04.751023

    		-0.8 ms

  





  

    		2022-09-19 20:59:06.655175

    		0.1 ms

  





  

    		2022-09-19 21:59:08.277626

    		-0.4 ms

  





  

    		2022-09-19 22:59:09.894387

    		1.1 ms

  





  

    		2022-09-19 23:59:11.416885

    		0.6 ms

  





  

    		2022-09-20 00:59:12.946057

    		0.1 ms

  





  

    		2022-09-20 01:59:14.321417

    		-1.7 ms

  





  

    		2022-09-20 02:59:15.976259

    		-1.1 ms

  





  

    		2022-09-20 03:59:17.263774

    		-1.7 ms

  





  

    		2022-09-20 04:59:18.885562

    		-1.2 ms

  





  

    		2022-09-20 05:59:20.618125

    		-1.5 ms

  





  

    		2022-09-20 06:59:22.24706

    		-0.3 ms

  





  

    		2022-09-20 07:59:24.508369

    		0.4 ms

  





  

    		2022-09-20 08:59:25.821373

    		1.8 ms

  





  

    		2022-09-20 09:59:27.98731

    		0.6 ms

  





  

    		2022-09-20 10:59:29.577013

    		0.9 ms

  





  

    		2022-09-20 11:59:31.295041

    		0.6 ms

  





  

    		2022-09-20 12:59:32.842584

    		4.9 ms

  





  

    		2022-09-20 13:59:35.830412

    		1.8 ms

  





  

    		2022-09-20 14:59:37.572438

    		-1.9 ms

  





  

    		2022-09-20 15:59:39.265874

    		-2.8 ms

  





  

    		2022-09-20 16:59:40.902014

    		-2.4 ms

  





  

    		2022-09-20 17:59:42.543386

    		-4.6 ms

  





  

    		2022-09-20 18:59:44.576859

    		-4.1 ms

  





  

    		2022-09-20 19:59:47.026829

    		-2.0 ms

  





  

    		2022-09-20 20:59:48.73613

    		-1.7 ms

  





  

    		2022-09-20 21:59:50.587248

    		0.7 ms

  





  

    		2022-09-20 22:59:52.806647

    		0.1 ms

  





  

    		2022-09-20 23:59:55.00029

    		2.4 ms

  





  

    		2022-09-21 00:59:56.541487

    		0.3 ms

  





  

    		2022-09-21 01:59:58.093624

    		1.6 ms

  





  

    		2022-09-21 03:00:00.039062

    		-0.3 ms

  





  

    		2022-09-21 04:00:01.979672

    		-0.2 ms

  





  

    		2022-09-21 05:00:06.281207

    		0.6 ms

  





  

    		2022-09-21 06:00:07.898832

    		-0.2 ms

  





  

    		2022-09-21 07:00:09.786824

    		0.7 ms

  





  

    		2022-09-21 08:00:12.026723

    		0.7 ms

  





  

    		2022-09-21 09:00:13.870764

    		1.4 ms

  





  

    		2022-09-21 10:00:17.108276

    		0.9 ms

  





  

    		2022-09-21 11:00:18.640483

    		0.2 ms

  





  

    		2022-09-21 12:00:20.698088

    		-0.1 ms

  





  

    		2022-09-21 13:00:22.969612

    		1.0 ms

  





  

    		2022-09-21 14:00:25.071849

    		-2.5 ms

  





  

    		2022-09-21 15:00:27.800957

    		-1.2 ms

  





  

    		2022-09-21 16:00:30.131318

    		-3.0 ms

  





  

    		2022-09-21 17:00:32.667434

    		-1.1 ms

  





  

    		2022-09-21 18:00:34.563833

    		1.0 ms

  





  

    		2022-09-21 19:00:35.97008

    		-0.2 ms

  





  

    		2022-09-21 20:00:37.429525

    		-0.7 ms

  





  

    		2022-09-21 21:00:38.952084

    		2.6 ms

  





  

    		2022-09-21 22:00:40.513145

    		-2.4 ms

  





  

    		2022-09-21 23:00:42.318086

    		-0.9 ms

  





  

    		2022-09-22 00:00:44.078212

    		-0.6 ms

  





  

    		2022-09-22 01:00:45.717581

    		0.5 ms

  





  

    		2022-09-22 02:00:47.195884

    		-0.2 ms

  





  

    		2022-09-22 03:00:49.286079

    		0.1 ms

  





  

    		2022-09-22 04:00:51.475901

    		2.7 ms

  





  

    		2022-09-22 05:00:53.150114

    		-0.3 ms

  





  

    		2022-09-22 06:00:54.633549

    		-2.2 ms

  





  

    		2022-09-22 07:00:56.34342

    		-1.0 ms

  





  

    		2022-09-22 08:00:57.889723

    		-1.7 ms

  





  

    		2022-09-22 09:00:59.534234

    		-0.4 ms

  





  

    		2022-09-22 10:01:01.426906

    		-1.3 ms

  





  

    		2022-09-22 11:01:03.919224

    		-0.6 ms

  





  

    		2022-09-22 12:01:05.709614

    		-1.6 ms

  





  

    		2022-09-22 13:01:07.249464

    		-0.8 ms

  





  

    		2022-09-22 14:01:08.96335

    		-1.1 ms

  





  

    		2022-09-22 15:01:10.465266

    		-0.1 ms

  





  

    		2022-09-22 16:01:12.607208

    		0.4 ms

  





  

    		2022-09-22 17:01:14.341231

    		2.1 ms

  





  

    		2022-09-22 18:01:16.53171

    		0.8 ms

  





  

    		2022-09-22 19:01:19.137476

    		0.7 ms

  





  

    		2022-09-22 20:01:20.542986

    		-0.1 ms

  





  

    		2022-09-22 21:01:22.834705

    		-0.3 ms

  





  

    		2022-09-22 22:01:24.286012

    		-2.2 ms

  





  

    		2022-09-22 23:01:25.974271

    		-1.7 ms

  





  

    		2022-09-23 00:01:28.3668

    		-1.3 ms

  





  

    		2022-09-23 01:01:30.355511

    		0.6 ms

  





  

    		2022-09-23 02:01:32.205035

    		-0.2 ms

  





  

    		2022-09-23 03:01:33.827742

    		-0.4 ms

  





  

    		2022-09-23 04:01:36.197876

    		-1.5 ms

  





  

    		2022-09-23 05:01:37.960269

    		1.3 ms

  





  

    		2022-09-23 06:01:39.87476

    		1.5 ms

  





  

    		2022-09-23 07:01:41.666742

    		0.1 ms

  





  

    		2022-09-23 08:01:44.095435

    		2.1 ms

  





  

    		2022-09-23 09:01:45.724537

    		1.0 ms

  





  

    		2022-09-23 10:01:48.222308

    		0.8 ms

  





  

    		2022-09-23 11:01:49.817626

    		0.7 ms

  





  

    		2022-09-23 12:01:52.840122

    		-0.3 ms

  





  

    		2022-09-23 13:01:54.298284

    		-0.5 ms

  





  

    		2022-09-23 14:01:55.648292

    		-0.3 ms

  





  

    		2022-09-23 15:01:57.504106

    		1.2 ms

  





  

    		2022-09-23 16:01:59.335346

    		-0.1 ms

  





  

    		2022-09-23 17:02:00.98572

    		0.4 ms

  





  

    		2022-09-23 18:02:03.13479

    		-1.1 ms

  





  

    		2022-09-23 19:02:06.442442

    		0.2 ms

  





  

    		2022-09-23 20:02:08.102279

    		-0.1 ms

  





  

    		2022-09-23 21:02:10.805277

    		0.0 ms

  





  

    		2022-09-23 22:02:13.293819

    		0.7 ms

  





  

    		2022-09-23 23:02:15.853005

    		-1.3 ms

  





  

    		2022-09-24 00:02:17.458688

    		-1.5 ms

  





  

    		2022-09-24 01:02:19.285337

    		-4.1 ms

  





  

    		2022-09-24 02:02:21.301512

    		-1.5 ms

  





  

    		2022-09-24 03:02:23.673625

    		0.7 ms

  





  

    		2022-09-24 04:02:25.869582

    		0.0 ms

  





  

    		2022-09-24 05:02:27.703596

    		-0.3 ms

  





  

    		2022-09-24 06:02:30.542091

    		0.4 ms

  





  

    		2022-09-24 07:02:32.405586

    		-2.4 ms

  





  

    		2022-09-24 08:02:34.413061

    		1.7 ms

  





  

    		2022-09-24 09:02:36.441239

    		0.7 ms

  





  

    		2022-09-24 10:02:37.890141

    		1.4 ms

  





  

    		2022-09-24 11:02:39.560868

    		2.0 ms

  





  

    		2022-09-24 12:02:41.445384

    		1.5 ms

  





  

    		2022-09-24 13:02:43.175042

    		-0.5 ms

  





  

    		2022-09-24 14:02:44.854573

    		0.4 ms

  





  

    		2022-09-24 15:02:46.525237

    		0.5 ms

  





  

    		2022-09-24 16:02:48.927467

    		1.1 ms

  





  

    		2022-09-24 17:02:51.232776

    		0.4 ms

  





  

    		2022-09-24 18:02:53.043435

    		0.9 ms

  





  

    		2022-09-24 19:02:54.797272

    		0.5 ms

  





  

    		2022-09-24 20:02:56.341123

    		0.1 ms

  





  

    		2022-09-24 21:02:57.89169

    		-0.6 ms

  





  

    		2022-09-24 22:02:59.461628

    		-0.6 ms

  





  

    		2022-09-24 23:03:01.376064

    		-0.3 ms

  





  

    		2022-09-25 00:03:02.975196

    		-1.2 ms

  





  

    		2022-09-25 01:03:04.79547

    		-2.2 ms

  





  

    		2022-09-25 02:03:07.115925

    		-2.8 ms

  





  

    		2022-09-25 03:03:08.703332

    		-0.1 ms

  





  

    		2022-09-25 04:03:10.475348

    		1.4 ms

  





  

    		2022-09-25 05:03:12.006631

    		0.5 ms

  





  

    		2022-09-25 06:03:13.794002

    		0.2 ms

  





  

    		2022-09-25 07:03:15.390057

    		0.2 ms

  





  

    		2022-09-25 08:03:17.270832

    		0.4 ms

  





  

    		2022-09-25 09:03:18.761711

    		1.0 ms

  





  

    		2022-09-25 10:03:20.214242

    		0.8 ms

  





  

    		2022-09-25 11:03:22.393802

    		1.1 ms

  





  

    		2022-09-25 12:03:24.233232

    		-0.5 ms

  





  

    		2022-09-25 13:03:26.198396

    		0.8 ms

  





  

    		2022-09-25 14:03:27.538825

    		-0.8 ms

  





  

    		2022-09-25 15:03:30.068222

    		2.5 ms

  





  

    		2022-09-25 16:03:31.431946

    		1.7 ms

  





  

    		2022-09-25 17:03:32.96606

    		1.1 ms

  





  

    		2022-09-25 18:03:34.718217

    		0.6 ms

  





  

    		2022-09-25 19:03:36.195144

    		0.1 ms

  





  

    		2022-09-25 20:03:37.614427

    		0.5 ms

  





  

    		2022-09-25 21:03:39.198287

    		0.2 ms

  





  

    		2022-09-25 22:03:41.208281

    		-0.7 ms

  





  

    		2022-09-25 23:03:42.638904

    		-1.4 ms

  





  

    		2022-09-26 00:03:44.264604

    		-1.4 ms

  





  

    		2022-09-26 01:03:45.788129

    		0.4 ms

  





  

    		2022-09-26 02:03:48.701847

    		0.9 ms

  





  

    		2022-09-26 03:03:50.888842

    		0.8 ms

  





  

    		2022-09-26 04:03:52.963355

    		0.5 ms

  





  

    		2022-09-26 05:03:54.931988

    		0.4 ms

  





  

    		2022-09-26 06:03:56.407115

    		-0.5 ms

  





  

    		2022-09-26 07:03:57.947306

    		1.0 ms

  





  

    		2022-09-26 08:03:59.740847

    		-0.5 ms

  





  

    		2022-09-26 09:04:01.833143

    		-0.2 ms

  





  

    		2022-09-26 10:04:04.657511

    		0.1 ms

  





  

    		2022-09-26 11:04:06.34262

    		-0.8 ms

  





  

    		2022-09-26 12:04:08.367192

    		0.2 ms

  





  

    		2022-09-26 13:04:10.161239

    		0.3 ms

  





  

    		2022-09-26 14:04:12.48762

    		0.8 ms

  





  

    		2022-09-26 15:04:13.930794

    		0.9 ms

  





  

    		2022-09-26 16:04:15.89823

    		0.7 ms

  





  

    		2022-09-26 17:04:17.7734

    		0.1 ms

  





  

    		2022-09-26 18:04:19.372001

    		-0.5 ms

  





  

    		2022-09-26 19:04:21.421578

    		-2.0 ms

  





  

    		2022-09-26 20:04:24.140234

    		0.9 ms

  





  

    		2022-09-26 21:04:26.404635

    		0.0 ms

  





  

    		2022-09-26 22:04:28.627548

    		2.0 ms

  





  

    		2022-09-26 23:04:30.142174

    		0.3 ms

  





  

    		2022-09-27 00:04:31.926452

    		-0.2 ms

  





  

    		2022-09-27 01:04:34.785069

    		0.7 ms

  





  

    		2022-09-27 02:04:37.592371

    		0.2 ms

  





  

    		2022-09-27 03:04:39.467329

    		-1.1 ms

  





  

    		2022-09-27 04:04:41.672825

    		-2.6 ms

  





  

    		2022-09-27 05:04:43.099577

    		-1.2 ms

  





  

    		2022-09-27 06:04:44.696083

    		-0.1 ms

  





  

    		2022-09-27 07:04:46.465468

    		1.4 ms

  





  

    		2022-09-27 08:04:47.958194

    		-0.1 ms

  





  

    		2022-09-27 09:04:50.59119

    		-0.3 ms

  





  

    		2022-09-27 10:04:52.289402

    		0.5 ms

  





  

    		2022-09-27 11:04:54.137383

    		-0.5 ms

  





  

    		2022-09-27 12:04:55.666778

    		0.5 ms

  





  

    		2022-09-27 13:04:57.213727

    		-1.0 ms

  





  

    		2022-09-27 14:04:58.973675

    		-0.3 ms

  





  

    		2022-09-27 15:05:00.867581

    		-0.1 ms

  





  

    		2022-09-27 16:05:02.913963

    		-0.5 ms

  





  

    		2022-09-27 17:05:05.923144

    		-0.6 ms

  





  

    		2022-09-27 18:05:07.521903

    		-1.4 ms

  





  

    		2022-09-27 19:05:09.338678

    		0.1 ms

  





  

    		2022-09-27 20:05:11.919107

    		0.6 ms

  





  

    		2022-09-27 21:05:13.498054

    		-0.3 ms

  





  

    		2022-09-27 22:05:15.344403

    		-0.3 ms

  





  

    		2022-09-27 23:05:16.818908

    		-2.1 ms

  





  

    		2022-09-28 00:05:18.759215

    		-0.2 ms

  





  

    		2022-09-28 01:05:20.462896

    		1.4 ms

  





  

    		2022-09-28 02:05:22.156349

    		2.1 ms

  





  

    		2022-09-28 03:05:24.532834

    		0.5 ms

  





  

    		2022-09-28 04:05:26.2516

    		-1.1 ms

  





  

    		2022-09-28 05:05:28.59483

    		-0.7 ms

  





  

    		2022-09-28 06:05:30.396737

    		-0.9 ms

  





  

    		2022-09-28 07:05:31.863228

    		0.3 ms

  





  

    		2022-09-28 08:05:34.989971

    		0.1 ms

  





  

    		2022-09-28 09:05:36.846217

    		0.7 ms

  





  

    		2022-09-28 10:05:38.995251

    		1.3 ms

  





  

    		2022-09-28 11:05:41.809782

    		1.2 ms

  





  

    		2022-09-28 12:05:43.183298

    		-1.5 ms

  





  

    		2022-09-28 13:05:44.68184

    		-1.1 ms

  





  

    		2022-09-28 14:05:46.739002

    		0.0 ms

  





  

    		2022-09-28 15:05:48.470793

    		0.1 ms

  





  

    		2022-09-28 16:05:51.836651

    		-0.7 ms

  





  

    		2022-09-28 17:05:53.635979

    		1.0 ms

  





  

    		2022-09-28 18:05:56.045406

    		0.0 ms

  





  

    		2022-09-28 19:05:57.807957

    		0.1 ms

  





  

    		2022-09-28 20:05:59.536379

    		-1.0 ms

  





  

    		2022-09-28 21:06:01.124082

    		-0.8 ms

  





  

    		2022-09-28 22:06:02.816388

    		1.7 ms

  





  

    		2022-09-28 23:06:04.46906

    		-0.1 ms

  





  

    		2022-09-29 00:06:06.584829

    		-2.1 ms

  





  

    		2022-09-29 01:06:08.279652

    		-0.4 ms

  





  

    		2022-09-29 02:06:10.322961

    		0.7 ms

  





  

    		2022-09-29 03:06:12.365392

    		0.5 ms

  





  

    		2022-09-29 04:06:15.28175

    		-0.5 ms

  





  

    		2022-09-29 05:06:16.712623

    		0.2 ms

  





  

    		2022-09-29 06:06:19.400477

    		-0.2 ms

  





  

    		2022-09-29 07:06:21.565247

    		2.1 ms

  





  

    		2022-09-29 08:06:23.690721

    		1.6 ms

  





  

    		2022-09-29 09:06:26.434643

    		-0.9 ms

  





  

    		2022-09-29 10:06:27.920185

    		-2.8 ms

  





  

    		2022-09-29 11:06:29.49053

    		-1.4 ms

  





  

    		2022-09-29 12:06:31.041401

    		1.4 ms

  





  

    		2022-09-29 13:06:33.165227

    		0.8 ms

  





  

    		2022-09-29 14:06:34.646545

    		0.4 ms

  





  

    		2022-09-29 15:06:36.783984

    		0.8 ms

  





  

    		2022-09-29 16:06:39.015046

    		1.2 ms

  





  

    		2022-09-29 17:06:40.424063

    		-0.9 ms

  





  

    		2022-09-29 18:06:42.033104

    		-0.4 ms

  





  

    		2022-09-29 19:06:43.513739

    		-0.9 ms

  





  

    		2022-09-29 20:06:45.511577

    		-0.5 ms

  





  

    		2022-09-29 21:06:47.155735

    		0.1 ms

  





  

    		2022-09-29 22:06:48.664091

    		0.5 ms

  





  

    		2022-09-29 23:06:50.087895

    		-0.4 ms

  





  

    		2022-09-30 00:06:51.570244

    		-3.2 ms

  





  

    		2022-09-30 01:06:53.50728

    		-1.7 ms

  





  

    		2022-09-30 02:06:55.40757

    		-1.2 ms

  





  

    		2022-09-30 03:06:56.888825

    		-1.0 ms

  





  

    		2022-09-30 04:06:58.471517

    		-0.5 ms

  





  

    		2022-09-30 05:07:03.209128

    		0.4 ms

  





  

    		2022-09-30 06:07:04.899373

    		-0.8 ms

  





  

    		2022-09-30 07:07:07.904322

    		-0.2 ms

  





  

    		2022-09-30 08:07:09.881991

    		0.5 ms

  





  

    		2022-09-30 09:07:12.899375

    		1.5 ms

  





  

    		2022-09-30 10:07:14.496899

    		1.2 ms

  





  

    		2022-09-30 11:07:15.956886

    		0.2 ms

  





  

    		2022-09-30 12:07:17.785944

    		0.4 ms

  





  

    		2022-09-30 13:07:19.997719

    		0.3 ms

  





  

    		2022-09-30 14:07:22.209599

    		0.7 ms

  





  

    		2022-09-30 15:07:24.108352

    		0.6 ms

  





  

    		2022-09-30 16:07:25.632997

    		1.5 ms

  





  

    		2022-09-30 17:07:27.007924

    		0.6 ms

  





  

    		2022-09-30 18:07:28.775979

    		-1.9 ms

  





  

    		2022-09-30 19:07:30.543426

    		-2.3 ms

  





  

    		2022-09-30 20:07:32.308508

    		-2.1 ms

  





  

    		2022-09-30 21:07:34.13479

    		0.8 ms

  





  

    		2022-09-30 22:07:35.828924

    		0.9 ms

  





  

    		2022-09-30 23:07:37.311858

    		0.1 ms

  





  

    		2022-10-01 00:07:39.298299

    		-1.1 ms

  





  

    		2022-10-01 01:07:40.761095

    		-1.9 ms

  





  

    		2022-10-01 02:07:42.453063

    		-0.3 ms

  





  

    		2022-10-01 03:07:45.08301

    		-0.7 ms

  





  

    		2022-10-01 04:07:48.236085

    		-0.4 ms

  





  

    		2022-10-01 05:07:51.465055

    		-1.8 ms

  





  

    		2022-10-01 06:07:53.631682

    		-1.1 ms

  





  

    		2022-10-01 07:07:55.586126

    		-0.3 ms

  





  

    		2022-10-01 08:07:57.52888

    		-0.8 ms

  





  

    		2022-10-01 09:08:00.05173

    		0.9 ms

  





  

    		2022-10-01 10:08:01.638278

    		0.6 ms

  





  

    		2022-10-01 11:08:03.286469

    		1.1 ms

  





  

    		2022-10-01 12:08:04.886359

    		2.5 ms

  





  

    		2022-10-01 13:08:06.356611

    		1.7 ms

  





  

    		2022-10-01 14:08:07.909637

    		1.2 ms

  





  

    		2022-10-01 15:08:09.232145

    		1.2 ms

  





  

    		2022-10-01 16:08:10.602881

    		0.4 ms

  





  

    		2022-10-01 17:08:12.152582

    		-0.9 ms

  





  

    		2022-10-01 18:08:14.247248

    		-1.6 ms

  





  

    		2022-10-01 19:08:16.268646

    		-1.3 ms

  





  

    		2022-10-01 20:08:18.026429

    		-1.0 ms

  





  

    		2022-10-01 21:08:19.469957

    		-1.3 ms

  





  

    		2022-10-01 22:08:21.189704

    		0.2 ms

  





  

    		2022-10-01 23:08:23.263863

    		0.3 ms

  





  

    		2022-10-02 00:08:24.911084

    		-0.4 ms

  





  

    		2022-10-02 01:08:26.800098

    		-1.7 ms

  





  

    		2022-10-02 02:08:29.371651

    		-0.8 ms

  





  

    		2022-10-02 03:08:31.110928

    		-1.1 ms

  





  

    		2022-10-02 04:08:33.032895

    		-2.2 ms

  





  

    		2022-10-02 05:08:35.289833

    		-1.0 ms

  





  

    		2022-10-02 06:08:37.080584

    		0.5 ms

  





  

    		2022-10-02 07:08:38.567329

    		-0.9 ms

  





  

    		2022-10-02 08:08:40.008222

    		0.7 ms

  





  

    		2022-10-02 09:08:41.518355

    		0.3 ms

  





  

    		2022-10-02 10:08:43.21912

    		1.3 ms

  





  

    		2022-10-02 11:08:45.391813

    		0.7 ms

  





  

    		2022-10-02 12:08:47.424119

    		1.6 ms

  





  

    		2022-10-02 13:08:49.176042

    		0.6 ms

  





  

    		2022-10-02 14:08:50.98338

    		1.0 ms

  





  

    		2022-10-02 15:08:53.3194

    		0.6 ms

  





  

    		2022-10-02 16:08:54.963257

    		-0.9 ms

  





  

    		2022-10-02 17:08:56.582793

    		0.6 ms

  





  

    		2022-10-02 18:08:57.995893

    		-0.7 ms

  





  

    		2022-10-02 19:08:59.796203

    		0.6 ms

  





  

    		2022-10-02 20:09:02.241584

    		0.9 ms

  





  

    		2022-10-02 21:09:03.81475

    		-1.2 ms

  





  

    		2022-10-02 22:09:05.347265

    		0.2 ms

  





  

    		2022-10-02 23:09:07.02605

    		-0.2 ms

  





  

    		2022-10-03 00:09:09.165075

    		-0.5 ms

  





  

    		2022-10-03 01:09:11.906408

    		-0.2 ms

  





  

    		2022-10-03 02:09:13.644089

    		-0.1 ms

  





  

    		2022-10-03 03:09:15.249782

    		0.0 ms

  





  

    		2022-10-03 04:09:18.582664

    		0.7 ms

  





  

    		2022-10-03 05:09:21.597992

    		-0.3 ms

  





  

    		2022-10-03 06:09:24.046201

    		2.5 ms

  





  

    		2022-10-03 07:09:25.647638

    		-0.7 ms

  





  

    		2022-10-03 08:09:27.631628

    		-0.2 ms

  





  

    		2022-10-03 09:09:29.668116

    		0.6 ms

  





  

    		2022-10-03 10:09:31.577106

    		-0.8 ms

  





  

    		2022-10-03 11:09:32.978794

    		1.0 ms

  





  

    		2022-10-03 12:09:34.683992

    		0.6 ms

  





  

    		2022-10-03 13:09:37.509855

    		-1.2 ms

  





  

    		2022-10-03 14:09:39.15026

    		-0.6 ms

  





  

    		2022-10-03 15:09:41.065653

    		-0.5 ms

  





  

    		2022-10-03 16:09:44.025442

    		0.6 ms

  





  

    		2022-10-03 17:09:45.821043

    		-0.3 ms

  





  

    		2022-10-03 18:09:47.351116

    		0.4 ms

  





  

    		2022-10-03 19:09:48.979075

    		-0.8 ms

  





  

    		2022-10-03 20:09:50.7292

    		1.2 ms

  





  

    		2022-10-03 21:09:53.093139

    		0.6 ms

  





  

    		2022-10-03 22:09:55.219428

    		1.1 ms

  





  

    		2022-10-03 23:09:57.01214

    		-0.1 ms

  





  

    		2022-10-04 00:09:59.08273

    		0.0 ms

  





  

    		2022-10-04 01:10:00.60584

    		0.5 ms

  





  

    		2022-10-04 02:10:02.395957

    		-0.3 ms

  





  

    		2022-10-04 03:10:05.758582

    		-0.1 ms

  





  

    		2022-10-04 04:10:09.07099

    		0.9 ms

  





  

    		2022-10-04 05:10:12.821771

    		-0.4 ms

  





  

    		2022-10-04 06:10:14.763018

    		-1.2 ms

  





  

    		2022-10-04 07:10:16.100924

    		1.0 ms

  





  

    		2022-10-04 08:10:18.221077

    		0.7 ms

  





  

    		2022-10-04 09:10:19.759062

    		1.4 ms

  





  

    		2022-10-04 10:10:21.494221

    		2.1 ms

  





  

    		2022-10-04 11:10:22.993502

    		0.3 ms

  





  

    		2022-10-04 12:10:25.125959

    		0.3 ms

  





  

    		2022-10-04 13:10:26.505976

    		-1.4 ms

  





  

    		2022-10-04 14:10:28.163353

    		1.0 ms

  





  

    		2022-10-04 15:10:29.930499

    		-1.0 ms

  





  

    		2022-10-04 16:10:32.139505

    		-1.9 ms

  





  

    		2022-10-04 17:10:33.925439

    		0.3 ms

  





  

    		2022-10-04 18:10:36.929433

    		-0.5 ms

  





  

    		2022-10-04 19:10:38.849115

    		0.6 ms

  





  

    		2022-10-04 20:10:40.929771

    		-0.1 ms

  





  

    		2022-10-04 21:10:42.663665

    		0.3 ms

  





  

    		2022-10-04 22:10:44.094203

    		-0.1 ms

  





  

    		2022-10-04 23:10:45.655375

    		-1.4 ms

  





  

    		2022-10-05 00:10:47.273721

    		0.0 ms

  





  

    		2022-10-05 01:10:48.918678

    		-0.1 ms

  





  

    		2022-10-05 02:10:50.485506

    		0.6 ms

  





  

    		2022-10-05 03:10:51.946188

    		-1.2 ms

  





  

    		2022-10-05 04:10:55.730589

    		-0.1 ms

  





  

    		2022-10-05 05:10:59.379078

    		-3.8 ms

  





  

    		2022-10-05 06:11:01.28542

    		-0.6 ms

  





  

    		2022-10-05 07:11:02.936947

    		-0.6 ms

  





  

    		2022-10-05 08:11:05.079331

    		-2.2 ms

  





  

    		2022-10-05 09:11:06.709742

    		-0.9 ms

  





  

    		2022-10-05 10:11:09.69333

    		0.1 ms

  





  

    		2022-10-05 11:11:11.62201

    		-2.2 ms

  





  

    		2022-10-05 12:11:13.344204

    		0.5 ms

  





  

    		2022-10-05 13:11:14.99939

    		0.3 ms

  









###
Evidence of Intent

Last updated: Fri 06 Mar 2020 14:08:40 UTC

1. Purpose

The purpose of this document Evidence of Intent is to secure a) evidence of intent to sign and b) evidence of what Sign Material there was intent to sign, to avoid claims that different Sign Material was viewed than what was the output in the final Evidence Package.

2. Screen captures

When a person signs a document using Scrive eSign a screen capture is executed on the person´s screen and saved by Scrive eSign. When sealing the signed document Scrive eSign includes the screen captures from all signing parties into this document. 

The screen capture technology used sometimes fails to execute the screen capture. Therefore, in case the screen capture technology would fail, a screen capture with a reference signing view is prepared in Scrive eSign at each production upgrade and Upon sealing the document, Scrive eSign includes the latest reference screen captures in this Evidence of Intent as a reference. Important to note is also that, in the event log below each time stamp reflects the clock of the client, which may be different from the clock of Scrive eSign.





  

    		Time

    		IP

    		Event

  



    

    		2022-10-05 12:01:21.684 UTC

    		130.241.30.106

    		Leonardo Rhedin (LR) opened the document in the signing view. Click here to see an attached screen capture of the top of their signing view.

  



  

  

    		2022-10-05 12:01:43.343 UTC

    		130.241.30.106

    		Leonardo Rhedin (LR) signed the document. Click here to see attached screen capture of their signing view. Click here to see attached screen capture of the reference signing view created at 2022-09-20 12:02:02 UTC.

  

  

    		2022-10-05 12:35:56.693 UTC

    		130.241.30.106

    		Emma Johansson (EJ) opened the document in the signing view. Click here to see an attached screen capture of the top of their signing view.

  



  

  

    		2022-10-05 12:36:17.112 UTC

    		130.241.30.106

    		Emma Johansson (EJ) signed the document. Click here to see attached screen capture of their signing view. Click here to see attached screen capture of the reference signing view created at 2022-09-20 12:02:02 UTC.

  

  

    		2022-10-05 13:11:32.388 UTC

    		155.4.221.45

    		Anna Bergkvist (AB) opened the document in the signing view. Click here to see an attached screen capture of the top of their signing view.

  



  

  

    		2022-10-05 13:12:09.395 UTC

    		155.4.221.45

    		Anna Bergkvist (AB) signed the document. Click here to see attached screen capture of their signing view. Click here to see attached screen capture of the reference signing view created at 2022-09-20 12:02:02 UTC.
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1. Purpose

The purpose of the Digital Signature Documentation is to provide a method so that the integrity of the Evidence Package can be verified mathematically and independently of Scrive, Guardtime or any other third party, only relying on public information. 

2. Overview

2.1 Digital Signatures

Digital signatures are used to make digital data tamper proof, so that it can be verified that the data has not been modified since the digital signature was created.

Digital signatures are designed in a way that there is a method for checking that the data that the signature is applied to is not modified, and that there is a method for checking that the signature has been issued in some trusted way.

2.2 Cryptographic Hash Functions

There is one mathematical concept that is pervasive in digital signing technologies: cryptographic hash functions. Such functions are used to straightforwardly compute a “hash value” of some fixed length (e.g. 256 bits) of some arbitrary amount of data, with the property that it is infeasible to reverse the function and get the data back from the hash value, but most importantly: it is infeasible to come up with any other piece of data that will compute to the same hash value.

These properties imply that it is sufficient to protect hash values of data instead of the data itself. The reason is that if we know that the protected hash value is unmodified and matches the hash value that we can compute of the data itself, then we know that it is infeasible that the data itself has been modified. For integrity purposes, hash values are essential condensations of the original data.

In addition to the cryptographic hash functions, many technologies for digital signatures are based on the use of keys.

2.3 Key-based digital signatures

In key-based digital signatures, secret information (private keys) are used to create signatures by some trusted organisation. Each private key has a corresponding public key which is used for verifying the integrity of the digital signatures created with the private key. So to check a key-based digital signature, one needs to access the public key that corresponded to the secret key used to create the signature. In addition to verifying the signature using the public key, one has to verify that the public key comes from the trusted organisation that created the signature. This can be done using digital certificates as part of the public-key infrastructure.

Key-based digital signatures are problematic due to the durability requirements that come with protecting Evidence Packages. The private key must be kept secret by the trusted organisation. Should the key become public, the digital signatures that were issued using it can no longer be used to verify the integrity of the data. As a mitigation, the trusted organisation can limit the time that any one public/private key pair is used, and then erase the private key. Should a private key leak from the trusted organisation, only signatures created during the lifetime of the private key become worthless. However, more frequent renewal of keys mean that the organisation issuing digital signatures must provide more public keys for verification purposes. The main problem remains: how can one be sure that a private key was not leaked and used to forge digital signatures? The PAdES standard specifies a set of restrictions and extensions to the standards for PDF and ISO-32000-1 and -2. PAdES is described in the technical specification TS-102 778 that is published and maintained by the European Telecommunication Standards Institute, ETSI.

2.4 Keyless digital signatures for durability

Keyless digital signatures rely solely on the properties of cryptographic hash functions to protect data, without the use of secrets.

An extremely simple (but naive) method for creating a keyless digital signature is to compute the hash value of some data and then make that hash value public so that it can be used to verify that copies of the data have not been modified. It is important that the hash value is published so that that a verifier readily can find it and trust that the hash value is authentic, and that the publication is permanently accessible for the foreseeable future. A suitable method is to publish the hash value in a newspaper that is widely spread and archived throughout the world.

Although simple, the naive method described is not practical in that it requires one hash value to be published for each piece of data that needs a digital signature. To make keyless digital signatures practical one can combine hash values from multiple pieces of data by juxtaposing the hash values and computing new hash values of the result, as illustrated below:
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By combining hash values in this way, one can choose to publish the combined hash value periodically, e.g. once a month. For verification to work, additional information is needed to ensure that a particular Evidence Package’s hash value leads to the hash value that is published in a newspaper (such a published hash value is called a publication code). Therefore, the digital signature contains information about what newspaper contains the publication code (currently, publication codes are printed in Financial Times), as well as intermediate hash values in the linked chain of hashes all the way to the publication code. For the middle Evidence Package in the diagram above, the digital signature would have information about where one can find the publication code c₆, as well as the intermediate hash values c₃, d₄, and d₅. From the Evidence Package’s computed hash value d₃, the intermediate hash values in the digital signature, and the combining cryptographic hash function H taking juxtaposed hash values, a verifier would compute the complete chain of hash values: c₄ = H(c₃,d₃), c₅ = H(c₄,d₄), c₆ = H(c₅, d₅). Having computed c₆, the verifier needs to check that it is equal to the newspaper’s publication code.

Since the digital signature must contain extra information about intermediate hash values that stem from other Evidence Packages leading to the publication code, one cannot immediately put the keyless digital signature into the Evidence Package upon its creation—one has to wait until the publication code is known. But since the parties involved in signing a document typically want access to the Evidence Package right away, Scrive E-sign provides the parties with an initial version of the Evidence Package with a temporary, keyless digital signature. Once the Evidence Package’s hash value has been part of the linked chain that leads to a publication code, Scrive E-sign produces a new Evidence Package with the permanent, keyless digital signature. Signatories that choose to store their Evidence Package in the archive service provided by Scrive E-sign can download the revised Evidence Package in the archive once it becomes available.

The devil in the details regarding the implementation of keyless digital signatures (e.g., in practice one would use trees of intermediate hash values instead of linked chains), but the fundamental principle is the same: data can be verified by computing a sequence of hash values and check against a value that is published in a trusted way.

2.5 Verifiable timestamps using keyless signatures

The keyless signature not only provides a method for verifying the integrity of the Evidence Package, it also encodes the time down to the second when the signature was created. By construction, the time encoding is irrefutable and can be produced as part of the verification method of the keyless digital signature.

The following diagram gives a simplified version of how the time encoding works. Each publication code that goes into a newspaper is the root of the so called calendar tree, which is an ever-growing tree with one leaf node for each second since midnight, January 1st, 1970 in Coordinated Universal Time (UTC), a point in time we will denote T₀. (In the diagram, we have assumed that there is one evidence package providing the hash value for each leaf node, which is a simplification since we for each second may have zero or more than one evidence package for which we want a digital signature. In reality, the hash value of each leaf node in the calendar tree is constructed from an aggregation tree of hash values. We have also assumed a very small calendar tree, consisting of just four leaf nodes spanning a time of four seconds. A calendar tree for a whole month is of course much larger.)
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Now, suppose we want to verify the digital signature for the evidence package in the third row. The digital signature contains the path from the root down to the leaf, telling us if we should choose the upper route (encoded as a 0) or lower route (encoded as a 1) to get to the next level. The choices form a sequence which can be interpreted as a binary number, and for the path highlighted in yellow, this binary number is 10 which in decimal is the number 2. One can then conclude that this leaf was constructed at T₀ + 2, that is, 2 seconds after midnight, January 1st, 1970 (UTC).

(In reality, the time encoding is not done using T₀ as a start point, but instead by using the time when the publication code was created as an end point. Details can be found in appendix Extracting the Signing Time.)

The next section provides precise information about the digital signatures produced by Scrive E-sign and how they can be verified.

3. How to Verify the Evidence Package

The signed document (PDF file) that the Evidence Package (HTML attachments - that this Digital Signature Documentation is part of) is embedded into, has either been electronically sealed by Scrive using the Guardtime Keyless Signature technology or with a PAdES digital signature. This enables independent verification of the time when the document was signed and checking that it has not been modified since. The process consists of several steps outlined below. If the document is signed using PAdES the signature can be validated in Acrobat Reader.

3.1 Extracting the Signature

The signature is embedded into the document following the standard PDF digital signature framework [PDF, section 12.8]. A Guardtime signature has the value GTTS.TimeStamp in its Filter field.

A single PDF file can contain several revisions of a document [PDF, section 7.5.6]. A Guardtime signature normally signs all revisions up to and including the one that contains it. In order to verify the document as it was signed, all subsequent updates have to be removed from the file.

More precisely, the signature protects the parts of the document specified by the ByteRange field of the signature. The two ranges must cover everything left after the previous step, except the Contents field of the signature.

The signature value is embedded in the Contents field in base 16 encoding. The value has to be stripped of trailing spaces and decoded [BASE, section 8] for further processing.

3.2 Parsing the Signature

The result of the previous step has to be parsed as an ASN.1 data structure in BER encoding [ASN, DER]. This must yield a ContentInfo structure [CMS, section 3] that embeds a SignedData structure [CMS, section 5] in the content field.

The contents of the encapContentInfo.eContent field of the SignedData structure have to be parsed as an ASN.1 data structure in DER encoding. This must yield a TSTInfo structure [TSP, section 2.4.2].

A Guardtime signature must have a single SignerInfo element in the signerInfos field of the SignedData structure and the object identifier 1.3.6.1.4.1.27868.4.1 in the signatureAlgorithm field of the SignerInfo structure.

The contents of the signature field of the SignerInfo structure have to be parsed as an ASN.1 data structure in DER encoding. This must yield a Guardtime-defined TimeSignature structure:

                          TimeSignature ::= SEQUENCE {

                            location HashChain,

                            history HashChain,

                            publishedData PublishedData,

                            pkSignature [0] SignatureInfo OPTIONAL,

                            pubReference [1] SET OF OCTET STRING OPTIONAL

                          }

                          PublishedData ::= SEQUENCE {

                            publicationIdentifier INTEGER,

                            publicationImprint DataImprint

                          }

Each of the HashChain fields is an ASN.1 OCTET STRING that contains a concatenation of a number of HashStep records. Each HashStep record in turn is a concatenation of a 1-byte hash algorithm code (appendix Hash Functions), a 1-byte direction indicator, a variable-length DataImprint field, and a 1-byte level number. The DataImprint field consists of a 1-byte hash algorithm code followed by the hash value (the number of bytes determined by the hash function). Note that all these are just concatenated together, not encoded as separate ASN.1 fields.

The DataImprint field in the PublishedData structure is an ASN.1 OCTET STRING that consists of a 1-byte hash algorithm code followed by the corresponding number of bytes of hash value (again, just concatenated).

The contents of the pkSignature and pubReference fields will not be used in the following and thus need not be parsed. However, presence of the pkSignature field indicates the hash chain contained in the history field is a temporary one not connected to a printed control publication. In such a case, the history and publishedData fields should be updated before proceeding (appendix Extending the TimeSignature).

3.3 Checking the Document

To check that the document matches the signature, it must be verified that the hash value of the signed document corresponds to the one embedded in the signature.

The concatenation of the sections of the original PDF file specified by the ByteRange field has to be hashed using the algorithm specified by the messageImprint.hashAlgorithm field of the TSTInfo structure. The result must be equal to the value of the messageImprint.hashedMessage field of the TSTInfo structure.

3.4 Checking the Signature

To check that the signature is internally consistent, it must be verified in several places that the hash value computed from one part of the signature corresponds to the one embedded in another part.

The DER-encoded representation of the TSTInfo structure (that is, the value of the encapContentInfo.eContent field of the SignedData structure) has to be hashed using the algorithm specified by the digestAlgorithm field of the SignerInfo structure. The result must be equal to the value of the message-digest attribute in the signedAttrs field of the SignerInfo structure.

The DER-encoded representation of the SignedAttributes structure has to be hashed using the algorithm specified by the digestAlgorithm field of the SignerInfo structure. The result will be the input data to the hash chain computation process described next. Note that the data to be hashed in this step is different from the representation of the signedAttrs field in the SignerInfo structure, as the latter is a tagged implicit set while the former is an explicit set [CMS, section 5.4].

For each HashStep record in the location hash chain and then for each HashStep record in the history hash chain in the TimeSignature structure, in the order in which the records appear in the chains:

		compute x as the result of hashing the input data with the algorithm specified by the hash algorithm code (the first byte) in the record;

		if the direction indicator (the second byte) in the record is 0:

		compute y as the concatenation of the DataImprint field (bytes from the third up to but excluding the last), the hash algorithm code (the first byte), the value of x, and the level byte (the last byte);

		if the direction indicator (the second byte) in the record is 1:

		compute y as the concatenation of the hash algorithm code (the first byte), the value of x, the DataImprint field (bytes from the third up to but excluding the last), and the level byte (the last byte);

		if the direction indicator (the second byte) is something else:

		abort with an error "invalid signature";

		the value of y is the input for the next step.



Finally, the value of y from the last step of the hash chain computation has to be hashed using the hash algorithm specified by the first byte of the publicationImprint field of the PublishedData structure. The result must be equal to the remaining bytes of the publicationImprint field.

3.5 Checking the Publication

To check that the signature matches the widely witnessed control publication, it must be verified that the contents of the PublishedData structure correspond to a printed publication acquired from a trusted source.

The publicationIdentifier field in the PublishedData structure contains the POSIX time [POSIX, section 4.15] value for the moment when the control publication was generated. A Guardtime control publication appears in the World Edition of the Financial Times 2–6 days after it is generated (depending on the publisher's schedules).

The PublishedData structure is formatted into human-comparable form as follows:

		the value of the publicationIdentifier field as a 64-bit integer (8 bytes in big-endian order) and the contents of the publicationImprint field are concatenated;

		a CRC-32 checksum [CRC, section 8.1.1.6.2] is computed on the result of the previous step and appended to it;

		the result of the previous step is encoded in base 32 [BASE, section 6];

		the result of the previous step may be broken into groups of 6 or 8 characters by dashes.



The result must be equal to the control publication that appears in the newspaper (ignoring possible differences in the optional character grouping).

3.6 Conclusion

Since in the whole computation starts from the contents of the PDF file and through a series applications of one-way functions ends up at a value that was known to exist at some well-established time in the past (the time when the newspaper was printed), this proves that the file in question existed before that time in the same form as it is currently.

The preceding statement relies only on the hash functions being one-way and assumes absolutely nothing about the Guardtime technology. Adding information about how the hash chains are constructed (which is seen by all Guardtime clients while it happens and can thus also be considered quite widely witnessed) makes it possible to extract the signing time with much better precision (appendix Extracting the Signing Time).

4. Hash Functions

The following table lists the hash functions that may be used in hash chains in Guardtime keyless signatures, along with their identifiers and hash value sizes.

		Algorithm Name

		Guardtime ID

		Hash Value Size

		Algorithm Specification



		SHA-1

		0

		20

		SHA, section 6.1



		SHA-224

		3

		28

		SHA, section 6.3



		SHA-256

		1

		32

		SHA, section 6.2



		SHA-384

		4

		48

		SHA, section 6.5



		SHA-512

		5

		64

		SHA, section 6.4



		RIPEMD-160

		2

		20

		RIPE, section 7





5. Extracting the Signing Time

The time when a datum was signed with a Guardtime keyless signature can be extacted from the history and the publicationIdentifier fields of the TimeSignature structure (section Parsing the Signature). The process is as follows:

		set h to 0 and p to the value of the publicationIdentifier field;

		for each HashStep record in the history hash chain, in the reverse of the order in which the records appear in the chain:



		if p is 0: abort with an error "invalid signature";

		set x to the highest power of 2 that does not exceed p;

		if the direction indicator (the second byte) in the record is 0: set h to h+x and p to p-x;

		if the direction indicator (the second byte) in the record is 1: set p to x-1;

		if the direction indicator (the second byte) is something else: abort with an error "invalid signature";



		if p is not 0: abort with an error "invalid signature";



The final value of h is the POSIX time [POSIX, section 4.15] value for the moment when the datum was signed.

6. Extending the TimeSignature

For each Guardtime signature and any control publication generated after the signature was issued, a hash chain can be created that connects the signature to the control publication and thus also to the printed medium in which the publication appeared. This process is called extending the signature.

The preferred way to do this is to access an online verification service using a tool obtained from either Scrive or Guardtime. This can also be done independently using the calendar database acquired either from Guardtime or, in case Guardtime has ceased the service, from the Estonian Technical Surveillance Authority, to which Guardtime is obligated to deposit the database before exiting the business.

The Guardtime calendar database consists of one hash value per second, indexed by integral POSIX time [POSIX, section 4.15] values (red nodes and black numbers on the figure below). Each of these hash values aggregates all signing requests that the Guardtime service processed during the corresponding 1-second time interval.

The aggregate hash values are connected into binary trees by hashing them together in pairs in left to right order, then hashing the first level pairs together again, and so on until a set of complete binary trees is obtained (blue arrows and nodes on the figure). For generating the control publication, the roots of the binary trees are hashed into a chain in right to left order (purple arrows and nodes), and the value from the last node of the chain is extracted for generating the control publication (golden arrow).

More precisely, each node on the figure is a DataImprint structure (section Parsing the Signature). On each step, the DataImprint from the left child node, the DataImprint from the right child node, and a single byte with the value of 255 are concatenated together, hashed, and the result is obtained as a DataImprint consisting of the concatenation of the 1-byte hash algorithm code (appendix Hash Functions) and the hash value.
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For manageability, the database is split into several files (separated by dashed black lines on the figure). For the files to be usable without access to preceding ones, each file starting from some time value t also contains the root values from the binary trees corresponding to the state of the database on time t-1 (dashed blue arrows between the first and second file on the figure).

To construct the hash chain linking a given signature to a given publication, the following steps have to be performed:

		The signing time has to be extracted from the history and publishedData fields currently in the signature (appendix Extracting the Signing Time);

		The calendar database files covering the full interval from the signing time to the time when the publication was generated have to be obtained (format and naming of the files described later in this section);

		The hash-linked structure corresponding to the time when the publication was generated has to be reconstructed (as described earlier in this section);

		The unique hash chain connecting the leaf entry corresponding to the signing time to the root entry corresponding to the control publication (dotted arrows on the figure above) has to be extracted;

		The TimeSignature structure (section Parsing the Signature) has to be updated with new values:



		The history field is set to the concatenation of HashStep records describing the steps in the hash chain; each HashStep record is constructed as the concatenation of the 1-byte hash algorithm code from the DataImprint in the current node, the 1-byte direction indicator (0 if the sibling node is to the right in the tree, 1 if the sibling is to the left), the DataImprint from the sibling node, and a single byte with the value of 255;

		The publicationIdentifier field is set to the POSIX time value for the moment when the control publication was generated;

		The publicationImprint field is set to the DataImprint value in the root entry corresponding to the control publication.



Each calendar database file consists of a fixed header, a set of root node records, a sequence of calendar node records, and a checksum record. In the following, many values are given in hexadecimal, with the 0x prefix prepended.

The header consists of 12 fields totaling 65 bytes:

		8-byte sequence: file format identifier; must be 0x47, 0x54, 0x49, 0x4d, 0x45, 0x48, 0x44, and 0x42 (ASCII representation of 'GTIMEHDB');

		4-byte integer: endian-ness indicator; fixed value 0x01020304; all other 32-bit integers in the file will be in the same byte order;

		4-byte integer: version number; must be 0x00000001 (in file byte order);

		8-byte integer: endian-ness indicator; fixed value 0x0102030405060708; all other 64-bit integers in the file will be in the same byte order;

		8-byte integer: file creation time as POSIX time;

		8-byte integer: first calendar record index; the POSIX time value for the first node in the calendar node section of the file;

		4-byte integer: first calendar record offset; the offset of the start of the calendar node section within the file;

		4-byte integer: calendar record length; the length of each record in the calendar node section of the file;

		1 byte: calendar hash algorithm; the 1-byte hash algorithm code (appendix Hash Functions) for the hash function used by all calendar nodes in this file (they all must use the same algorithm);

		1 byte: flags; must be 0x01;

		14 bytes: reserved for future; all bytes must be 0x00;

		1 byte: CRC8 checksum of all preceding bytes in the header record; this is intended as a short-term protection against accidental errors while the file is being created; checking this may be omitted as the checksum record at the end of the file gives much stronger protection.



The root node section spans the space from the end of the header to the beginning of the calendar node section. It consists of a sequence of root node records followed by a 1-byte CRC8 checksum of all preceding bytes in the section. Each root node record consists of 4 fields:

		4-byte integer: record length; the number of bytes to follow in this record (excluding the length field itself);

		8-byte integer: record index; the POSIX time value for the last calendar node in the complete binary tree whose root this node is;

		1 byte: the 1-byte hash algorithm code for the hash function used in this node;

		variable-length sequence: the hash value in this node (the length is determined by the hash function used; it may also be computed by subtracting 9 from the value of the record length field).



Note that the concatenation of the two last fields in each record yields the DataImprint value for the corresponding node.

The calendar node section spans the space from the end of the root node section to almost the end of the file; it is followed only by a checksum record that has the same size and format as a calendar node record. It consists of a sequence of calendar node records (and no section checksum). Each calendar node record consists of 3 fields:

		4-byte integer: record index offset; this value is to be added to the first calendar record index field from the file header to obtain the POSIX time value for this node;

		variable-length sequence: the hash value in this node (the length is determined by the hash function used which is specified by the calendar hash algorithm field in the file header; it may also be obtained by subtracting 5 from the calendar record length field in the file header);

		1 byte: CRC8 checksum of all preceding bytes in the record.



Again, note that the concatenation of the calendar hash algorithm field from the file header and the hash value field from the record yields the DataImprint value for the corresponding node.

The last record in the file is the cryptographic checksum of the whole file:

		4-byte integer: fixed value 0xffffffff;

		variable-length sequence: the hash value computed by hashing all data preceding the checksum record in the file using the hash function specified in the calendar hash algorithm field in the file header (the length is the same as for the calendar node records);

		1 byte: CRC8 checksum of all preceding bytes in the record.



The calendar database files are named following the pattern

    hashdb-tttttttttttttttt-yyyy-mm-dd-hhmmss.bin

where the fields have the following meaning:

		filename prefix, always hashdb;

		POSIX time value for the first calendar node in the file; 16-digit lower-case hexadecimal number with leading zeroes preserved (but no 0x prefix);

		year, month, and day of the file creation time; month and day are 2-digit decimal numbers with the leading zeroes preserved;

		hour, minute, and second of the file creation time (in UTC); each is 2-digit decimal number with the leading zero preserved;

		filename suffix, always bin.
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Purpose of the document

Scrive eSign is a system for signing documents electronically. This document provides a brief introduction to Scrive eSign so that a holder of a Scrive e-signed document can easily explain such document in court. For in-depth documentation, start by reading the attachment Evidence Package Introduction.

Scrive eSign system

Scrive eSign is developed by Scrive AB and is designed to:

		Enable its users to define workflows for signing electronically

		Execute the signing workflow

		Record as many of the signatories’ actions as possible as log data

		Once all signatories have signed, produce a final digital evidence package of the electronically signed materials together with the log data and other supporting materials necessary to optimise the usefulness of the evidence (the “Evidence Package”)



E-signing workflow

This is how a document is signed through Scrive eSign:

		To start the signing process the user of Scrive eSign either a) defines the signing process in the administrative user interface and selects to start the process, b) starts from a template process in the administrative user interface or c) starts from a template process within a system that has integrated with Scrive.

		To access the signing workflow the counterpart(s) either a) receive an email or SMS with an invitation to sign electronically and a link to the e-signing user interface, b) receive a tablet with the e-signing user interface already opened or c) are redirected from a webpage or client application user interface to the e-signing user interface.

		To review the document the counterpart(s) view the e-signing user interface and a) read instructions at the top that they shall follow the green instruction arrows to complete the signing process, b) depending on the signing process settings enter or not enter extra information into the document such as text and signatures, checks in checkboxes and extra document appendices and c) scroll through all document pages to reach the button with the text “sign” placed below the last page of the document (the “Signing Button”).

		To sign the document the counterpart(s) presses the Signing Button and, depending on the signing process settings, either a) a popup appears where they are informed that by clicking the Signing Button at the bottom of the popup, they are signing the document and that Scrive eSign will register their signature or b) a popup appears where they are asked to select their type of e-legitimation and sign the document using their installed eID application. 

		The confirmation text that the document has been signed upon clicking the Signing Button, is automatically displayed to the counterpart(s) in a web user interface and b) sent to the counterpart(s) in an email including the Evidence Package.



Evidence Package

To understand how to generate quality evidence in a digital environment Scrive has studied several evidence container technologies such as the signed paper, the printed facsimile and the recorded voice. We found that there has been good reason to perceive the signed paper document as the gold standard for evidence quality; it has several inherent qualities that are not easily transferrable into digital formats.

As a result of our research Scrive eSign has been designed to produce an Evidence Package that reproduce the evidence qualities of the paper, while at the same time add new qualities enabled by new technology. A key feature of the Evidence Package is that it shall be self-documenting, meaning that the signed document in itself shall contain all evidence necessary to explain the transaction.



